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POCCUUCKASA OENEPAIIUSA
BEJTOPOJACKAS OBJACTH

NMNOCTAHOBJIEHHUE
. AIIMUHUCTPALIUN
I'PAUBOPOHCKOI'O 'OPOACKOI'O OKPYT A
28 MapTa 202 o No 189
I'paiiBopoH

06 yTBepKAeHHH
aJMAHHCTPATHBHOIO perjaMenTa
npeAoCTaBJICHHS MYyHHIHIAJbHOH
YCJIYyrH «IIpenocraBjieHHe
HHpOpPMALHH 00 o4YepeHOCTH

npeaoCcTaBJIeHHS KHJBIX l]OMeII.[eHHﬁ
Ha yCJI0BHAX CONHAJIBHOI0 HalMa»

B cootsercteun ¢ OenepanpubiM 3akoHOM oT 06.10.2003r. Nel31-®3 «O6 obmux
IPUHIMIAX OPTAHM3AIMK MECTHOIO CaMOYNpPAB/ICHHA B Poccuiickoit ®eznepanuny,
dexepanpHEM 3ak0HOM 0T 27.07.2010T. Ne210-®3 «O0 opraHu3alil NPeJLOCTABICHHA
rOCYJapCTBEHHBIX M MYyHHLHIIANBHBIX YCIYT», VeraBoM ['pailBOPOHCKOIO TOPOJICKOIO
OKpyramo ¢ Ta H 0 B JI 10!

1. VTBepAMTh aIMUHUCTPATHBHBIM PEITIAMEHT IPENOCTABICHIA MYHUUMIIATBHOM
yemyru  «IIpefocTaBienne MHQOpPMAITUH 06 OuYEPENHOCTH MPENOCTABICHHUA IKHMIIBIX
[IOMEIeHHi Ha yCIOBUIX COLMATBHOrO HaliMay (mpunaraercs).

2. CynTaTh YTPaTHBIIMM CHIY HOCTAHOBJICHHE aIMHHUCTPAlMi MyHHIHIATEHOTO
paiiona «IpaifBOPOHCKUiA paiioH» OT 27 centsibpa 2017 roma, Ne374 «O6 yTBEpICHUN
aIIMAHACTPATHBHOTO  pEIVIaMEeHTa  TIPENOCTABICHHA MYHUIIMITAIBHOH ~ YCIYTH
«IpenocraBnenne uHGoOpMaiEy 00 OYEPEeJHOCTH NPEIOCTABICHHS JKHIIBIX TIOMEILeHUI
Ha yCIOBUSX COLUATBHOrO HalMay.

3. Omy6/mKoBaTh HACTOAIIEE IOCTAHOBICHUC B razere «POIHOM Kpai» 1 CETEBOM
m3naann «Pomrol kpaii 31» (rodkray31.ru), pasMecTHTE Ha o(pUIHATFHOM CaliTe OpraHoB

MECTHOTO caMoyTpaBieHus ['paiiBOPOHCKOTO rOPOJCKOro OKpyTa (graivoron.ru).
4. KoHTpoib eHMEM HACTOSAILIEr0 IIOCTAHOBIEHUS  BO3JIOXKWTDH

Ha 3aMECTUTEIIs ITIaBEL/ FOPOACKOTO OKpyra — HauyabHMKA YIPaBIEHUS
oL
T10 CTPOUTENLCTBY, Tpﬁxx??op/'r; K P.I'. TBepayHa.
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AIIMAHHUCTPATHBHBIN PETJIAMEHT
mo NpegoCTaBJIEHHATO MYHHIIHH&JIBHOﬁ YCIYTH «1IPEOOCTABJICHHAC
nH(popmManuu 00 oYepeIHOCTH NPEAOCTABIECHHAS KAIBIX
HOMBIlIeHHfI Ha YCIOBHAX COHAIBHOTO HaliMa»

1. Ob61mme moI0KeHAS

1. IIpenmeT perynupoBaHus afMUHUCTPATUBHOIO PErIaMEHT4.

AIMUHHACTPAaTHBHEIM PpEIVIaMEHT II0 MPENOCTABICHUIO MYHHIMIAILHOH YCIyIH
«IIpenocraBnenue mHbOpMaMKH 00 OYEPETHOCTH IIPEAOCTABICHMS JKWIBIX IIOMEIICHUN
Ha YCIOBMAX COLMANBHOIO HaliMa» (mamee - aJMHHHCTPATUBHEIM perilaMeHT)
YCTaHAaBIMBAET CPOKH, IIOCIENOBATEIBHOCTh, IOPSINOK NPENOCTaBICHHUA MYHUIIMIAILHOH
YCIIYT'H M CTaHJapT [IPeI0CTaBICHI MyHHUITUIAILHOR YCIIyTH.

1.2. Kpyr 3asButenei.

[Mory4yaTensMu  MyHHIHTIATBHOM  yeryrm  «lIpemocTaBieHue — UHGOpMAIUK
06 oYepenHOCTH MPEIOCTABICHIS KMIBIX ITOMEIIEHUN Ha YCIOBHAX COILMAIBHOIO HakiMa
(mamee - MyHMIMIATbHas YCiIyra) sBJLIOTCS TIpaxknane Poccmiickoli ®enepaimy,
COCTOSIIIME HA Y4YeTe TpaxciaH B KadeCTBE HYKIAIOIUXCA B JKUJIBIX IIOMEIIEHIIX
B aIMHUHHUCTpanuy [ pailBOPOHCKOTO FOPOACKOr0 OKpyTa.

1.3, TpeGoBanus K IOPSAIKY IPENOCTaBICHIS MyHHIUIIAIEHOH yCIIyTH.

1.3.1. MyHUIUIAIEHY) YCIYTYy IPENOCTaBIICT YIPABICHHE II0 CTPOUTEIBLCTBY,
tparcopty, JKKX u TOK aqMiHUCTpaIEy FOPOICKOro OKpyra (Jajee - yIpaBlIeHHE).

1.3.2. VadopManus O MECTe HaxXOXACHMH, OJJICKTPOHHOM I10YTe, KOHTAKTHBIX
TeneboHax, a Tamke Trpabmk paboTEl ynpaBieHus, OOIACTHOE TIOCYAapCTBEHHOE
ABTOHOMHOE yupexaeHue «MHOTOQYHKIMOHAIBHEIN HEHTP I'pafiBOPOHCKOrO TOPOICKOr0O
okpyra» (mamee — OTAY «M®I] I'pafBOPOHCKOTO TOPOACKOrO OKPYIay) W YIPaBICHHUS
mo cTpourenscTBy, TpaHcmopry, JKKX u TOK mnpusomurcs B mpwiokeHunm Ne 1
K a]MIHUCTPAaTUBHOMY PETTIAMEHTY.

1.3.3. Mndopmarps O MOpAOKE IIPENOCTABICHHS MYHAIUIIAIBHOM YCIYIH
IIPEOCTaBIIETCS:

- HETIOCPEICTBEHHO B YIIPaBICHUH;

-8 OTAY «M®I] I'paiiBOPOHCKOTO FOPOICKOro oKpyra» (yi. Jlenuna, 1. 13-b);

- C ACIIOJIE30BAHUEM CPELCTB TeNeQOHHOH cBa3u (TelL.: 4-52-96);

- Ha MH(QOPMAIMOHHBIX CTCHOAX B JOCTYIHBIX I IIOCCTHUTENIEH IOMEIIEeHHIX
otTnena;

- Ha IIOpTajle TOCYIapCTBEHHBIX M MyHUIMITAIBHBIX YCIyT Benropoackoi obnacTr
http://www.gosuslugi31.ru;

- Ha OQWIMAIBHOM caliTe OpraHOB MECTHOTO CaMOYIIpaBieHHd [paiBopOHCKOr0
rOpOJICKOro okpyra B cetu «VuTepaeT» http:// www.graivoron.ru;

- Ha eJMHOM IIOpTajle TOCYIApCTBEHHBIX M MYyHHUIHIAIBHEIX YCIyr ((QyHKImi)
http://www.gosuslugi.ru.



YTBEPXKJIEH
NOCTAHOBJEHHEM aAMHHHCTPALMH
I'paiiBopoHCKOr0 ropoACKOro OKpyra
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AJIMHUHUCTPATHBHBIN PETJIAMEHT
0 NMPeJ0CTABJIEHHI0 MYHHIHIIAJIBHON YC/IYIH «IIpeJI0ocTaB/IeHHE
HHpopmanuu 00 ouepeJHOCTH NPENOCTABJIECHHA AKHITbIX
MoOMeNnleHUi HA YCIOBHAX COLHAIBHOIO HaHMa»

1. O0uue mMoJI0KEeHHS

1. Ilpeamer perynupoBaHus afMUHHCTPATUBHOIO PETJIAMEHTA.

AJIMAHUCTPATHBHBIM pErjaMeHT II0 MPEJOCTaBICHUIO MYHHLMIIATBHOM YCIIyrH
«[IpemocraBnenue uHGOpMauuy 00 OYEPEIHOCTH MHPENOCTABIECHMS JKUIBIX IOMEIICHHH
Ha YCIOBHAX COLMAJIBHOrO HaiimMa» (manee - aJAMHHHCTPATHBHEIN pEIVIAMEHT)
YCTaHABIMBAET CPOKH, IOCIEI0BATEIBHOCTE, MOPSINOK IPEJOCTABICHHS MyHHIMIAIBHON
YCIIYTH U CTaHAapT IpeJOoCTaBICHUS MyHUIMIIAIBHON yCIIyTH.

1.2. Kpyr 3asBurenei.

IMonyuarensiMa ~ MyHununmadsHoM — ycmyru  «lIpemocraBienne  umHGOpManuu
00 04epeNHOCTH PEIOCTABICHNS JKIIBIX IIOMELIEHUH Ha YCIOBHAX COLMAIBHOTO HaifiMay
(manee - MyHHIMIAJIBHAs YCIyra) SsBIsfIoTCS TIpaxkaaHe Pocewiickoit @enepammy,
COCTOSIIME HA Y4YeTe TpaskJaH B KauecTBe HYXKIAOIMXCA B IKWIBIX ITOMEIICHHAX
B aJMUHUCTpAlUY [ paifBOPOHCKOro ropoICKOro OKpyra.

1.3. TpeGoBaHust K MOPSAKY IPEAOCTABICHH MYHULMIIAIBHON YCITYTH.

1.3.1. MyHUIMNATBHYIO YCIYry IIPEJOCTaB/IACT YNpaBICHHUE [0 CTPOUTENLCTBY,
tpancropty, JXKX u TOK agMHHHCTpAIMH TOPOJICKOTO OKpyra (ajiee - yIpaBlIeHHE).

1.3.2. Mudopmanuss 0 MecTe HaXOXKIEHHA, IJICKTPOHHOW TII0YTE, KOHTAKTHBIX
TenedoHax, a Takke rpaduk pabOTHl yNpaBileHUs, OONACTHOE TOCYIapCTBEHHOE
ABTOHOMHOE yupexaeHue «MHOTo(YHKIHOHATIBHBEIA HEHTp [ 'paiiBOPOHCKOTO TOPOACKOro
okpyra» (manee — OTAY «M®I] I'paifBOpOHCKOr0 rOPOJACKOr0 OKpyra») W YIpaBJICHUS
no crpoutenscTBy, Tpancmopry, JKKX wm TOK npusomurcs B mpuioxenun Ne 1
K aIMHHHACTPATUBHOMY pPErJIaMEeHTYy.

1.3.3. HudopMamus o0 TOpsIKe I[PEJOCTABICHHA MYHHUIMIAIBHON yCIyru
MIPEeA0CTaBIAETCS:

- HETIOCPEJICTBEHHO B YIIPABIICHHH;

- B OT'AY «M®II I'paiiBopoHcKkoro ropoackoro okpyra» (yi1. Jleauna, x. 13-B);

- C HCIIOJIb30BAHUEM CPEJICTB TeNe(OHHOM cBA3H (TelL.: 4-52-96);

- Ha MH(QOPMAIMOHHBIX CTEHJAX B JOCTYIHBIX I IOCCTUTENCH IOMEIMIEHUAX
OTHeNna;

- Ha IopTajle TOCYAapCTBEHHBIX H MYHUIMIAIBHBEIX yclyr benroponackoi obnactu
http://www.gosuslugi3 1.ru;

- Ha OQHUIMAILHOM caliTe OpPraHOB MECTHOTO camoympasliieHus ['paiBOpoHCKOro
r'OpOJICKOro OKpyra B ceTr «MHTepHeT» http:// www.graivoron.ru;

- Ha EIMHOM IOpTaje TOCYJAapCTBEHHBIX H MYHHIMNAIBLHEIX yCIyr ((QyHKIpmi)
http://www.gosuslugi.ru.



Ha wHQOpMAallMOHHBIX CTEHAaX B IOMELCHUH pasMellaeTcs Clexyromias
UH(pOpMaIWs:

- TEKCT aJMHHHCTPATUBHOIO perjlaMeHTa, OJ/loK-cXema I0C/Ie]0BaTEIbHOCTH
OeMCTBUIM COrIacHO MPUIOKEHNIO Ne 2;

- OCHOBHBIC TOJIOXKEHHUS 3aKOHOJATENbCTBA, KAacaroLKUecs IOpsaaKa IIpeJoCTaBICHH]
MYHMIIMIIAIEHOH yCITyTH;

- TepedeHb W (QOPMBEI JOKYMEHTOB, HEOOXOAMMBIX JUIf IIPENOCTABIICHHU
MYHMIIUIIAIBHOM yCIIyTH;

- II0JHOE HAHMEHOBAaHHE W MECTOPACIIONOKEHHE YIIPABJIEHUA, KOHTAaKTHBIC
tenedonsl, rpaduk paboTbl, GaMMIMK, UMEHA, OTYECTBA M JODKHOCTH CIICIUAIUCTOB,
OCYIIECTRISIFOIINX IIPUEM U KOHCYJIBTUPOBAHUE 3aHHTEPECOBAHHBIX JIUII;

- Tabua CpPOKOB MPENOCTAaBICHMS YCIYTW B LEIOM M MaKCHMAalbHBEIX CPOKOB
BBINIOJIHEHMS OTJCIBHEIX aJMHUHHCTPATHBHBIX TNPOLEIYpP, B TOM YHCIE BPEMEHH
HaXOXKICHHS B oYepeu (0KUJaHus ), BpeMEHU IpUeMa JOKYMEHTOB,;

- OCHOBaHMsS Ui  TpeKpalleHWsd,  [PUOCTAHOBIEHUS  IPEIOCTaBICHUA
MYHHUIUIIAILHON YCIYTH,;

- IIepeYeHb OCHOBAHMIT I 0TKAa3a B IIPEI0CTABIEHHH MYHHUIMIIAIBHOMR yCIIyTH;

-  [opsfok obkamoBaHus — aedcTBuil  (Ge3medcTBHMA)  MO/DKHOCTHBIX — JIHII,
PEIOCTABILIIOIINX MyHULIUIIAJIBHYIO YCIYIY;

- cmpaBouHas uHHpopMaiusa 00 opraHaXx M OpraHM3alMsX, YYacTBYHOIIHUX
B TIPEIOCTABICHUH MYHHUIMNAILHOH YCIYrH, C YyKa3aHHEM &JpecoB H CIIPaBOYHBIX
Tene(hOHOB;

- HaMEHOBaHKE, aPeC U Tele(OH BEIILIECCTOAIIETO OpraHa.

1.3.4. [TIlopsamox momydeHHs HMHQOpMalMK  3asABUTCIMH IO  BOIPOCaM
NPEIOCTABICHAS MYHHIMIIAIBHOH YCIyrd, B TOM YHCIE O XOJ€ IpPEIOCTaBJICHH
MYHUITUTIAIBHOH YCIYTH.

MudopMupoBaHye TpakiaH O MOPSIKE NPEeJOCTABICHUS MYHHUIHMAIBHON YCIyTrHd
obecreunBaeTcs COTPYIHUKAMH YIPAaBICHHS HEINOCPEACTBEHHO Ha JUYHOM IIPHEME,
a TaKxke 1o Teaedony.

I[Ipu oTBeTax Ha TenehOHHBIE 3BOHKM M YCTHEIE OOpalleHHs CIENUalnCThl OT/ela
mogpobHO ¥ B BEXIMBOA (KOPpeKTHON) ¢dopMe HHPOPMHUPYIOT —OOpaTHBIIMXCH
[I0 MHTEpECYIOUMM HX BorpocaM. OTBET Ha Tele(OHHEIA 3BOHOK JOJ/DKEH HAYHHATHCS
¢ uH(OPMAIMH O HAMMEHOBAHHM OpraHa, B KOTODHIH TO3BOHWI TPaXAaHHH, (DaMUIHH,
HMEHH, OTYECTBE U JOJKHOCTH CIEIHATINCTA, TIPUHABIIETO TeIe(POHHbIN 3BOHOK.

1.3.5. 3asBurend, oOpaTHBIIMECS B  yNpaBlIeHHWE U1  IPENOCTaBICHHA
MYHHIUATIAIBHON YCITyTH, HHOOPMUPYIOTCS CIICIHANINCTaMH OT/Ca:

- 0 CpOKax MpeI0CTaBIECHNA MyHHUIMITAJIbBHON YCIYTH;

- 0 IIOPSAZIKE TIPEIOCTaBICHAA MyHUIMITIAIbHON YCITyTH;

- 06 OCHOBaHMSX [UIA OTKa3a B [IPEIOCTABICHUM MyHHUIIMIATBEHOR yCIIyrH.

1.3.6. Koncynpranuu (CrpaBKe) IO BOIPOCAaM IIPEAOCTABICHHS MYHUIHUIIATIbHOH
YCJIYTH Jaf0TCs CHELHaTHCTaMU OTAENA, OCYIICCTRISIONMMY MyHUIIUIIATBbHYO YCIIyTY.

KoHCybTalui MpOBOAATCS 110 CICTYONIHM BOIIPOCAM:

- 110 NOPSAKY YCTAHOBJIGHHSA HalW4Ms IIpaBa 3asBHTENSA Ha MPEIOCTABICHUE CMY
MYHULUIIAIBHON YCIYTH;

- TIO TIEPEUHIO JIOKYMEHTOB, HEOOXOMMMEIX JIISl TIOTyYeHNsT MyHHIUNATEHOH YCITyTH;

- 0 BpEMEHU [pUeMa 3asBUTEIIEH U BBIaYH JOKyMEHTOB;

- 06 OCHOBaHMAX [UIA OTKa3a B IPEIOCTABIEHHH MYHHUIIMIIAIEHON YCITyTH;

- 0 mopske obkanoBanus NefcTBHi (Oe3NeHCTBIA) U peIIeHnH, OCYIIECTBIIAEMBIX
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¥ TIPUHUMAEMBIX B XOJI€ UCTIOIIHEHHS MYyHULIMIIAIBHON YCIIyTH.

KoHCcynbTalui NpOBOJATCS YCTHO IOCPEACTBOM TeIe(OHHON CBA3KM HIIM JIMYHOTO
TIOCEIICHHUS, a TAKXKE B [IMCBMEHHOM BHIE.

[Ipy HEBO3MOXXHOCTH CaMOCTOSTENBHO OTBETUTh Ha IIOCTABJICHHEIC BOIPOCE
CIELUATICTOM OTHENa, IPHHABUIMNM TeNe(OHHBIA 3BOHOK, [aHHBIA 3BOHOK IOJDKEH OBITH
mepeagpecoBal Ha JPYroe MOJKHOCTHOE JIMIO WM K€ OOpaTHBIIEMYCH TIpaKIaHUHY
nomxeH OBITH cooOlieH TeneOHHBIM HOMEp, II0 KOTOPOMY MOXHO IIOJIYYHTH
HEOOX0UMYIO HH)OPMALIUIO.

[Ipu yctHOM OOpameHHWH CIEHHATUCT OTAENa, OCYMICCTBILIIONINN IIpHEM
Y KOHCYJIFTHPOBAHKE, B IIPEIeIaxX CBOEH KOMIIETCHIIMU AT OTBET CaMOCTOSTEILHO.

B cioywae ecmum mad MOATOTOBKM OTBETa TpeOyeTcs MPOMOJKUTEIBHOE BpEM,
CIELHATUCT, OCYIISCTBIAIOMMN HHAUBUIYAIbHOE YCTHOE MH(QOPMHPOBAHHE, MOXKET
NPEIIOKHUTh 3aWHTEPECOBAaHHOMY JHIy o0paTuThcd 3a HEoOXO0AMMOH HMHGpopMauueH
B IIMCHEMEHHOM BHJIE MO0 COIIacoBaTh APYroe BpeMs Ul YCTHOTO HHOOPMUPOBAHHU.

WuuBuryainpHble IMCbMEHHEIE obparmenus 3aUHTEPECOBAHHBIX TV
OCYINECTBISAIOTCS ITyTEM IOYTOBBIX OTIPABIICHWMH, OTIIPABICHUH II0 3JIEKTPOHHON IMTOYTE
00 MPETOCTABISIOTCS IMYHO B OTHEIL.

[Ipy WHAMBHAYaTbHOM NHMCHMEHHOM KOHCY/IBTHDOBAHMM OTBET HAIpaBIIACTCA
3adHTepECOBAaHHOMY JHUIly B TeueHwe 30 gHEH cO JHA pPErHCTpalud ITHCEMEHHOTO
oOparueHus. .

1.3.7. B nensx DOCTYNMHOCTH TIONyYEHUs HHGOpMAalMK O MYHWIMIAILHOH yciyre
VIS JTIOJIEH ¢ OrpaHHYEHHBIMU BO3MOJKHOCTSMH 37I0POBBS 110 3PEHHIO 00€CIeYHBACTCA:

- ajanrainya oduuuansHoOro caiita http:/ www.graivoronru B cerd KHTepHeT
C ydeToM OcoOBIX TNOTpebHOCTElf WHBAaIMIOB IO 3PEHUI0 ¢ M[PUBCACHHEM €ro
K MEXXyHapOIHOMY CTaHIapTy AOCTYIHOCTH BeG-KoHTeHTa 1 Beb-cepnucos (WCAG);

- OKa3zaHWE WHBAJIHAaM IIOMOINH, HEOOXONMMOM [Uld MOJY4YEHHMs B IOCTYITHOH
g HEX (QopMe MHGOpPMANMKM O MpaBWIax IPEJOCTaBJIEHHsS MYHHIMIIATBHOM YCIyTH,
B TOM 4HclIe 00 obOpMIeHWH HEOOXOMWMEIX [UIS IMOJNYyYEHHs MYyHMIMIIAIBHOW YCIyIrd
JIOKYMEHTOB, O COBEPIICHUH UMHU IPYTHX HEOOXOAMMBIX [UIA IIOMYYEHHA MYyHHUIMIIAIBHON
YCIYyTY NEHCTBHH.

1.3.8. Wudopmanus 0 IpeJOCTaBICHUN MyHHLUIATBHONW YCIyrH pasMelaercs
Ha creHaax ympasienus, OIAY «MO®IL] I'paiiBOpoOHCKOr0 rOpOACKOro OKpyray, Ha mopraie
rOCy/IapCTBEHHBIX " MYHHUIIHTIATbHBIX yCIyT benroponckoii obsactH
http://www.gosuslugi31.ru (manee - PervoHanbHEINM TMOpTan); Ha OMHUIMAIBHOM CcaiTe
OpraHoB MECTHOTO CaMOyIIpaBIeHUs] afMUHHCTpaluu [ paiBOPOHCKOrO TOPOJICKOr0 OKpyra
B cetn «MuTepHeT» http:// www.graivoron.ru (nanee - IHTepHeT-CaiiT); Ha CANHOM IOpTale
rOCyJapCTBEHHBIX ¥ MYHHLMIIAIBHBIX YCayr http://www.gosuslugiru (manee - Enupbi
mopTan).

1.3.9. Ha wuHpOpMalMOHHBIX CTEHIAX, pa3MeIlacMbIX B  YIIPaBJICHUH,
OT'AY «M®I] I'paiiBOpoHCKOr0 TIOpPOACKOTO OKpyra», COIEpKHUTCA  CIEayrolas
undopmMaus:

a) M3BJICYCHHS K3 HOPMATHUBHBEIX TIPaBOBLIX aKTOB, COJICPIKAIUE HOPMEL,
PETyTHPYIOIINE TOPSIOK IPEIOCTABICHHS My HUIMITATBHOH YCITyTH;

0) TEKCT aIMWHUCTPATUBHOI'O periaMeHTa, OJI0K-cXema;

B) TiepedeHb AOKYMEHTOB, HEOOXOMMMEBIX NI HPENOCTABICHHSA MyHHUIUIAIBHOMN
YCIyTH, ¥ TpeOOBaH!A, IPEIBABIAEMBIC K 9TUM JOKYMEHTAM,

r) MecTopacmojioxeHue, rpaduk (pexum) pabOTH, HOMEpa TeJe(pOHOB, ajapeca
WHTepHET-CATOB ¥ DIEKTPOHHOM IIOYTHl OpraHW3aldii, B KOTOPBIX IIOJIYy4aTe/IH
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MYHHIUTAIEHON YCIYTH MOTYT MOJYYUTh JOKYMEHTEI, HEOOX0UMBIC I MPEI0CTABICHHUS
MYHULUIIAJIBHOM YCIIYyTH,

) cxeMa pa3MEIIeHHs JOJDKHOCTHBIX JIMII M PEXMM TIpUeMa HUMH II0IydaTesncH
MYHHUILIAIIAILHOA YCIIyTH;

€) OcCHOBaHMA UL  [PEKpalleHus, I[PUOCTAHOBICHUS  IIPEAOCTaBICHUA
MYHHIUNAJIBEHOHR YCIIyTH,

’K) OCHOBAHHS OTKa3a B MPEI0CTaBIEHUY MyHHIIUIIAIEHON YCIIYTH;

3) TIOPSI0K MOTy4EHHs KOHCYJIbTAIlHH;

H) TIOPSIOK 06KanoBaHUs pelleHuit U aeicTBuil (0e37eHCTBUSA) JOJIKHOCTHBIX JIHIL
YKHJTUIITHOTO YIIDaBIICHHS;

K) HANMEHOBAHHUeE, a/ipec U TeJIC(OH BBILIECTOSIIErO OpraHa.

1.3.10. Ha o¢uuumansHom Wureprer-caiire, Emuxom mnopraie, PernonanbHoM
HOpTalie COAEPIKUTCS CllelyroIas HH(QOpMAIIHsL:

a) TeKCT aJIMAHUCTPATUBHOTO periIaMenTa, 0JI0K-cxema;

6) mepedyeHb IOKYMEHTOB, HEOOXOAMMBIX JUIS NPENOCTABICHHMSA MyHUILUNANBHOH
YCIyTH, ¥ TpeOOBaHUsA, MPEABABIAEMBIC K 9TUM JIOKYMEHTaM;

B) CPOKH TIPEIOCTaBICHAS MyHHIUIIAIBHOM YCIyrH B LEIOM U MaKCHMAIBHBIE CPOKH
BLITIOJTHEHHUS OTHENBHBIX aJMHHHCTPATHBHBIX IIPOLIENYP, B TOM HYHCJIE BPEMEHHU
HAXOXKIECHUS B odepeau (0)KUIaHUA), BpEMEHH NPHEMa TOKYMEHTOB;

r) OCHOBaHHS U  TPEKpalleHWs,  IPHOCTAHOBICHHWA  IPEIOCTABICHUA
MYHUIUIIAILHON YCIYTH;

1) OCHOBAHHUS OTKa3a B IIPEIOCTABICHAN MyHUIUIIATBHON YCIIyTH;

e) GopMBI KOHTPOJIS;

k) TpeGOBaHMs K MECTaM IPEI0CTaB/IEHAs MyHUIIMIIAIBHOH YCITyTH,

3) MOPSAIOK HOTydeHHs KOHCYJIBTaIlHH;

1) HOpAIOK 00KaTOBaHMA PEIICHUN W NEeACTBUU (Ge3neiicTBHSA) AOKHOCTHBIX JIHIL
yIIpaBJICHHS;

K) HaMEHOBaHHUE, aJpec U TeNe(hOH BHIIIECTOANIIEr0 OpraHa.

1.3.11. Tlopsamox momydeHuss HHOpMAaIMK  3asABUTCIAMH II0  BOMpOCaMm
IpENOCTaBICHS MYHWIMIAIBHON YCIyrd, B TOM HHCIE O XOIC TpPEIOCTABICHUA
MYHHUIUIAILHON YCITYTH.

HbopMUpOBaHHE TPaXKIaH O IOPAIKE MPENOCTABICHHA MYyHHUIUIIATBHOH yCIyrd
obecrieynBaeTcs COTPYIHMKAMH YIPABICHHSA HEMOCPEICTBCHHO Ha JMYHOM IIpUEeME,
a Take 10 Tenehony nubo uepes WurepHer-caitt, Equnpiil mopran u PeruoHanbHEINR

nopTa.
Crermanuctsl OTAY «M®I] I'paliBOPOHCKOr0 FOPOICKOT0 OKpYra» HHGOPMUPYIOT
3aABUTEIIEH 0 HopsALIKe NIpeNOCTaBICHHUA MYHHITUIAIBHOK YCIIyTH

B MHOIOQYHKIMOHAIIBHOM IIGHTPE, O BBHINOJHEHUH 3alpPOCOB IO IIPEIOCTABICHUIO
MYHHIMIIAIEHON YCIyTH, @ TaKkKe [0 MHBIM BOIPOCAM, CBA3AHHBEIM C MPCJOCTABICHACM
MYHHUIIMTIATBHON YCIyTH, a TaKKe KOHCYJIBTUPYIOT 3asBUTENICH O NOPAMIKE MPEAOCTaBICHN
MYHHIUIATEHON YCIyTH B MHOTOGYHKIIMOHATIBHOM IICHTPE.

ITpu oTBETaX Ha TeJe(OHHBIE 3BOHKH U YCTHBIE OOPAIIEHNS CTIEHAIACTEI noapoOHO
W B BEXIHBOH (KOppeKTHOW) dopme HHOOPMHPYIOT OOPATHBIIMXCS 110 HHTEPECYOIIUM
ux BompocaM. OTBET Ha TeieOHHBIA 3BOHOK MIOJUKEH HAYMHATHCS C HH(QOpPMAlMH
0 HAMMEHOBAHMH OPraHa, B KOTODBI NMO3BOHMI TpaXIaHWH, haMUIHH, HMEHH, OTYECTBC
¥ IOJDKHOCTH CIIELMAIMCTA, IPUHABIIETrO TeJIe(POHHEIA 3BOHOK.
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2. CTaHaapT npegocTaBJeHAS MYHHIHIAIbHOH YCIYTH

2.1. HaumeHOBaHME MYHHIIMIIQJIBHOM YCIYTH: IpedOoCTaBICHHE HHYOPMalUH
00 OYepEAHOCTH NPEJOCTABIEHUS KUIBIX IIOMEIIEHNUHA Ha YCIOBUAX COLMAIHOIO HalMa.

2.2. MyHnuiunaibHas ycllyra OpeJoCTaBiIgeTCs YIPaBJICHHUEM I10 CTPOUTENIBCTBY,
tpancmopty, JKXKX wu TOK aavmunucTpanmu ['pallBOPOHCKOTO TOPOJCKOTO OKpyra
(manee - ympaBieHHE).

2.3. Onucanue pe3ybTaTa IpeIoCTaBICHH MYHHUIIUITATbHOM YCIIyTH:

- TrmpenocraBieHue uHGopManmuMu 00 OYEPENHOCTH TpaXKIaHWHA, COCTOSIIErO
Ha YYETe B KAYECTBE HyKIAIOIINXCA B )KUIBIX TOMEIIEHHUAX (IMCbMEHHOE YBEIOMIICHHE);

- mpeaocTaBiIeHne HHpopMamuu 00 OTCYTCTBHM 3afBHTEIA B CIMCKaX Ipax[aH,
COCTOSININX HA y4YETe B KaueCTBE HYMKIAIOIMXCA B JKMIBIX IOMEIICHMAX (IMCHMEHHOE
YBEJIOMIIEHHE).

2.4. Cpoku npe1ocTaBlIeHHs] MyHULIUIIAJIIBHON YCIyTH.

MyHunMnansHas yciayra IpenocraBisercs B TedeHue 30 JHEH ¢ MOMEHTa
PETUCTPALIUY 3asIBIICHUS.

Hatoit oOpamieHus 3a MYHULUIAIBHOR YCIYyroi CuUMTacTCs Jaara Perucrpalnun
3agBJICHHA C JOKYMEHTAMH COIJIaCHO IIEPEYHI0 JIOKYMEHTOB, IPEIOCTaBIAEMBIX
MOJTyJaTeleM MYHHIHIIAIBHON YCIyTH.

WNudopmarms o0 ouepeZHOCTH (WM OTCYTCTBHH 3asSBHTCIA B CIHCKaxX rpaxJiaH,
COCTOSIIMX HA ydyeTe B KAaUeCTBE HYKIAIOLUIMXCS B JKIIBIX ITOMEMIEHHAX) COOOIaeTcs
rpakJaHaM B IHCbMeHHOM dopme He mosaHee yeM depe3 30 mHed co QHA PErHCTpaluu
3asBJICHHU.

2.5. TlpenocrapieHre MyHULIMIAIBHOW YCIYI'H OCYIICCTBIIACTCS B COOTBETCTBHH
CO CJIEAYIOIIMMU HOPMATHBHEIMHU ITPABOBEIMH aKTaMH:

- Koncruryumeir Poccuiickoit ®@enmepanmm, mnpuHaTod 12.12.1993r.  (Texcr
Koncrurynuu ony6nukoBas B u3nanny «Poccuiickas raseran, Ne237, 25.12.1993r.);

- KumumseiM KozexkcoM Poccmiickoit @enepainuy, OpuHATEIM ['0CydapCTBEHHOM
Iymoit 22.12.2004r., moamucannsiM IpesunenroM Poccuiickort @eneparuu 29.12.2004r.
(TexcT omyOiuKoBaH B u3nanuu «Poccuiickas raseray, Nel, 12.01.2005r.);

- Oenepanbibiv 3akoHoM 0T 02.05.2006T. Ne59-O3 «O mopsizke paccMOTPEHHA
obpamenuii rpaxaaH Poccuiickoit ®@eneparmu» (TeKCT OMyOJIMKOBaH B H3/IaHUH
«Cob6panue 3akoHomaTenbcTBa Poccuiickoit ®enepanuny», Nel9, 08.05.2006r., ct. 2060);

- MepepansHbiM 3akoHOM 0T 01.12.2014r. Ne419-03 «O BHeceHMH H3MEHEHHH
B OTIEJIBHEIC 3aKOHOJATe/NbHbIe akThl Poccuiickoit Denepaly IO BOIIPOCaM COLHATBHON
3aIMUTHl MHBAIUIOB B CBA3M ¢ paTudukaimeil KoHBEHUHH O IIpaBaX MHBAIMIOBY» (TEKCT
omybiukoBaH B u3maHuu «Poccuiickas rasera», Ne278, 05.12.2014r., B wu3nanuu
«Cobpanue 3akoHozatenscTa Poccuiickoit @eneparmuy», Ned49, 08.12.2014r. (sacts VI),
cT. 6928);

- 3akoHoM bBemropoxckoit obmactw ot 10.05.2006r. Ne39 «O mopsnke
OCYIIECTBICHHS yd4eTa TIpakJaH B KadeCTBE HYKIAIOIMXCS B JKHIBIX IOMEIICHHAX,
IPENOCTABIAEMEIX [0 IOrOBOPaM COLMANBHOIO HaliMa» (TEKCT OIyOJIMKOBAaH B M3[aHUH
«benropoackue uzectus», Ne79, 16.05.2006r.);

- 3akoHOM Benropomckoit obmacti ot 12.10.2006r. Ne65 «O mopsaake MpU3HAHMS
rpaxJaaH MaJIOUMYIITUMH B TEJIAX MOCTAHOBKHK Ha YYET B Ka4YECTBC HYXOAOIMAUXCA B XHIBIX
[OMEIIEHUSIX W IPEAOCTABICHUS MM JKWIBIX IMOMEIICHMH IO JOroBOpaM COLHaJIBbHOIO
HaiiMa» (TeKCT omy6nuKoBaH B u3anmuu «benropojckue ussectuss», Nel75, 24.10.2006r.);

- HACTOSAIIMM aAMUHUACTPATUBHEIM PErTIaMEHTOM.
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2.6. McuepmsiBaromuit nepedeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS [PEJI0CTaBICHHA
MYHULIHATIATHHON YCITyTH:

HaumMeHoBanue TpeboBanus K JOKYMEHTY
Ne IIOKyMEHTa
1/
3asBiieHHE 3asiBiieHME II0JAETCs B IMMCBMEHHOH (opMme B BHAe OyMaXHOTO

TOKyMeHTa (1o ¢opMe corjiacHO TpHIokKeHHI0 Ne 3 K
aIMMHHCTPATHBHOMY pErJIaMeHTy) IpPH JIUYHOM OOpAICHHUH HITH
IIOCPEZCTBOM  IOYTOBOH  cBs3M mOO  HampamiseTcs B
DIIEKTPOHHOM  BHJIE, 3aBEPEHHOE DJJIEKTPOHHOM HH(PPOBOM
nonuceo (ILII) ¢ momompio yHHBEpCANBHOM 3JIEKTPOHHOM
KapTel, a TaKK€ eIUHOTO IIOpTala TOCYAapCTBEHHBIX H
MYHHIUNATBHBIX yeuyr (Gyukiuit) (http://www.gosuslugi.ru).
3asBIICHHE MOXKET OBITh OJAAHO Yepe3 MPEACTaBUTEN 110
NIOBEPEHHOCTH, OGQOPMIICHHOM B YCTaHOBJICHHOM ITOPSKE.
3asBIEHHE COCTABISLETCS IO 00pasily ¥ MOMKET OBITH 3aIIOHEHO
OT pPyKH HJIH MAaUIMHHBIM CIIOCOOOM, B GIHHCTBEHHOM
HK3EMIUIAPE - IOJIMHHKUKE, U TIO/ITACHIBACTCS 3asBUTEIIEM

HoxymenT, ITpepocraBisieTcss OpUTHHAT H KOIHS JOKYMEHTa (BCEX JIMCTOB)
YIIOCTOBEPSIOLIHH HJIH KOITHS IOKYMEHTA, 3aBEPEHHAsS HOTAPHYCOM

JIMYHOCTD 3asIBUTEJIS, -

1acropT

JosepenHocts (B cinyyae |[IpemocTaBiseTcss OpHTHHAN W KOIMHS JOKYMEHTA HIIH KOITHS
10/1a49H 3asiBJICHUS JIOKYMEHTa, 3aBEPEHHAsi HOTAPHYCOM

YIIOJTHOMOYEHHBIM
JTULIOM )

3asBIIEHHE IIOJAETCS HA HMS 3aMECTHTENS TJIaBBl AAMHHHCTPAIIMM TOPOJCKOTO
OKpyTra — HavyaJIbHHKa yIIpaBJIEHUS 110 CTPOUTENILCTBY, TpaHcropty, 2KKX u TOK.

3asBUTENb MOXKET MPEJICTABUTH 3asBIEHHE B (OPME DJICKTPOHHOTO JOKYMEHTa
C HCIOJB30BaHHMEM IIOpTajla IOCYJapCTBEHHBIX M MYHUILMIAIBHBIX yciayr benropoackoii
obnactu http://www.gosuslugi31.ru, €AMHOI'0 nopTaia rocyaapCTBEHHBIX
U MyHUIIMTIANBHEIX yeuyT (yHkiwuit) http://www.gosuslugi.ru. [Toanuce 3assBUTENS TOKHA
Ob1Th yaocToeepeHa DLIII ¢ momMoIEI0 YHUBEPCATBHOM 3JEKTPOHHON KapTEhI.

2.7. Yupasnenue He BOpaBe TpeOOBaTh OT 3asABUTENS NMPEAOCTaBACHUSA JOKYMEHTOB
1 MHQOpPMAlMKM WM OCYIIECTBICHMS ICHCTBHUH, IpPeNOCTaBJIEHHE WM OCYIIECTBIIEHHE
KOTOPEIX HE IMPEAyCMOTPEHO HOPMAaTHBHBIMH INIPAaBOBEIMH aKTaMH, pEryJIHPYIOIIHNMH
[IPEOCTABICHUE MYHUIMIIAJBHON YCIyrd, a Takke IPEe[CTaBICHUs [OKYMEHTOB
1 HHQOpPMAallMH, KOTOpHIE HAXOAATCS B pACIOPSXKEHUH OpraHa, I[PelOCTaB/IAIONIETO
MYHHIMIAIBHYIO  YCIOYry, OpPTaHOB MECTHOTO  CaMOYINpaBlI€HUS, OpraHHU3alluii,
Y4acTBYIOUIMX B  TMPEJOCTABICHHMH  MYHUIMIATBHEIX  YCJIYT, B  COOTBETCTBHHU
C HOpPMaTUBHBIMM IpaBOBBIMH akTaMu Poccuiickoit ®Denepanuy, HOPMATHBHEIMU
IIPaBOBLIMH aKTaMu benropoackoif 061acTi, MyHHIMITAIBHEIME IPaBOBEIMU aKTaMH.

2.8. OcHOBaHMi /U1 OTKa3a B [IPUEME 3asBJIECHUS U JIOKYMEHTOB, B IIPEIOCTABICHUN
MYHHIIUTIAJIEHON YCIYTH, a TaloKe 715 IPHOCTAHOBIEHUS IIPEIOCTABIEHUS MYyHHLIUIIATEHOM
YCIIYTH HE HMEETCH.
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2.9. MyHuIMIIaTbHAS YCIIyTa NpeJocTaBIseTcsa Ha 6e3B03ME3IHON OCHOBE.

2.10. MakcuMalBHEI CPOK OKHIOaHHS B OuepeNd IIpM II0Ja4C 3asBIICHUI
0 MIPEIOCTABIEHHH ¥ TIPY MOIyIeHHN Pe3yIbTaTa IPeA0CTaBIeH s My HUIMIIAIbHON YCIIyI'
HE JIOJDKEH MpeBBIIAaTh 15 MUHYT.

2.11. Perumcrpanus 3asBlIeHHs Ha  OKa3aHME€  MYHUUMIATBHOH  yCIIyTd
OCYIIECTBISETCS B TEUEHHE OJHOIO JIHA ¢ MOMEHTA ITOCTYIICHHS B YIIPaBJICHHUE.

2.12. TpeOGoBanus K IOMEINEHUAM, B KOTOPHIX IPEAOCTABIIACTCS MYHUIUIIATbHASA
ycioyra, K 3aly OKHMIaHWSA, MeCTaM I 3allOJHEHMSA 3aIIpOCOB O MPEIOCTaBICHHH
MYHUIMIIATBHON YCIyTH, WHPOPMALMOHHEIM CTEHZaM ¢ o0pasmaMd HX 3amlOJHEHHS
W IEpPeYHeM [OKYMEHTOB, HEOOXOAMMBIX Ul IIPEAOCTABICHMA MYHHIHIIATBHOM YCIyrH,
B TOM 4Hclie K OOECIEYEHMIO J[OCTYIHOCTH [UIi WHBATHIOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBHM C 3aKOHOJATeIbCTBOM Poccuiickodl ®@enepalliyd O CONMAIBHON 3aIUTe
WUHBAJIUJIOB:

2.12.1. 3panue, B KOTOPOM HaXOOUTCS YMPAaBIEHHE, PACIOJIOKEHO C Y4ETOM
TEIIEXOAHOM JOCTYITHOCTH JUIS 3asiBUTENIEH OT 0CTAHOBOK OOIIECTBEHHOIO TPAHCIIOPTA.

2.12.2. OGecneyeHre BO3MOXKHOCTH OECIIPENATCTBEHHOI0 BXOa B 3/laHKE U BEIXO/a
U3 HETO.

Bxon B 31aHKe 000pyayeTca MaHAyCOM W PacIIUPEHHBIM MPOX0I0M, O3BOJIIOLIMM
obecreynTh OECHpensITCTBCHHBIA BXOJA JJd TIpaXaad, B TOM YHCIE WHBAIH/IOB,
HCIIONB3YIOIMX HHBATHUAHBIE KPeca-KOJIACKH, JIM00 KHOIKOH BEI30BA.

Homxkaa ObTe oOecredyeHa BO3MOXHOCTh CaMOCTOATE/IBHOIO —IEPEIBIKCHIS
II0 TEPPUTOPUH YNPABJIEHUS B LEIIX JOCTYNA K MECTY MPENOCTaBICHIS MyHHUIMNIAIEHOM
YCJIyIH, B TOM YHCIE ¢ IOMOIIBIO PaOOTHMKOB YIPaBJICHUS, NPEJOCTaB/IAIONINX YCIyTH,
ACCHCTHMBHBIX U BCIIOMOTaTETBHBIX TEXHOIOIHH, 8 TaKKe CMEHHOTO Kpecia-KOJACKH.

2.12.3. lleHTpanbHbIi BXOA B 3maHue oGopmiriercs MHOOPMANMOHHON BBIBECKOH
¢ YKa3aHHeM OCHOBHBIX PEKBU3HUTOB.

2.12.4. Jlomxubl ObITh oOecredeHBl TpeOOBaHHSA K IOMCHICHHAM, B KOTOPBIX
IpefocTaBiseTcs MyHWIMIAIBHAS ycuyra, B dacTu ofecrmedeHus JOCTYTTHOCTH
JUISL UHBAJIAJIOB:

- CONpPOBOKJEHHE MHBAIMIOB, UMEIOLUIMX CTOWKHE HApyIICHHS QYHKIMM 3PCHUA
1 CaMOCTOSTEIFHOI'O TIEPEIBHKEHUS 110 TEPPUTOPHH YIIPaBICHHS;

- COZeHCTBHE WHBANHIY TIPU BXOJe B 00BEKT U BBIXOJE M3 HEro, HHPOPMHUPOBAHHE
VHBAJIAA O JOCTYITHBEIX MapIIpyTax 0OLMIECTBEHHOTO TPAHCIIOPTa;

- IpefOCTaBIEHWE MHBATHAAM IO CIyXy, TpH HEOOXOAMMOCTH, YCIyIH
C HCTIOJB30BAHAEM PYCCKOTO JKECTOBOTO A3bIKa, BKUIFOYAs 00eCTIeYeHre JOMyCKa Ha 00BEKT
Cyp/IOTIepeBOAUYHKA, TH(PIOCYPIOTIEPEBOTIHKA;

- ofecriedeHne OMycka Ha 0OBEKT, B KOTOPOM IPEIOCTABIIOTCS YCIyTH, COOaKy-
IpPOBOJHKMKA [PH HAIMYMK TOKYMEHTA, IIOATBEP)KIAIOUIEro €€ CICIHAIbHOS o0yuenue,
BBIJAHHOTO 1O (OopMe M B TOpsjKe, yTBepskaeHHBIX llpukasom MunucrepcTsa Tpyaa
1 cormanbHoM 3amuTel Poccuiickoit @enepanun ot 22.06.2015r. Ne386H;

- OKa3aHHe WHBIX BUIOB IIOCTOPOHHEH ITOMOIIIH.

2.12.5. Ilpuneraromiass TEPPUTOpUSA 3[aHUs, TIE PacIOI0XKCHO YIPaBICHHUC,
OCHAILEHA [IaPKOBOYHBIMH MECTaMM, B TOM YHCJI€ VISl TPAHCIIOPTHBIX CPENCTB HHBATH/IOB.

2.12.6. HemocpeACTBEHHO Ha 3TaKE pasMellleHa CXeMa PACIIONIOKEHIA CTPYKTYPHBIX
Topase/leHnii, HoMepa KaGWHETOB, a TakKe rpapuK paboThl CHEHHATUCTOB YIIPABICHU.
[IpeM 3aMHTEPECOBAHHBIX JIMIl  OCYLIGCTBJIAETCA  COIVIACHO  TpaQuky — mpuema
CHelMaTUCTaMu OTEIA.

2.12.7. TlomemieHue i OKa3aHWs MYHUIUIIAJBHOH YCIYTH OCHAIICHO CTYJIBAMH,
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CTOJIAMH, KOMIIBIOTEPHOM CHUCTEMOH C BO3MOXKHOCTBKO JOCTyIa K HE0OXOJUMBIM
UH(GOPMAIMOHHBIM 6a3aM JaHHBIX, lle4aTaloIlUMy yCTpOHCTBaMU.

2.12.8. Jlns oxumaHusd IIpUeMa 3asBUTEIAM OTBOAMTCS CIEIHAJBbHOE MECTO,
000pyIOBaHHOE CTYJIBSIMH, CTOJIAMH IS BO3MOXKHOCTH OQOPMIICHHS JOKYMEHTOB, @ TaKiKe
obopynoBaHHOE HHYOPMALMOHHBIMH CTEHIAMH.

WudopManoHHbIE CTEH/IBI, @ TAK¥Ke CTOJBI (CTOMKM) st 0QOpPMIIEHUS TOKYMEHTOB
pa3MemalTes B MecTax, o0eclleYMBarOIIMX CBOOOIHBIM JOCTYI K HHMM JIML, MUMEHOIIUX
OTrpaHUYEHMS K [IEPEBIKEHHIO, B TOM YHCIIE HHBAJIU0B-KOJISICOUHUKOB.

2.13. IToxazarenu JOCTYIIHOCTH U KaueCTBa MYHULMIIAIIBHON YCIIYTH:

- CTemeHb HMHMOPMHUPOBAHHOCTH TpaXJaH O IOPAAKE IIPEJOCTaBICHUA
MYHULMIANBHOH yciayru (LOCTYNMHOCTh MHGOpPMAallMM O MYHUIMIANBHOM yCIyre,
BO3MOKHOCTB BeIOOpa criocoda rnosrydeHus HHQOpMalun);

- BO3MOXHOCTH BEIOOpa 3asBUTENEM (GOpPMBI OOpalleHHs 3a IPEJOCTaBICHUEM
MYHHUITUNIAIBHOR yCIIyrd (JIMYHO, MOCPEICTBOM IIOUTOBOM CBA3H, B (hopMe 3IEKTPOHHOIO
JIOKYMEHT0000pOTa Yepe3 eAUHEIN opTal rocyJapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT);

- CBOEBPEMEHHOCTH IMPEIOCTABJIEHUS MYHHULHUIAIBHOW YCIYIH B COOTBETCTBHH
CO CTaHJAPTOM €€ IIPeJOCTaB/IEeHUsA, YCTAHOBIEHHBIM aIMUHACTPATHBHBIM PETIIAMEHTOM;

- YCJIOBUS JOCTYIA K 3[JaHHI0, B KOTOPOM HaXOJUTCA yIpaBlIeHUE (TEppUTOPHATIbHAS
JIOCTYIIHOCTE), oOecreueHue IeMeX0AHOH MOCTYIIHOCTH IS 3asBHUTEIEH OT OCTaHOBOK
0OIIIECTBEHHOTO TPAHCIOPTa K 3/aHUIO, B KOTOPOM HAaxOQUTCA YIIpaBICHHE, HAIMYHE
HE0OXO0IMMOr0 KOJTMYECTBA NAPKOBOYHBIX MECT (B TOM YHCIE [ HHBAJIHIOB);

- obecrieueHre cBOOOTHOrO [OCTyIa 3asfBHTENEH B IIOMEIIEHHME YIIPABICHHS,
B TOM YHCIIe OeCIpenaTCTBEHHOTO J0CTYIIa HHBAINA0B (HalH4YKe opyYHel, MaHayca).

3. CocTag, Noc/1e/10BaTeJIbHOCTh H CPOKH BBINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp (aecTeuii), TpedOBaHUSN K NOPANKY HX BBINOJHEHHS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUS AAMUHACTPATHBHLIX MPoLeJypP B 3JIeKTPOHHOH (opMme,
4 TAK/Ke0COOeHHOCTH BBLINOJHEHNS AIMHHHCTPATHBHbIX IIpoUeaAyp
B MHOTO()YHKIIHOHAJIbHBIX LIEHTPAX

3.1. Ilpomemypa mnpeRocCTaBleHHs MyHULUIAIBHON YCIYIW TIpeyCMaTpuBaeT
[IOCJIEIOBATCILHOCTE  JIEHCTBHH IpH  MPENOCTAaBICHUM  MYHHIMNAIBHOH  YCIYTH
B COOTBETCTBHH ¢ HOPMaTUBHEIMH MPAaBOBEIMH aKTaMH.

[penocraBieHie MYHHIMOATBHOM yCIyrd BKIO4aeT B ce0d  Cleoyromme
MIPOLIEIyPhIL:

- IPHEM W PETHCTPAIIHS 3asBICHHS A/ IPEI0CTaBICHAS MYHUILMIIAIBHOR yCITy i,

- HaxXOXKJeHHe 3aABHTENS B CIMCKAX IPak[IaH, COCTOAIIMX HA y4Y€Te B KayeCTBE
HY KIQIOTIIXCS B JKHIIBIX ITOMEIIEHIX;

- YBeJIOMJIEHHE IpayKIaHMHA O HOMEPE 04EPEIHOCTH (W1 00 OTCYTCTBHH 3aABUTEILA
B CIMCKax TpaX[aaH, COCTOAIIMX Ha Y4eTe B KayeCTBE HYXMAIOIIMXCS B IKHIBIX
ITOMEIIEHUSX).

3.2. ChnenmajucToM, OTBETCTBEHHBIM 3a  BBIIOJHEHHE  BBINICYKa3aHHBIX
aJIMAHUCTPATUBHBIX IPOLIEAYpP, ABIACTCA CHIELHAIMCT YIPaBICHMsA, Ha KOTOPOro
B COOTBETCTBUHU C JOIDKHOCTHOW WHCTPYKIMEH BO3JI0OXeHa 00sS3aHHOCTh NPENOCTaBIEHUA
MYHHLUIAIBHON YCIyTH (Jlajiee — CICIHAINCT YIPABICHHS).

3.3. IlpweM © perucTpauus 3asBIEHUA UL IPEAOCTaBICHHS MYHHUIIMITATEHON

YCIIYTH.



10

3.3.1. OcuHoBanueM M Hadajla AaAMWUHUCTPATHBHOM IIPOLECAYPHl SBIISCTCS
HOCTYIUIEHHE 3aABICHHUS JTIOOBIM U3 IEPEYHCIIEHHBIX HIDKE CIIOCO00B:

- miuHo B ynpapienue, B O AY «M®L] ['paiiBopoHCKOr0 ropojICKOro OKpyray,

- I[IOYTOBEIM OTIMPABIIEHHEM B aJpec YIpaBICHHA C TPHUIOKEHHEM 3aBEPEHHBIX
B YCTAHOBJICHHOM 3aKOHOATENbCTBOM P® nopsaake Komui JOKyMEHTOB;

- B 3JIEKTPOHHOH popme.

3.3.2. ComeprkaHue KaXK10ro aJMHUHHCTPATHBHOIO NEHCTBMA, BXOMISALIErO B COCTaB
aJMUHHCTPATHBHON TIPOIEAYPHI, IPONODKUTENPHOCTD M (WIM) MaKCHMAlbHBIH CpPOK
€€ BBIIOJTHECHHS.

3.3.2.1. Chenmajuct yHpaBleHHS TPOBEpAET JOKYMEHT, YIOCTOBEPSIOIIHH
JTUYHOCTD 3asBUTEII.

ITo mpocsbe monydarens MYHHUIMNAIBHON YCIyrH JMOO €ro ymoJIHOMOYEHHOTO
MPEICTABUTENS 3asfBICHHE MOXKET 3alloONHAThCA crenuanicroM. llpm sToM moammcs
OIydyaTelsd MYHHIMNAIGHOH YCIyrH IIO[ 3asdBlIeHMEM oO0sf3aTelbHa. MakcuMmanbHas
JUIMTEILHOCTE BBITIOJHEHMS JEMCTBUA CIIEIUAIMCTOM - 10 MUHYT.

3.3.2.2. Ilpu peanuzamuu GYHKIUM 10 MPUEMY H PErucTpalvy [TOKYMEHTOB
B OTAY «M®I] I'paliBOPOHCKOr0 rOPOICKOT0 OKPYTay IPH JIMUHOM OOpalleHHH 3aABUTENIS
cienpasimet OI'AY  «M®I] T'paiiBopoHCKOro TIOpPOACKOTO OKpyra» yCTaHaBIIMBAaCT
JIMYHOCTh 3asfBUTENA Ha OCHOBAHWHU IAcriopTa TpaxaaHuHa Poccuiickod ®enepanuu
M HMHBIX JIOKYMEHTOB, YAOCTOBEpPAIOIIMX JIMUHOCTH 3afABHTCIASA, B COOTBETCTBUM
¢ 3aKoHOmaTenseTBOM Poccuiickoit Menepaniuy, a Takke IMPOBEPAET COOTBETCTBHE KOIHM
NPE/ICTABIAEMBIX ~ JOKYMEHTOB (32  HCKIIOYEHHEM  HOTapuHalbHO  3aBEPCHHBIX)
WX OpUTHHAaM, PETUCTPUPYET 3asBIIEHHUE.

Crnermanuct OTAY «M®I[ ['paliBOPOHCKOTO TOPOACKOTO OKpyra» HHPOPMHPYET
3asBUTENIEH 0 TIOPSIAKE MIPEA0CTaBICHUA MYHHIMIIATIEHON yCIIyTH
B MHOTrO(GYHKIIMOHAIFHOM IEHTPE, O XOJC BHIMOJHEHHS 3alPOCOB O MPEAOCTaBICHUH
MYyHHUIIAITAIBHON YCIYrH, a TalkKe N0 MHBEIM BOIPOCAM, CBA3aHHBIM C IPENOCTaBICHHEM
MYHHIUITATBHON YCITyTH, @ TaKKe KOHCYJIBTHPYET 3asBUTEIICH O MOPAIAKE NPENOCTaBICHU
MYHHIUITATBHON yCIyTH B MHOTO(YHKIMOHAIBHOM IIEHTPE.

MakcuMasbHas IJIATENFHOCTD BBITOJTHEHHUS JeHCTBHS cocTaBieT 10 MUHYT.

B Teuenwe omHOoro paboyero MOHA ¢ MOMEHTa TIOCTYIUICHHS 3asBJICHHA
B OLAY «M®I] I'paliBOpOHCKOTO TI'OPOJCKOr0 OKpyra» obecreynBacTCsi OTIpaBKa
3agBJICHHS U WHBIX [TPCIOCTABICHHBIX 3aABUTCIICM JOKYMEHTOB B YIIPABICHHE.

IIpu moctymiennu HokymeHTOB u3 OIAY «MO®II I'pailBOpOHCKOr0 TOPOACKOIO
OKpyray» W 10 10YTe JaToM MpHeMa 3asBIEHHA U HEOOXOIMMBIX JOKYMEHTOB CHHTACTCS
JIeHb [IOCTYIUICHHUS UX B YIIPABJICHHE.

3.3.2.3. CrienaaucT yIpaBaeHHs. PETUCTPUPYET 3asiBICHHIE B JKypHAJIC pErHCTpalku
HOCTYNMBIIMX  3asBieHmil. JKypHal  peTHCTpaluMd HaXOOWTCs Yy  CIELHHAINCTa,
OTBETCTBEHHOTO 3a IIPHEM JOKYMEHTOB.

3.3.2.4. Ilpy MOCTYIUICHHU 3asdBJEHUS M TPHIaraeMblX K HEMY MIOKYMCHTOB
(IpM HaNIW4YKMHK) B 3IEKTPOHHOM HOpME ¢ MCIONb30BaHHeM EAnHOro mopraia CrenralicT
OCYILIECTBIIAET CIAEAYIOLIYIO IOCIE0BATENBHOCTD NCHCTBHM!

1) mpocMaTpMBaeT SNEKTPOHHBIE 00pasbl 3asBICHHA M INPUIAracMbIX K HEMY
JOKYMEHTOB;

2) OCYIeCTBJISET KOHTPOIL MOTYYEHHBIX 3JIEKTPOHHBIX 00pa3soB 3asBICHHA
1 MIPHJIaraeMeIX K HEMY JJOKYMEHTOB Ha IPEIMET LEeJI0CTHOCTH,

3) buKCHpYeT AaTy HOMyUeHHUS 3aABICHUS U IPHIAraeMbIX K HEMY IOKYMEHTOB;

4) B cioyuae, ecid 3asfBIECHME M IPUJIaracMble K HeMy JTOKYMEHTBI HC 33aBCPCHEL
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JJIEKTPOHHON IIOANKCBI0 B COOTBETCTBMH C JEMCTBYIOIIMM 3aKOHOJATEIBCTBOM,
HalpaBjIgeT 3asBUTENIO 4Yepe3 JIMYHBIA KaOMHET YyBENOMIEHHE O HEOOXOIMMOCTH
MPEICTaBUTH 3asABICHHUE M IMPHJIAraeMble K HEMY JOKYMEHTBI, IIOJIMCAHHEIEC 3JICKTPOHHOM
HOJIUCEI0, JNHOO TMpPEACTABUTh B YIpaBIEHHE IIOJJMHHUKH [JOKyMEHTOB (KOIMHH,
3aBEpPEHHBEIC B YCTaHOBJIGHHOM IIOPSIKE), YKa3aHHBIX B IYHKTE 2.6 HACTOAIIETO
aJIMAHHACTPATUBHOIO PEryIaMeHTa;

5) B ciyyae, eclid 3asBJICHHE U TIpWiIaraeMble K HEMY IOKYMEHTHI IIOJIMCAHEI
5JIEKTPOHHOM TIOAMUCHI0 B COOTBETCTBUM C JICHCTBYIOIIMM  3aKOHOJATEIBCTBOM,
HAMpAaBISIET 3asBUTENI0 Yepe3 JIMYHBIH KaOWHEeT yBEeIOMJICHHE O IIOJyYEHWH 3asBICHUA
M TMPUJIaraeéMbeIX K HeMy JOKYMEHTOB.

[Tpu obpaiieHnu 3asiBUTENS 3a [IOyYEHUEM MYHUIUMIIAIBHON YCIYTH B 3JIEKTPOHHOM
dopmMe crenmanucT HanpasiseT Ha ENMHEINA 1OpPTal IOCPEACTBOM TEXHHYCCKUX CPEICTB
CBI3M YBEIOMJIEHHE O 3aBEPIICHHUM MCIIOIHEHHA aIMHUHHCTPATHUBHOHW IIPOLCAYPBI
10 PETHCTpAIMK 3asBJIEHHUS U MPUIaraeMbIX K HEMY JOKYMEHTOB C yKa3aHHEM pe3ysIbTara
OCYIIECTBIICHUs JaHHOW afMUHUCTPATUBHOM IIPOLIEIYPEI.

3.3.2.5. MakcuMaJbHBEIi CpPOK BBIIOJHEHUS aJAMHHHCTPAaTHUBHOW IIPOLEHYPEI
COCTaBJIAET | JIEHB.

3.3.3. KpurepueM NpHHATHS pELIECHHs ABISETCA IIOCTYIUICHHE 3asBJICHUA
0 IPeNOCTaBIeHHH WHpOpMaMu 00 0YEePEeIHOCTH IIPEIOCTABICHUA JKUJIBIX MMOMEIICHIH
Ha YCIIOBHUSX COLMAJILHOIO HaiMa.

3.3.4. PesyapTaroM aIMHHHCTPATHBHOH MPOIENYpPH ABISETCS PETUCTpALNA
3agBJICHUS B J)KypHalle PErUCTPAllMK 3asBIICHUH.

3.3.5. Cnoco6 ¢ukcanuu: Ha OyMa)KHOM HOCHTEJC B JKypHajC perucrpanuu
3asABJICHUN.

3.4. HaxoxxaeHHe 3asgBUTENA B CIUCKAX TPaKIaH, COCTOAIIMX Ha yUETE B Ka4CCTBE
HY>XJAFOLIUXCS B JKHIBIX TTOMEIIEHUSX.,

3.4.1. OcHoBandeM [UIs Hadaja AaJAMHHUCTPATHBHOM TPOUEHYPHl SBISICTCA
3apErMCTPUPOBAHHOE 3asBICHHC 3asSBHTES O NPENOCTaBleHMH HHGbOpMAIUK O HOMEpe
OYEepPEeIHOCTH.

3.4.2. ComeprkaHWe Ka)KJ0ro aJMHHUCTPATUBHOIO JEHCTBUS, BXOIAILETO B COCTaB
aJIMMHUCTPATHBHOM IIPOLIEAyPbl, MPOJODKATENPHOCTh M (WMIM) MaKCHMalbHBIM CPOK
ee BBIITOJIHEHHS.

3.4.2.1. ChoemMagucT YyIpaBIeHWS I[POBEPACT HAJIMYUC 3afBUTEIA B CIIHCKaxX
rpaXkIaH, COCTOAMINX Ha yUeTe B KAUYECTBE HYKIAIOLIMXCS B XKIIBIX TOMEIICHUAX.

CpoK IIpOBe/IeH s aMHHICTPaTHBHOTO JeHCTBHA - HE Oonee 12 fHel.

3.4.2.2. CrnenmaiaucT ympaBieHHUsS TOTOBUT I[HCBMEHHOE YBEJOMIICHHE O HOMEpPE
OYEPEIHOCTH 3asABHUTENA, COCTOSIIEr0 Ha YYETe B KAueCTBE HYKAAIONMMXCA B IKAIBIX
MOMEIIEHUAX, 100 00 OTCYTCTBUH 3afBUTENA B CIMCKaX IPaKAaH, COCTOALIMX Ha ydeTe
B KAaUECTBE HYKIAOIUXCS B JKMIBIX MOMELICHUAIX, KOTOPOS MOJIHICEIBAET PYKOBOAUTEID
YIIPaBJICHUS.

CrienHanucT yrpaBieHHs B TedeHHe | JHA PEruCTPUPYCT yBEIOMIICHHE B KHHUIC
perucTpannii UCXOAsAIeH KOPPECIOHACHIINY.

3.4.2.3. MakcuManbHas JUIMTEILHOCTE BHITIOTHEHUS aIMUHUCTPATHBHOM IIPOLIEYPEI
cocraBisgeT 28 nueil.

3.4.3. KpuTepueM TIpUHATHs pELICHHs SBIAETCS HaluuMe (OTCYTCTBHE) 3asBUTEILT
B CIMCKax Tpa<IaH, COCTOSIIMX Ha Y4YET€ B Ka4yeCTBE HYK/JAIOIMUXCA B IKHIBIX
[IOMEIICHHUAX, ¥ HAX0XK/ICHHE YUYETHOTrO Jeia 3asiBUTEIIA.

3.4.4. PesynsraroM sBJISETCA 3apETHCTPUPOBAHHOC YBEAOMIICHME O HOMEPE
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OYECPENHOCTH 3asBHUTEJNS, COCTOSIIEr0 Ha yYeTe B Ka4yeCTBE HYXKIAIOUIMXCA B IKHIBIX
MOMEIICHUAX, JUOO 00 OTCYTCTBUU 3aABUTEINS B CIIUCKAX Ipa)KIaH, COCTOANIMX Ha y4eTe
B KaueCTBE HYKIAIOUUXCs B KUIBIX [TOMEILEHHSIX.

3.4.5. Cnoco6 duxcanuu: Ha 6yMa>KHOM HOCUTEIIE B KHUATE PETHCTPaldil HCXOAAIIEH
KOPPECIIOHICHIIUH.

3.5. YBeomiieHHe TpakIaHUHA 0 HOMEpPE O4epeqHOCTH.

3.5.1. OcHoBanueM i Havajga aIMHHUCTPATHMBHOM IIPOIEAYPHl SABIAETCH
3apErdCTPUPOBAHHOE YBEIOMJICHHE O HOMEPE OYEPENHOCTH 3asiBUTENSA, COCTOSILETO
Ha YYeTe B KauecTBE HYKIAIOUIMXCS B JKWIBIX IOMELIeHHAX, JU00 00 OTCyTCTBHHM
3asBUTE/S B CIIHCKAaX I'pa)<aaH, COCTOALIMX Ha YYETe B Ka4eCTBE HYXAAIOIIMXCA B IKHIIBIX
TIOMCIICHUSAX.

3.5.2. ConeprxaHue KaxJ0ro aMHUHUCTPATHBHOIO JEHCTBHA, BXOIAIIECIO B COCTaB
aIMHUHHCTPATHBHON IPOLEAYPBL, MNPOJO/LKUTENBHOCT, M (MIM) MaKCHMAIBHEIA CpOK
€€ BBIIIOJTHCHHS.

3.5.2.1. IIuceMeHHOE  YBENOMJIEHHE, 3aperWCTPUPOBAHHOE  CICIHATHCTOM
yOpaBlIeHHs B KHHUIE PErucTpaluii HMCXONAIEH  KOPPECHOHACHLMH, BbIIACTCH
(HampaBisieTcsl) 3agBUTENI0 Croco0OM, YKa3aHHBIM B 3asBICHMM, HE To3aHee 1 mHA
C MOMEHTA PETUCTPAIFH ITOAMUCAHHOIO MMCbMEHHOIO YBEIOMIICHHS.

3.5.2.2. B cimyuae eciu 3asiBiI€HHE O IIPEIOCTaBICHHHM MYHHLMIAIBHOM YCIyI'H
nojgano 3asButenem uepes OI'AY  «MO®L[ I'pallBOpOHCKOrO TOPOACKOTO OKpyTra»
U B KAyecTBE MecTa IOJyYeHHS pe3yJbTaTa IPeJOCTAaBICHHA MYyHHUIMIIAIbHONW YCIyru
3asBuTeeM BeIOpaHo OT'AY «M®IL] 1'paiiBOPOHCKOTO TOPOJCKOTO OKpyra», yIpaBIICHHE
B TEUEHHE OJHOro pabodero AHS C MOMEHTa IOAMMCAHMSA HOKYMCHTA, SABJIAFOIICTOCHA
pe3yJIBTaTOM IIPEIOCTABICHUS MYyHHLHNAIBHOM YCIyrW, HalpaB/ieT €ro B azipec
OI'AY «M®I] I'paiiBOpoHCKOro ropoACKOro OKpyra» JUis BeIIa4M 3aABUTEIIO.

Crnemunaimctr OIAY «M®I] I'paliBOpoHCKOr0 ropoACcKOro OKpyra» ycTaHaBIIMBaeT
JIMYHOCTE 3asBUTENS Ha OCHOBaHHM IlacriopTra rpaxjaaHuHa Poccuiickoit ®enepanun
U MHBEIX JOKYMEHTOB, YIOCTOBEpSIOIIMX JIMYHOCTH 3ajABUTENA, B COOTBETCTBHHU
¢ 3aKoHOJATeIbCTBOM Poccuitckoit ®epepanuud U IIPOU3BOAMUT BBEIAAYY PE3yNbTaTa I0]
POCTTHCH 3asBUTEINS B XKyPHAJIE PETHCTPALIMY 3aABJICHUH U BbIIAYX PE3YJIBTATOB.

3.5.3. KpureprueM NpHHATHA PEIIECHUA ABIAETCA HAIUYHEC 3apPCTrHCTPUPOBAHHOIO
YBEIOMJIEHHST O HOMEpE OYEpeIHOCTH 3asABUTENA, COCTOANICTO Ha ydeTe B KadecTBE
HY)KJIAIOIMUXCsl B JKWIBIX IOMEIIEHHAX, MO0 00 OTCYTCTBHM 3asiBUTENI B CIHCKax
rpaX<iaH, COCTOSIIMX Ha yYETE B KAYECTBE HYKIAIOMMXCS B HUJIBIX TIOMCIICHUAX.

3.5.4. Pesynprar aJMHHHACTPATHBHOM IPOUENYPHI: BBIAGHHBIC  3asBUTEIIIO
yBEJIOMIICHHS, YKa3aHHBIE B MyHKTE 2.3 HACTOSAIIEr0 8 IMUHUCTPATHBHOTO perjlaMeHTa.

3.5.5. Cnoco6 ¢uxcanyuy: Ha 6yMa)XHOM HOCHTEJIC B XXypHalle perucTpaliit, peecTpe
OTIIPABJIEHHEIX IHCEM.

3.6. Omnucanue IOCIEIOBATEIBHOCTH MPENOCTABICHUA MyHHLMIIAIEHON YyCIyrH
TIPUBEIEHO B OJOK-CXeMe II0CIEI0BATeIbHOCTH JEHCTBHH COIVIACHO MPHIOKEHHI0 Ne 2
K aIMHHHUCTPATUBHOMY PETJIAMEHTY.

4. (DOprl KOHTPOJIfl 34 HCIIOJIHEHHEM aIMHHHCTPATHBHOI'0 perjlaMeHTa

4.1. Texymuii KOHTPOIb 3a IPENOCTABJIEHUWEM MYHUIMIIAIGHOH  YCIyrd
[IPOU3BONTCS HaYaIbHUKOM YIIPAaBJICHHS.

CrienmaJiucT OT/eiIa yIpaBIeHUA HECET IIEPCOHAIIEHYIO0 OTBETCTBCHHOCTE:

- 3a COOMIOJICHHE CPOKOB M IIOpsAJKa TIIpHEeMa IOKYMEHTOB Ha TIIONYy4YCHHE
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MYHHIIUIIAJIBHON yCIYTH;

- 33 COOTBETCTBHE pE3YJBTAaTOB pPACCMOTPEHHS JOKYMEHTOB TpeOOBaHUAM
3aKOoHOJaTeIbCcTBa Poccniickoii @enepanun.

IlepcoHanbHass OTBETCTBEHHOCTE CIIELMAIUCTOB OTAEIA YIPaBICHUS 3aKpeIuiieTcs
B UX JIOJDKHOCTHBIX MHCTPYKLMAX B COOTBETCTBHN C TPEOOBAaHUAME 3aKOHOIATEIBCTRA.

4.2. KOHTponp OCYyIIECTBIACTCA IYTEM IIPOBENCHHMA TMPOBEPOK COOMIOICHHS
M WCIOJIHEHWS CIENHAANNCTaMK OTZAela IIOJIOKEHWM HacTOSIIEro agMUHUCTPATUBHOIO
periiaMeHTa, UHBIX HOPMATUBHBIX [IPaBOBBIX aKTOB.

[InaHOBBIi W  BHEIUIAHOBBIM  KOHTPOJIb  OCYIIECTBIAET  aIMUHHCTpallus
['palfiBOpOHCKOTO TOPOJICKOTO OKPYTa:

- IJITAHOBBIE IIPOBEPKU - pa3 B KBapTal,

- BHCIUIAHOBBIE TIPOBEPKH - B CBA3H C OOpalllecHHEeM IpakJaHWHA, IPOKYpaTyphI.

[lo pesynpTaTaM NpOBEJCHHEIX TPOBEPOK B CIydyac BEISIBICHUS HapyLICHHUU IpaB
3asBUTEICH OCYIIECTBIACTCS IPHUBICYCHHUE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH.

4.3. JIo/>KHOCTHOE JIMIO HECET OTBETCTBEHHOCTD 3a:

- MOJTHOTY U FPAMOTHOCTE IIPOBE/IEHHOI0 KOHCYJIBTUPOBAHUS 3asBUTENEH;

- co0mo/ileHHEe CPOKOB M IOpsJIKa IpHeMa JOKYMEHTOB, MPaBUIBHOCTh BHECEHHA
3amycei B JOKYMEHTEI M COOTBETCTBYIOIIUE JKYPHAJIBL;

- COOTBETCTBHE  pEe3yJbTATOB  pPacCMOTPEHHS  JOKYMEHTOB  TpeOOBaHUAM
3aKoHOAaTenscTBa Poccuiickoit @enepanuu;

- co0mroJieHle CPOKOB M IOpsAKA IPENOCTaBICHUS MYHHIWINAIBHON YCIIYIH,
MIOATOTOBKH OTKa3a B MPEJOCTAaBICHUH MyHHUIMITATLHOH YCIIYTH.

5. JocynedHnblii (BHecyaeOHBIH) MOPAAOK 005Ka/10BaHUS PeLIeHHH
U AelicTBHil (0e3deiicTBHA) OpraHa, Npe0cTaB/IsAOIIEro MYHHIHIIAJBHYIO YCIYTY,
a TaKKe J0JKHOCTHBIX JIHI

5.1. 3agBuUTeENs HMEET IIPaBO Ha JocynebHoe (BHecyaeOHOe) 00KanoBaHUE IEHCTBHM
(Ge3meMcTBHSA) M PEIICHMHE, NPUHATBHIX (OCYLUECTBIEHHBIX) B XOJE IIPENOCTABICHHS
MYHUITUNIAIBHON YCIYTH.

[IpenmeroM nocyaebHOro (BHeCyneOHOr0) 00KaloBaHus, B TOM YHCIIE, ABJISCTCS:

1) HapyumieHWe CpoKa perucTpalldd 3alpoca 3asBHUTENs O IIPEJOCTaBICHUH
MYHHIUIIAIBHON YCIyIH;

2) HapyIIeHHE CPOKa MPe0CTABICHHS MYHULIUITAIBHON YCIIyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE IPENyCMOTPEHHBIX HOPMaTHBHBIMH
IpaBOBEIMU akTamMu Poccuiickoit @enepanyy, HOPMAaTUBHBEIMH [PABOBBIMHM ~aKTaMH
Benropojckoif 0o6n1acTd, MyHULMOAIPHBIMU IIPABOBBIMH AKTaMM JUIA TIPEIOCTABICHUS
MYHULIUIIAIBHON YCIIYTH;

4) oTKa3 B TpHEME JOKYMEHTOB, IIPEIOCTaBIEHHE KOTOPHIX IPEIyCMOTPEHO
HOPMaTHBHBIMH IPABOBEIMU akTaMu Poccuiickoit @enepanny, HOpMaTHBHEIMH ITPABOBBIMH
aKTaMu Benropoackoit obnactw, MYHULUIIAIBHBIMA IPaBOBEIMU aKTaMu
VIS TIPEIOCTaBICHUA MyHULIMIIAIBHOR YCIIYTH, Y 3asABUTEILA;

5) OTKa3 B MpPEIOCTaBICHUM MYHULIMNAIBHOH YCIYyIHW, €CJIM OCHOBaHHS OTKasa
HE TIPEAyCMOTPEeHbI (elepalbHBIMU 3aKOHAMH U IPHUHATEIMH B COOTBETCTBHU C HHUMHU
WHBIMA HOPMAaTHBHBIMH TMpaBoBeIMH akTamu Poccuifckoif ®enmeparum, HOpMaTHBHBIMH
HpaBOBBIMHU aKTaMu benropozckoi 06,1acTH, MyHHIUIIATEHEIME IIPABOBBEIMH aKTAMH;

6) 3arpeboBaHKe ¢ 3aABUTENS MIPHU NPEJOCTAaBIEHUH MYHHMIIMITATBHON yCIyTH I1JIaThl,
HEe TIpeIyCMOTPEHHOW HOPMATHBHBIMH IIpaBOBRIMK akTamu Poccuiickoii ®denepauuy,
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HOPMATHBHBIMH TIPAaBOBBIMU ~ akTam benropojackodf  001acTd, MyHHIMIAIBHBIMH
[PaBOBLIMH aKTaMu;

7) 0TKa3 opraHa, IpeJA0CTaBISIONIEr0 MyHHIIUIIAIBHYIO YCIYTY, JOJKHOCTHOrO JI1Ia
opraHa, NpPEIOCTABISIOIIEr0 MYHHIMIAIBHYIO YCIYry, B HCIPABICHHH JIOIYIICHHBIX
OI1€YaToK ¥ OMMUOOK B BBIJAHHEIX B PE3yJbTATe MPENOCTABICHHS MyHUIUIIAIBHON yCIyru
JOKyMeHTaX JIn00 HapyIIeHHe YCTAHOBIEHHOIO CPOKa TaKUX MCIIPaBICHHMH;

8) HapylmieHHe TOps/IKa IIPENOCTAaBICHU] MyHULUNAIBHON YCIyTH B YacTH
COOMIOIEHNS CPOKOB BBIMOJHEHHS aJMHHUCTPATUBHBIX IIPOLEAYP, YCTAHOBJICHHBIX
HACTOAIINM aIMHHHUCTPATUBHBIM PErIAMEHTOM.

5.2. OcHoBaHHMEM U1 Hayajla M[poIexypel JgocyaeOHoro (BHecyaeOHOrO)
00KaJI0BaHus ABISETCS 00palleHue 3asBUTEN, KaK B YCTHOM, Tak U B IIHCBMEHHOH (popMe.

3asgBUTEbL UMEET PABO Ha TMOMyUYEeHHE MH(YOPMALMU U JOKYMEHTOB, HEOOXOMMMBIX
171 000CHOBAHMS ¥ PACCMOTPEHHS XKaJI00bl (IPETeH3MH).

5.3. O6mue TpeboBaHus K MOPSIKY [OJauyl U PACCMOTPEHHUS 3KaI00HI.

53.1. Xamoba B mnHcEMeHHOM ¢opMme momaercs Ha OyMa)XKHOM HOCHTEIE,
B DJIEKTPOHHOU dopMe:

- B yIpaBleHUE aIMUHUACTpalK I"paiiBOPOHCKOTO TOPOICKOTO OKpyTa;

5.3.2. Xano6a moxer OBITH HalpaBiieHa 0 moyte, yepes VHTepHeT-caiiT, Eauneii
noptan u Pernonansusiii nopran, OI'AY «MOI] ['paiiBOPOHCKOTO TOPOJICKOro OKpyTray,
a TaKke MOXKET OBITh MPUHATA NIPH JUYHOM IPHUEME 3aABUTENIA.

5.3.3. XKano0a momKkHa COAEPKATh:

1) HauMeHOBaHWE OpraHa, IPEAOCTABIAIONIEI0 MYHHIMIAIBHYIO  YCIYTY,
JOTKHOCTHOTO JIMIa OpraHa, MPENOCTABIIONIEr0 MYHHIMIAIBHYIO YCIyry, Jiuoo
MYHHIMIIAIEHOTO CITy)KaIlero, peIeH:s U eHcTBuA (De31eCTBIE) KOTOPEIX 00XKAIYIOTCS;

2) daMuIuio, UMs, OTYeCTBO (TIOCTEAHEe - IPHM HAIWYWM), CBEACHHS O MECTe
JKUTENBCTBA 3afBUTENS - (U3MUECKOTo Juua Jub0 HauMCHOBAaHHE, CBEICHHSI O MECTE
HAXOKJICHUS 3asBUTE]S - IOPUAMYECKOTO JIMIA, a Takke HOMEp (HOMEpa) KOHTaKTHOro
Tenedona, ajapec (agpeca) IMEKTPOHHON II0YTH (IPH HANIMYMK) W MOYTOBEIA ajpec,
TI0 KOTOPBIM J0JDKEH OBITh HANpaBIeH OTBET 3asBUTEIIIO;

3) cBemenma 00 oOKalyeMbIX peLICHWIX W JAeiicTBusax (GesmedcTBuM) oOpraHa,
MPENOCTABNIAIONIEr0  MYHUIMMANBHYIO  YCJIyry,  [JO/DKHOCTHOrO — JHlla  OpraHa,
IPEIOCTABIISIONIEr0 MyHUIUNATBHYIO YCIYTY, 100 MYHHIIATIAIBHOIO CIIyKaIero;

4) 10BOABI, HA OCHOBAaHHM KOTOPBIX 3afBHTENb HE COINIACEH C peIIeHHEM
U jeifcteueM (6e3nmeifcTBHEM) OpraHa, IpPEJOCTABJIAIOLIEr0 TOCYAapCTBEHHYIO YCIYTY,
opraHa, IpPEIOCTABIAIOIEr0 MyHHLMIIAIBHYIO YCIyry, TOJDKHOCTHOrO JIMIA OpraHa,
IPEJOCTABIIMIONIET0 TOCYJAapCTBEHHYKO  YCIOyTy, WJIH OpraHa, IIpeJOCTaBIIAIONIET0
MYHHUIUIATBHYIO yCIyry, du0o TOCyIapCTBEHHOrO WM MYHUIUIAIBHOTO CIIYXaIlero.
3asBUTENIEM MOIYT OBITh MPEICTABICHBI TOKYMEHTHI (IIPH HAIMYUM), [OJTBEPXKIAIOMINE
IIOBOJIEI 3asiBUTENS, MO0 UX KOTHH.

5.3.4. XKamo6a, mocTynuBIIas B OpraH, IPeI0CTaB/ISOIIUA MyHHIIMTIAIBHYIO YCIYTY,
MOUIEKHUT  PACCMOTPEHUIO  JODKHOCTHBIM  JIMLIOM,  HAJCJICHHBIM  [TOJHOMOYHMAMU
0 PaCCMOTPEHHIO XKano0, B TeUeHUE IATHAAUATH paboyrX JHEH CO IHA €€ PErHCTpaluy,
a B ciiyyac 00’Kaji0BaHWs OTKa3a OpraHa, IPeNOCTABJIAIONIEr0 MYyHHUIMIAIBHYIO YCIYIy,
IOIBKHOCTHOTO JIMI[@ OpraHa, MPEJOCTABISIOIIEr0 MyHHIMIAIBHYIO YCIyTry, B IpHEME
OKYMEHTOB y 3asBuUTeNs JMOO B WCIPABICHUH [OIYIIEHHBIX OINEYaTOK H omubox
WIM B clydyac OO’KaJlOBaHWs HApyIICHHs YCTAaHOBJIEHHOIO CPOKa TaKMX HCIPABICHHHA -
B TEUECHME IATH pabounx JHEH cO THA €€ PErucTpaluu.

OTBETCTBEHHEIM 3a [IPHEM, YUCT M PACCMOTPEHHE XKajno0 Ha HapylleHHE ITOpsSAKa
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TIPEIOCTABICHHS YCIyrH, B TOM WYHCIE€ B 4acTd COOMIONCHHA MaKCHMAlIBHOTO CpOkKa
OKUZaHKWsA B Ouepeqy Mpu OOpallleHu: 3asBUTENS B YIPaBICHHE, SABIAETCA PYKOBOJAMUTEID
YIIpaBJICHHUSL.

53.5. Ilo pesynsTaraM paccMOTPEHMsS JKaloOBl OpraH, [PEeIOCTAaBIAIOIINH
MYHHIMIAILHY YCIYTY, MPHHAMAET OHO W3 CIEMYFOIUX PeIICHHH:!

1) ymosnerBopsieT xano0y, B TOM 4HC/IE€ B (OpME OTMEHBI NPHUHATOTO PEIIEHUS,
WCIIPABJICHUS JIONMYIIEHHBIX OpPTraHoM, IMPEJOCTABIMIOMIM MYHHIUNAIBHYIO YCIyTy,
OIIEYaTOK ¥ OMMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYyHHIMITAILHON YCIyTIH
JIOKyMEHTAaX;

2) OTKA3BIBACT B Y/IOBJIETBOPEHNH JKAIOOBL.

5.3.6. He mosgHee A, CIEOYIOLIEro 3a JHEM MPHHATHUS PEIICHHA, 3asABUTEIIIO
B IMCBMEHHOH (OpME M IO JKENAHWIO 3asBUTENd B 3JICKTPOHHON (Qopme Hampasisercs
MOTHBHPOBAHHEIN OTBET O Pe3yJIbTaTaX PacCMOTPEHHS KaIOOHL.

5.3.7. B ciiydae yCTaHOBJEHMS B XOJ€ MM 10 PE3yNbTaTaM PacCMOTPEHHS Kal00b!
IPU3HAKOB ~ COCTaBa  aJMHUHHUCTPATHBHOTO  TPABOHAPYLICHHA MW  NPECTYIUICHUS
JOIKHOCTHOE  JIAIO, HAJEeJIeHHOE TIONHOMOYMAME IO  PAcCMOTPEHMIO  Kalob,
He3aMeUINTENLHO HaIPaB/IsieT IMEIOIUeCcss MaTepHasIbl B OpraHel IPOKYpaTyphL.
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[Ipunoxenue Ne 1

K aJIMHHUCTPAaTHBHOMY PETJIAMEHTY I10
MPEAOCTABICHUIO MYHUIUIIAIBHOMN YCIIyTIH
«[IpenocraBnenue uHPOpMaLUU 00 OUEPEAHOCTH
IpeI0CTaBICHNU KUIBIX [IOMELIECHHN Ha
YCIIOBUAX COLIMAIIBHOTO HaiMay

CBenenusa
0 MecTe HaXOXKIeHHd, rpaduke paboThl, aJpece 3JIeKTPOHHOM

TIOYTEI, HOMEpax Teae(pOHOB:

YrpaBiieHHE 10 CTPOUTENLCTBY, TpaHcoptTy, KKX u TOK
Anpec snexTpoHHO# nouTsl: admgrai@gr.belregion.ru
Caiit opraHoB MECTHOTO caMoyTipaBiieHHs I paliBOpOHCKOIO ropoJICKOro OKpyra
B cetu «HTepHET»: http:// www.graivoron.ru
OT'AY «M®I] I'paiiBOpOHCKOT0 rOPOACKOI0 OKpyra
r. I'paitBopoH, yi. Jlenuna, 1.13 b.

No HaumeHoBanue Anpec KonTaxTHEBIE I'paduk npuema rpaxian
/1 NoApasaeIeHHs TeseoHBI
3aMeCTHUTEIIO TT1aBEI
aIMHHHCTPALHH
FOPOJCKOro OKpyra — o
HAYATIBHHKY ¥ TpalRapon, Tes./dake Yersepr: ¢ 14-00 u. 7o 17-00 1.
yi1. KoMcoMoueckasi, .
YIparneHus 1o 21 4-52-96 (1o TpenBapUTENBHOH 3aITHCH)
CTPOMTENBCTRY, A
TPaHCHOPTY,
KKX u TOK
r. I'paiiBOpoH, Ten/ibake IToHeAENBHHK - [IATHHIIA:
TIpuemnuas yn. Komcomonbekas, ¢ 8-00 4. mo 17-00 1.
4-52-96
n.21 IlepepriB ¢ 12 go 13 uacos
3amecTUTEb
HayalbHUKA
yIpaBlISHHS 110 r. I'paiiBopoH, TloHenenpHUK - MATHHLIA:
Ten./dake
CTPOMTEJILCTBY, yi1. Komcomonbckas, 4-52-96 ¢ 8-00 4. 1o 17-00 1.
tpaHcnopty, KKX u n.21 [TepepriB ¢ 12 1o 13 yacos
T3K — HayaJIbHUK
oraena KKX
Ol';AY «MDI] . Tpaiisopon, TToHeneNnbHHUK - ATHHLIA:
T'paiiBopoHCKOrO 4-53-59 ¢ 8-00 w. mo 17-00 4.
yi. JIennHa, a.13 B.
TOPOJICKOTO OKpPYTra IMepepsiB ¢ 12 1o 13 vacos
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[Ipunoxenue Ne 2

K aIMMHACTPAaTHBHOMY PErJIaMEHTY I10
NPEOCTaBJIEHUIO0 MYHUIIUIIAIBHOR YCIIyTH
«[Ipenocrasnenue unopmanuu o0 oyepeHOCTH
IPEIOCTABICHNUS KUJIBIX [IOMEIIEHUH Ha
YCIIOBUSIX COLMAIBHOTO HaliMay

Brnok-cxema
[MOCIEeIOBATENBHOCTH NeHCTBHIA

[Tpuem u perucTpanus 3asABIeHAL

A

HaxoxaeHue 3asBUTENs CIIMCKAX rpaxaaH, COCTOAIMUX Ha YUCTC B Ka4CCTBE
HYXIaroHUXCA B YKHJIBIX ITOMCIICHHUAX

A 4

VBeJOMIIEHHE 3aABUTENIS O HOMEPE OUEPEIHOCTH (MM 00 OTCYTCTBUH 3asBUTEIIA
B CITUCKAX IPayKiaH, COCTOSIIMX HA YUETE B KAUECTBE HYKAAIOMIMXCS B JKIIIBIX
TTOMEIIEHUIX
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[Ipunoxenue Ne 3

K aIMHHUCTPAaTUBHOMY PEIJIaMEHTY IO
IPeI0CTaBICHHI0 MyHHULIUIIAIIBHON YCIyT 1
«IIpenocraBnenue uHpopMaIl 06 04epeTHOCTH
NPEAOCTABICHUS JKUIIBIX [IOMEIEHUH Ha
YCIIOBHSAX COLIMAIHOTO HaiiMa

CHUCOK U3MEHSIOIIHX OJOKYMCHTOB

«popma»
BaMecTHTeNnn IJIaBH aIMUHMCTPAaLMM
TOPOLOCKOTO OKpyTa — HadalbHUKY
YNpaBJeHnsa O CTPOMTENbLCTBY,
TpaHcrnopTy, XKKX 1 T3K

(V0 zagBUTENA)
naTa poxXneHWUs
MECTO POXIESHUA

[1acrnopT: cepusa N
KeM BbIOAH

(ampec perucTpaluMu IO MECTY XMTeJbCTBA)

(ampec QakKTUMUECKOIDO MNPOXMBaHUA)
TenedoH

BaABaeHue

Mpomy npenocraBuTs uEbopMaLMio 00 OuUepegHOCTM B CIMCKax ITpaxnaH,
COCTOAUMX Ha ydYeTe B KaueCTBe HYXIANIMXCA B XUIEX [OMEleHMAX Ha

d.U.0.
T'on MOCTAHOBKM Ha XMIIMILHEDI YdeT

B COOTBETCTBMM C GemepanbHEM ZaKoHOM Poccurickon ®egmepaumm or 27.07.2006

N 152-93 "O repcoHaJsibHEIX OaHHEX" corsaceH (cornacHa) Ha oOpaloTky
MEepPCOHATBHEIX [aHHBIX OlepaTopoM.

Hara ®.1M.0., nomnmuck






