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OO0 yrBep:aeHHH aAMHHHCTPATHBHOIO

perjiaMmeHTa npeAocTaBJIeHHAS
MYHHIHNAJIbHOM yCIAyrH
«Opraruzanus HHGPOPMALHOHHOI0
obecneyeHus rpakaas, OpraHoB
MECTHOIO caMOyNpaBJICHHS,
opraHu3anui H 00ImecTBeHHBIX
o0beJHHEeHHH HAa OCHOBEe JAOKYMEHTOB
ApXHBHOIO cbmma Poccuiickoi
@enepanid H  JPYrHX  apXHBHBIX
JIOKYMEHTOB)

PyxoBoxactBysice @enepanbHbiMu 3akoHamu oT 27.07.2010r. Ne210-®3 «O6
OpraHM3alliyd IPEeNOCTaBIEHUS TOCYNApCTBEHHBIX ycuyr», ot 06.10.2003r.
Nel31-03 «0O6 oO0mmx ©NpUHIUNAX OpraHH3aldd MECTHOTO CaMOYIPaBIECHMS
B Poccuiickoii ®Penepanyn», Ha OCHOBAaHMM YCTaBa MYHHIMIIAIBHOIO paiioHa
«I'paiiBopoHCKM  paiion» benropoackoii o6mactH M B COOTBETCTBHH
¢ TpeboBanusamu nocranosnenus Ipasurenscrea PO ot 16.05.2011r. Ne373 (B pen.
ot 23.01.2014r.) «O pa3paboTke H yTBEp)KIECHHH aJMUHUCTPATHBHEIX PErJIAMEHTOB
HCIIOJIHEHHS TOCYNApPCTBEHHBIX (YHKIWH M aJMUHHCTPATHBHBIX DErIAMEHTOB
NpeAOoCTaBIeHus TOCYNAapCTBEHHBIX YCIyr», NocTaHoBieHHsA IlIpaBurenscrsa P®
ot 25.08.2012 roma Ne852 «O6 yrBepxknennu [IpaBuil MCHONB30BaHUS YCHIEHHON
KBAIH(QUIMPOBAHHON 3JIEKTPOHHOM IIOJNHCH NpH OOpAIEeHHH 32 MONyYeHHEeM
TOCYIapCTBEHHBIX ¥ MYHHUIMIIAIBHEIX YCIYI M O BHECEHMM W3MeHeHus B [lpaBuna
pa3paboTKH H YTBEPXKICHHS AJMHHHCTPATUBHBIX PErIaMEHTOB IIPEeOCTABICHHS
TOCYJJapCTBEHHBIX YCIYT», MO C T 2 H O B Jifl 10%



1. YTBEpAUTH aJMAHUCTPATUBHBIA  PEMIAMEHT  NPEeJoCTaBICHIA
MyHUIMIAIBHOM YCIyTH «Oprasu3anys FHGOPMAIHOHHOTO oOecniedeHus: rpax/aH,
OpraHoB MECTHOTO CaMOYMPABICHH, opraHu3alui ¥ OOIECTBEHHBIX o6BeAUHEHUI
Ha OCHOBE IOKyMEHTOB APXHMBHOIO donpa Poccuiickoii Peneparuu H IpyTHX
apXHBHBIX JIOKYMEHTOB) B HOBO# peJlaKkiiy (mpusiaraeTcs).

2. Cuurarh YTPATUBIIMM CHIy IOCTaHOBJICHHE rIaBbl  aJMHHHCTPALAA
MYHHUIUIIAJIBHOTO paiioHa «I" paﬁBoponcxcHﬂ paiion» OT 14 wrons 2013 roma Ne4(07
«O6  yTBepXAEHHH  AIMHUHHUCTPATHBHOIO pernaMeHTa  [PENOCTABICHHUA
MyHHIUIIAIBHON YCITyTH «Opraau3anus HHQOPMALHOHHOTO obecriedeHus IpaXxJiaH,
OpraHOB MECTHOrO CamOyNpaBjIeHIA, opraHu3aluil ¥ OOIIECTBCHHBIX 00BeTHHEHUI
Ha OCHOBE JOKyMECHTOB ApxusHoro (oI Poccuiickoii ®epeparyy U JPyIrHX
apXUBHBIX JOKYMEHTOBY.

3 PasMecTHTh [aHHOE IOCTAHOBICHHE Ha odmmansHoM  cafiTe
aIMUHHCTPAUN ["paitBOpOHCKOTO paiioHa.

4. KonTpoib 3a UCIIOJIHEHHEM IIOCTaHOBJICHHUSA BO3JIOXKHUTH
HA W.0. 3aMECTHTeNs TJIaBbl aJIMUHHCTpallii paifoHa - PyKOBOJHMTEIs ammapara
rnassl anvuauctpanui O.B. JIeoHOBY. ’
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AJIMMHUCTPATABHBIN PETJIAMEHT
N0 NPeIoCTABJIEHHIO MYHHIHNIANbHOH yeayrd «Opranuszanus
nH(pOpMaNHOHHOro ofecneyeHusi rpaxaaH, OPraHoB MECTHOIO
caMOyINpaBJIeHHs, OPraHA3aNHil U 00IeCTBeHHbIX 00beHHeHH
HA OCHOBE JOKYMeHTOB ApxuBHOro ¢onaa Poccuiickoii ®@exepanun
H APYTrHX apXHBHBIX JOKYMEHTOB)

1. OGmue nmojioxKeHu s

1.1. HaumeHoBaHHEe MYHHIIHNIAJABHOH yCIyIH

1.1.1. AIMHHHCTPAaTUBHBIM pErjJaMeHT apXUBHOIO OT[ejla aIMUHUCTpalH
MyHHIMIATGHOTO paifoHa «I'paliBOPOHCKMM palioH» 10 IPEROCTABICHHUIO
MYHHI[ATATBHOH yCIyrd 0O oOpraHumsanuy HMHGOPMAIMOHHOTO OGecHedeHus
TPaXJIaH, OPraHOB MECTHOTO CaMOYNPAaBJICHMsS, OPTaHM3alUi W OOIIECTBEHHBIX
o0BbeIMHEHNI! (nagee — IOJIB30BATENH) HAa OCHOBE JOKYMEHTOB ApPXMBHOrO (QoHma
Poccuiickoit Menepanuy U APYTHX apXHUBHBEIX JOKyMeHTOB (namee — Permamenr)
pa3paboTaH B IeNSX IOBHIINCHHS KauyecTBa HH(OPMAIMOHHOIO OOECIeYCHHS
PETPOCIIEKTHBHOMN NOKYMEHTHOH nHbopManued GU3HIECKUX U IOPUIMIECKUX JIHI] ¥
OnpejeNisieT CPOKH, MOCNeIOBATeIbHOCTh NEUCTBUI (aAMAHHUCTPATUBHBIX NPONEAYP
apXMBHOTO OTHENA aIMAHHCTPALMH MYyHHIHIAIGHOTO padioHa «I'paliBOPOHCKHH
paifon» (majiee — apXHUBHBIA OT/EN), a TaKXKe MOPAJOK B3aUMOJCHCTBHS apXUBHOTO
OT/lella C OpraHAMM MECTHOTO CaMOyIIpaBlIeHHs M OpraHM3allusMM paiioHa (zamee
OpraHbl U OpraHU3AlMH) IPH NPEIOCTaBICHHE MyHALIUIIATEHON YCITyTH.

Opranuzanus HHGOPMAIHOHHOTO O0ECTIEIeHHs MOJB30BATEIed BKIIOYACT B
ce0st OpraHH3aIMI0 MCTIONHEHNS IIOCTYAIOMUX B aDXUBHBIH OT/IEN OT POCCHACKHX U
MHOCTPAaHHBIX IIOJNG30BAaTeIed TEeMaTHMYeCKHX 3alpoCOB O  IPEJOCTaBICHUM
uHbOpMAlMA IO ONpefe]eHHOH IpobieMe H COLUANBHO-NIPABOBBIX 3alpOCOB,
CBSI3aHHBIX C COIMAJILHON 3al[UTON POCCHICKUX IpakJiaH, IpeTyCMaTpUBAIONIUX HX
IIEHCHOHHOE 0OecIeYeHue.

1.2. HopmaTHBHO NpaBoBO€  peryjJHpOBaHHE npeaocTaBJIeHHst
MYHHIHIIAJIbHOH yCJIyTH _

1.2.1. IlpemocraBieHWe MYHHUIUIANBHOM  YCIYrd IO  OpraHuW3allid
MHQOPMAIMOHHOTO ~ OOecledeHns MOoJp30BaTeNell Ha OCHOBE JIOKyMEHTOB
Apxusroro ¢onzma Poccuiickoii ®enepanuu OCYIIECTBIACTCA B COOTBETCTBHH CO
CIeAYIOIMU HOPMaTHBHBIMH IIPABOBBIMU aKTaMH:

-  Koncrutymus Poccumiickoit ~ ®@enepanuu  (IPUHSATA — BCEHAPOTHBIM
ronocoBarreM 12.12.1993) (¢ yd4etroM IONpaBOK, BHECEHHEIX 3akoHamu PP o
nonpaskax k Koxcrutynuu P® or 30.12.2008 Ne6-®@K3, or 30.12.2008 Ne7-DK3)



(Cobpanue 3axonHonarenscTBa Poccuiickoit ®epepamuu, 2009, Ned, cr.445; 2009,
Nel, ct.1; 2009, Nel, ct1.2);

- 3axoH Poccuiickoit @enepanun ot 21.07.1993 Ne5485 (pex. ot 01.12.2007) «O
rocynapcTBeHHO# TaiiHe» (Cobpanme 3akoHOmarenscTBa Poccuiickoit @enpeparum,
1997, Ned1, ct1.8220-8235; 1997, Ne41, c1.4673; 2003, Ne27 (u.I), c1.2700; 2003, Ne46
(u.Il), c1.4449; 2004, Ne27, c1.2711; 2004, Ne35, c1.3607; 2007, Ne49, ¢1.6055; 2007,
Ne49, c¢1.6079; 1996, Nel5, c¢T.1768);

- @enepanbHblii 3akoH oT 22.10.2004 Nel25-®3 (pen. ot 13.05.2008) «O6
apxuBHoM gene B Pocculickoii ®enepauum» (CoOpanue 3aKoHOAATeNbCTBA
Poccuiickoii @eneparuu, 2004, Ned3, c1.4169; 2006, NeS0, cT.5280; 2007, Ne49,
¢T.6079; 2008, No20, cT1.2253);

- ®enepanbubii 3ak0H oT 02.05.2006 Ne59-®3 «O mnopsake paccMOTPEHHs
obpamenuii rpaxnaH Poccmiickoii Penepanum» (CobpaHue 3aKOHOLATENILCTBA
Poccuiickoit ®enepanuu, 2006, Nel9, c1.2060);

- @epepanpHblid  3ak0oH oT 27.07.2006 Nel49-®3 «O6 wmHopmanuy,
HHQOPMALIMOHHEIX TEXHOJNOTUsSAX U o 3anmre uHpopmaruu» (CobpaHue
3aKOHOJaTeNbCcTBa poccuiickoi @enepammu , 2006 Ne31 (4.l), cT.3448);

- O@epnepanbHeli  3akoH oT 27.07.2010r. Ne210-®3 «O6 opranuzanuu
IPEIOCTABIEHNS TOCYJAPCTBEHHBIX U MyHUIIUIIANBHBIX yCiIyr» (IyHKT 12 crateu 14
NOTIOJTHEH CJIOBaMH «, B TOM YHCJIe K OOECHedeHMIO JOCTYIHOCTH JUIS MHBAIHIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKoHoJaTelnscTBOoM P® o commanbHOM
3aIUTe UHBAUIOBY; |

- Vka3 Ilpesunenta Poccuiickoit @enepanmu ot 31.12.1993 Ne2334 (pem. ot
01.09.2000) «O [HONONHUTENBHBIX TapaHTUSX [paB rpaxJaH Ha HHGOPMALHIO»
(Cobpanme axroB IIpesunenra u IlpaBurensctBa Poccuiickoit @enepanyu, 1994, Ne2,
cT.74; 1997, Ne3 ¢1.367; 2000, Ne36, c1.3636);

- Ilpuka3 MuHHCTEepCTBa KyNbTyphl B MAacCOBBIX KOMMYyHUKaImili Poccuiickon
®enepanuu ot 18.01.2007 Nel9 «O6 yreepxknenun [IpaBun opranuzanuu XpaHeHUs,
KOMILIEKTOBAHHUS, ydYeTa ¥ UCIOJB30BaHUS JOKYMEHTOB ApxuBHOro (onza
Poccuiickoit @enepanuu U APYyTHX apXWBHBIX JOKyMEHTOB B I'OCYJapCTBEHHBIX U
MyHHIMNIAJIBHBIX apXWBaX, Mys3eix H OuOmmorexax, opraHusanusx Poccuiickoi
aKkaJleMMd Hayk» (3aperucTpHpoBaH B MHMHHCTEpPCTBE oCTHIMH Poccuiickoi
@epmeparuu  06.03.2007, peructpammonusii Ne9059) (bBrojuieTeHp HOpMAaTHBHBIX
akToB (elepalbHBIX OpPraHOB HCIONHUTENbHOM BmactH, Ne20, 14.05.2007) (B
penakiuu [Ipukaza Munkynetypsl Poccnu ot 16.02.2009 Ne68 (3apeructpupoBaH B
Muniocte Poccum 05.05.2009, peructpamuonnbii Nel3893) (Poccuiickas rasera
Neg9, 20.05.2009).

1.3. Opran no npeocTaBJeHHI0 MYHHIHIAJILHOH yCIyTH

MyHununaneHass ~ yciyra  NOpPEJOCTaBIIETCS ~ apPXWUBHBIM  OTHENIOM
aJMVHACTPallAd  MYHHIMNAIBHOIO  paiioHa «['palBOpOHCKMHA  palioH» B
coorBercTBHM ¢ DenmepanbHbiM 3akoHOM oOT 27.07.2010r. Ne210-®3 - «O6
OpraHu3allud TPEAOCTaBIEHUS] TOCYJAapPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYD»
KOTOPBI peryJupyeT OTHOWIEHHWS, BO3HHUKAIOIIHEe B CBA3H C IIPeIOCTaBICHHEM
TOCYNapCTBEHHBIX M MYHUIMIANBHBIX YCIYT COOTBETCTBEHHO (heaepaabHBIMU
opraHamMy HCIIOJIHUTEIBHON BIIACTH, OpraHaMé TOCYapCTBEHHBIX BHEOIOJDKETHBIX
(GOHIOB, WCIONHUTENGHBIMH OpraHaMH TIOCY[JapCTBEHHOH BlacTH CyOBEeKTOB



Poccuiickoii ®enepanuy, a TaKKe MECTHBIMU aJMUHUCTPALMSIMA W WHBIMH
OpraHaMd MECTHOTO CaMOYIpPaBICHUS, OCYLIECTBISIIOIINE WCIOJHUTEIHHO-
pacopsSAUTENbHBIE TOJTHOMOYHS.

1.4. Pe3yabTaThl Npe0CTABJICHAS MYHHIHIIAJbHOH yCJIyrH

1.4.1. Pe3ynpTraToM NpefOCTaBICHHS MYHULMIAIBHONW YCIYTH SBISETCS
BBIIaya:

—HH(OpMallMOHHBIE TIHCHEMA;

—apXUBHBIEC CIPABKY;

—apXUBHEIE BBIIIUCKH;

—apXUBHEIE KOITUY;

—TeMaTHIeCKue OoI00PKH KOIUH apXUBHBIX JOKYMEHTOB;

—OTBEeTHl Ha OTCYTCTBHE 3alIpallliBAEMbIX CBEICHHN;

—peKOMEHJAlMH O JaJbHEHINIX Iy TSIX ITOUCKa HeoOXoquMol HHbOpMaIyH;

—yYBEIOMIICHHS O HAlpaBJIEHUH COOTBETCTBYIOIMX 3alIPOCOB Ha HCIIOJIHEHHUE 110
MIPUHA/UJIS)KHOCTH.

1.5. Mosy4yaresin MyHHIHNAJLHON YCIyry (M0Jb30BATEIH)

1.5.1. Tlony4daTenssMyu MyHHUIUIIAIBHON YCIIyT'H SBIISIFOTCS

—PpOCCHICKHE, MTHOCTPaHHbIe rpaXk/laHe | JuIa 0e3 rpaxJaHcTBa;

—OpraHbl MECTHOT'O CaMOYIIpaBJICHMUS;

—OpraHu3aluy ¥ 00IIeCTBeHHbIE 00BEIUHEHNUS;

—JopUaMdecKre U (U3MYecKWe JMIa UMEIOINUE IPaBO B COOTBETCTBHH C
3akonomarenscTBoM Poccuiickoir ®Denepanuu, mmubo0 B CHIy HaJeNEeHHS WX
IIOJIG30BATE)SIMA B TIOPSAAKE, YCTAaHOBJICHHOM 3aKOHOAATenscTBOM Poccuiickoii
®enepanyy, NOTHOMOYHUSIMH BBICTYIIATh OT UX HMEHH.

1.5.2. B cnyyasx npexycMOTpPeHHBIX (efepalbHbBIMU 3aKOHAMH, YHUBEPCAIbHAs
JJIEKTPOHHAs KapTa SBIETCA JOKyMEHTOM, YAOCTOBEPSIOINMM  JIMYHOCTH
rpaXJaHWHa, T[paBa 3acTPaxOBaHHOTO JIMIIa B CHCTeMax 00s13aTelbHOrO
CTpaxOBaHWs, WHBIE TIpaBa TIpaxJaHuHa. B ciydasx npeaycMOTPEHHBIX
benepalbHEIME  3aKOHaMH, TocTaHoBineHusMu IlpaBurensctBa Poccuiickoi
(Menepany, HOPMATHBHEIMH IPaBOBEIMH akTaMu benropozckoil  ob6nacTw,
MYHHIIUIIAIGHEIMA ~ MPABOBBIMH aKTaMH, YHUBEpcalbHas »SJEKTPOHHAas KapTa
SBIISIETCS JIOKYMEHTOM, YAOCTOBEPSIOIUM IIpaBO TIpaXkJIaHWHA Ha IIOJNydYeHue
TOCYy/IapCTBEHHBIX M MyHUIIMIAJIBHBIX YCIIYT.

II. TpeGoBanus K NOPAAKY NPEJOCTABJEHHA MYHHIHIAJIBLHOH YCJIyIH

2.1. Hopsaox uHHPOPMHPOBAHHS O MPEJOCTABICHHH MYHHIHIAJILHOH
yCJIyra

2.1.1. MyHuimnaneHasi ycioyra II0 OpraHW3alMd HH(POPMAIMOHHOTO
ofecriedeHUs TONB30BATENCH IPENOCTABIAETCS apXUBHBIM OTHEIOM B BHIE:
HHQOPMAIMOHHBIX ITUCEM, APXUBHBIX CIIPABOK, APXUBHBIX BBHIHCOK, APXUBHBIX
KOITH, TEMaTHYECKUX IOJ00POK KOMUI apXUBHBIX JOKYMEHTOB.

2.1.2. CBenieHust 0 MecTe HaXOXXJIeHus U rpaduke paboThl OTAeNa:

MecToHaxO0XIeHHe PaiilOHHOTO apXUBHOTO OTENa U ero MOYTOBBIN aJipec:



309370, Benroponckas o6nacts, I'paiiBopoHcKMii paifoH, c.3aMOCTBhe,
ya.Jlo6pocenbckas, 21.

I'padux mpuema nmocerureneii B MOILI, oxno Ne§:
BTOPHUK, msaTHHIA ¢ 8-00 mo 12-00.

2.13. Huadopmanus  (KOHCYIbTamysi) IO  MPOLEAYypPE  HCIIONHEHMS
MYHUIUIIATBHON YCIYTH IPOU3BOAUTCS:

—110 Tenedony;

—I10 MUCbMEHHBIM O0paIlCHUAM;

—II0 3JIEKTPOHHOH MoyTe;

—TII0 CPEeICTBOM JIMYHOTO OOpaIieHHs IOTb30BaTEI.

2.1.4. Tlo TenedoHy MOIKHOCTHBIE JIHI[A apXMBHOIO OTHeNa OOs3aHBl JaTh
HCYEPILIBAONIYI0 MH(QOpPMAIMIO [0 BOMPOCAaM OpraHU3alUd PACCMOTPEHHS
3allpOCOB  TIpaXK[aH, CBSI3aHHBIX C  HHOQOpPMAUMOHHBEIM  obecredeHneM
[IOJIb30BaTEIeH.

2.1.5. HuadopmupoBaHHE TIIpH JHIHOM OOpaIEHWH OCYIIECTBIAETCS
JNOJDKHOCTHBIM JIMIIOM apXWBHOIO OT/ela Ha pabodeM MeCTe B COOTBETCTBHH C
rpaduxom paboTHl OTHENA.

2.1.6. Ilpu uHGOPMHUPOBAHHUH 1O IMCEMEHHEIM OOpAIEHUsSIM IIOJIB30BATENEH, B
TOM YHCJI€ HAPaBJICHHEIM II0 3J€KTPOHHOW IOYTE, IO MPOIENype MPeIoCTaBICHHS
MYHHUIMIIAJIBHOM yCIlyre OTBET HAa OOpallleHHe HalpaBlIIeTCs IIOYTOH B ajpec
3asgBUTENS B CPOK, HE MpeBblaromuii 10 quei co IHs perucTpanuy oopameHus.

2.1.7. VadopmupoBanue (KOHCYIFTHPOBAHHE) MPOBOMAMTCH IOJDKHOCTHBIMU
JHUIIAMH apXWBHOI'O OT/ENa IO BCEM BOIpOCaM MPEeAOCTaBICHHS MYHHIUAIAILHOMN
YCIIyTH, B TOM YHCIIE:

—IepedyHs JOKYMEHTOB, HEOOXOAUMBIX Ul NPeNOCTaBICHUS MYHUITUIATBHOMN
YCIIyTH;

—HCTOYHMKA IIONydeHHs HeoOxomaumoi wHGOpPMANMH IS TPeIOCTaBICHHS
MYHULUIIATHHON YCIIyTH;

—rpaduKa npyueMa 3asBUTelNIeH U BbIJa9l apXUBHBIX CIIPABOK, BRIMTHCOK, KOIIHIA;

—OCHOBaHMUM JUIs OTKa3a B IIPENOCTaBIEHUN MYHUIUIIAIBHON YCIIyTH;

—mopsAka — oOxanmoBaHWs — gAeWcTBHM  (Oe3melCTBUS) WM pelIeHUM
OCYIIECTBISIEMBIX ¥ IPUHUMAEMBIX B XOJIe MyHHLIUITIATBHON YCIIYTH.

2.1.8. B moboe Bpems ¢ MOMEHTa IlpueMa JOKyMEHTOB 3asBUTEIb HMEET IIPABO
Ha TONy4YeHWe HMHGQOpMali O XOJie MpPENOCTaBICHUS MYHHIUIAIBHOH YCIYTH,
00paTUBIIKCH B YCTAHOBICHHOM MOPSIIKE, IOCPE/ICTBOM TeJIe()OHHOM CBSI3H, a TAKXKE
B IIUCBMEHHOM BUJIE.

2.1.9. Ilucemennsle obpamieHus (kano0bl) (HU3UYECKUX JHI II0 BOIPOCAM
IIPEJOCTaBIeHUs] MYHUIMIAIBHON YCIYrH pPacCMaTpPHBAIOTCS B COOTBETCTBHH C
®enepaneaeiM 3akoHOM OT 2 Mas 2006 roga Ne59-@3 «O mopsiike pacCMOTpPEHHS
obpamenuii rpaxnaan Poccutickoit ®eneparum.

ITncemernsle  oOpamieHHs (XKano0OBl) IOPHAWYECKUX JHI[ IO BOIPOCAM
IPEAOCTABICHHsS. ~ MyHHIMIAIGHOW  YCIyTH  pacCMaTpUBAlOTCS B TOPSIKE
AQHAJIOTHYHOM JIJISI PACCMOTPEHUS XKaloObl pU3MIECKOTro JIHIIA. -



2.2. OcHoBanue 1J1s IPeAOCTABJIEHAS] MYHHIINNAJIbHOH YCJIyTH

2.2.1. OcHoBaHuEM I IIPEAOCTABICHUS MYHHIUNIATBHON YCIYyTH SBISETCS
IUCHMEHHBIH 3aIIpOC IOJIB30BATENs, a TAKXKe 3alpOoC, MOCTYNUBIIUMN IO 3JEKTPOHHOM
ogTe.

2.1.2. B 3ampoce nons30Bartens AODKHEL OBITh yKa3aHBbI:

- HAaMEHOBaHUeE IOPUAMYECKOTro JIUIa Ha OlIaHKe OpraHu3alnm;

- ammus, UMs, OTYECTBO - IS TPAKIAH;

- IIOYTOBBIX ¥ /WITU 3JEKTPOHHBIN aJipec MOJIB30BaTeNs;

- UJHTepecylollude II0JIb30BaTeNs TeMa, BOMNpoc, (akT, CBEAEHHS U
XPOHOJIOTHYECKHE PAMKH 3allpaliuBaeMoi HH(OpMaIHH;

- (¢opMa TmONyYeHUs TMONb30BaTeNeM UHpopMaryu (MH(GOPMAIMOHHOE
MICHMO, apXHUBHAS CIPaBKa, apXUBHAS BHIIHCKA, apXUBHAS KOIIH);

- JYHAas TOANHWCH TpaKJaHWHA WIA TMOANKWCH JOJDKHOCTHOIO JIMIIA,
nata otupasienus. [Ipunoxenus k pernamenty Nel u No2.

3asBieHre, KOTOpoe Iofaercsi B (oOpMe 3JIEKTPOHHOIO JOKYMEHTa,
IOJIITUACHIBAETCS TEM BHIOM OJJIEKTPOHHOH TONNMCH, WCIIOJIB30BaHUE KOTOPOM
IOITycKaeTcs Mpy oOpallleHuH 3a MOITy4eHUEM roCyapCTBEHHBIX W MyHHUIUIIAIbHBIX
YCIyT YCTAaHOBIEHHBIX 3aKoHOZarenbcTBoM Poccuiickoit @enepamuu. B 3asBneHun
3asiBUTE]b MOXKET yKa3aTh MPOCh0y O HAMpaBICHHH eMy WH(QOpPMalW{ IO BOIPOCY
OKa3aHHs TOCYJapCTBEHHON YCIIYTH B 3NIEKTPOHHOM (OpMe HIIH IO ITOYTe.

Wnentudukanms  monp3oBaTelnss Ha  MOpTale  TOCYAAapCTBEHHBIX U
MYHHOHATATGHBIX YCIyr Ui TOJa4d 3asBHTENIEM 3asBICHHS W IPUIAracMbIX
JOKYMEHTOB MOYET IIPOU3BOAMUTECS B TOM YHCIIE C HCIOJB30BAaHHEM YHHBEPCAILHOM
3JIEKTPOHHOM KapTHI.

K 3asBiIeHNIO NPAIATaroTCs CIEAYIOIUE JOKYMEHTEI:

- KOs TPYAOBOM KHUKKU;

- s WCIIONIHEHHS HMMYIIECTBEHHBIX IpaB INPEABSBISCTCS CBHIETEIHCTBO O
BEIZICTICHAH 3€MEIIbHOTO yJacTKa HIlU Iasi;

- JIOBEepeHHOCTHh (B cIydae, €cClli OT HKMEHH 3asiBHUTENs BCTYNAeT €ro
NIPEJCTaBUTENb);

- TIPH MTOJTyYEHUH TI0JIb30BaTeNleM HHAOpMAIMK IPEbSIBISLETCS IaCIOpPT.

2.2.3. TpebGoBanmsi K JOKyMEHTaM, HEOOXOJUMBIE B COOTBETICTBHH C
HOPMaTUBHBEIMU IIPABOBBIMU aKTaMU TS IPEAOCTABICHHS MyHHUIIUNIAIBHON yCIyTH:

—IO/ANMCAaHHOE  3asBHTENIEM 3asABICHHE 3alOJHAETCS OT pPYKH HIH
MAaIMHOIUCHBIM CIIOCO00M;

— DIIEKTPOHHBIE JOKYMEHTHI, IOANWCAHHBIC 3JIEKTPOHHOH NOANMCHIO (B TOM
YHCJIe C WCIOJB30BAHUEM YHHUBEPCAIGHON DJIEKTPOHHOW KapThl) M IIOJJaHHBIE
3asgBHTENeM,  MPU3HAIOTCS  PABHO3HAYHBIM  JOKYMEHTaM,  IOJIIMCAHHBIM
cOoOCTBEHHOPYYHO! MOZIKCHIO U MPEACTABICHHBIM Ha OyMaXHOM HOCHTEJE.

JlokyMeHTBI, HeOOXOIUMBIE Ui MPENOCTABICHUS MYHUIMIAIBHON YCIyTH,
0053aHHOCTH IO IIPEIOCTABICHUIO KOTOPHIX BO3JIOXKEHA HA 3asBUTENs, 3afBUTEND
BIIpaBe IMpPEACTaBUTh B (OpMe OJJIEKTPOHHBIX IOKYMEHTOB, €CIH JaHHBIA BHUJ
IpeJCTaBlIeHUsI JOKYMEHTOB HE 3alpelleH JeHCTBYIONUM 3aKOHOIaTeIbCTBOM.

I[Ipu npeocTaBIeHUH JOKyMEHTOB, 00S3aHHOCTD 10 IIPEI0CTaBICHUIO KOTOPBIX
BO3JIOKEHA Ha 3asMBHUTENS, B (OpME DIEKTPOHHBIX JOKYMEHTOB 3asiBHTENEM



OCYyIIECTBIISIETCS ~ IIOojlada  JOKYMEHTOB  IOCPEACTBOM  HH(POPMAalMOHHO -
TEIeKOMMYHUKAalUOHHON ceTH «MHTEepHET» C WHCIOJIB30BaHUEM YHHBEPCAIBHOM
SNIEKTPOHHOM KapThl, a TakKe 3JIeKTPOHHBIX MPHIIOKEHUH YHHBEPCAILHOM
3JIEKTPOHHOM KapThl.

2.2.4. Vubie TtpeOOBaHMsA, B TOM 4YHCIE YYHUTHIBAIOIIHE OCOOEHHOCTH
NpeIoCTaBIeHIS MyHUIMIIATBHOH ycimyrd B M®I] 1 oco6eHHOCTH IpeoCTaBlICHUs
MYHHIIMIIATHHOM YCITyTH B 3JIEKTPOHHOH (opMme.

3asBUTENb BIpaBe OOPATUTECS 32 MPEI0CTaBICHAEM IOCY JapCTBEHHOM YCITyTH
C WCIIOJIL30BAHWEM YHHBEPCAJILHON 3JEKTPOHHOM KapThl B IIOPAJAKE H CPOKH,
YCTaHOBJIEHHBIE 3aKOHO/IaTEILCTBOM.

2.2.5. ApxuBHBIM OTAEN OCYIIECTBISET MYHHIMIIAIBHBIC YCIYrd IO
OpraHu3al[ii HCIIOJHEHHA TEMaTHYeCKHX | COLHAIBHO-IPABOBBIX 3allPOCOB
OecraTHoO.

2.5. CpokH 4 ycJI0BHS NPEAOCTABJICHUS MyYHHIUNAIBHON YCIyrH

2.5.1. 3anpocsl TpaXkaaH, OPraHOB MECTHOTO CaMOYyIpaBIIEHHMS, OpraHH3alyii
U OOIIECTBEHHBIX O0BEIMHEHNM O TPEIOCTABICHUN HH(POPMALUY, HE OTHOCAIIEHCS
K COCTaBy apXWMBHBIX JOKyMEHTOB, XpaHAIIMXCS B apXHMBHOM OTZENE, B T€YeHHH 15
IOHEH cO IHS WX PErHCTpalldy, HalpaBisieTcs IO IPHHAJIEKXHOCTH B OpraHbl U
OpraHM3al[M{ [UIS HWCIIOJHEHWS M OTBETa 3aiBHTENIO, O YeM apXUBHBIA OTZeN
COO0IIAeT MONB30BATENIO.

2.5.2. 3anpockl TONB30BaTeNE MCIONHIIOTCA apXuBHBIM oTAenoM B 30-
JHEBHBIA CPOK C MOMEHTa UX perucrpanud. B ciydae ecnm 3ampammBaemast
nH(GOpMals HE MOXET OBITh MPENOCTaBIEHa B 3TOT CPOK, U3-32 HEOOXOMMMOCTH
IpOBEJIEHNsT MacmTabHOW IIOMCKOBOH paboTBl IO KOMILIEKCY apXHBHBIX
JIOKYMEHTOB, apXWBHBIA OTJIENl yBEIOMILIET O IPOJUICHWH Ha ONpENeNICHHBIH CPOK
paccMOTpeHUs 3apoca.

2.53.1Ipu TOCTyNJIEHWH B ApXWBHBIA OTHEN 3allpoCOB IIOJB30BaTeleH,
KOTOpble He MOrYyT OBITh HCIONB30BaHBI 0€3 IPENOCTaBICHHS YTOYHCHHBIX WA
IOIIOJTHATENIBHBIX CBEICHUH, apXWBHBIA oTzen B 10 IHEBHBIM CpPOK 3alpalidBacT
aBTOpa 3ampoca 00 YTOYHEHHWH M JOMONHEHWH 3ampoca HeOOXOIMMBIMH IS €ro
UCTIOJTHEHHUS CBEJICHUSIMHU.

2.5.4. CBeneHms, cojepikallye MEepCOHANbHBIE NaHHBIE O TPETHHUX JIHIAX,
TPEJCTaBIIOTCA  YINOJHOMOYEHHOMY IIMIly HA OCHOBaHUM JOBEPEHHOCTH,
oOpMIIEHHOM B YCTAHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickor Penepanuu
TOpsAKe.

2.5.5. Bpems oxupaHus B OYepelM 3asBHTENEM Ul CHAYd M IOTydICHHS
JIOKyMEHTOB, TIOJNY4YeHHs KOHCYJNbTAallMd O Ipoleaype, IPeIOCTaBIICHHS
MYHHUIUITATHHOMN YCIIyTH HE JOJDKHO IPEeBBINATh 15 MHHYT.

2.6. IlepeueHsn OCHOBAaHHH IS OTKa3a npeAoCTABJICHHS
MYHHIHNAJLHOH YCJIYTrH

2.6.1. 3ampoc He TOJIeXUT PACCMOTPEHUIO B CIEAYIONUX CIydasax:

- €CIIi  3ampochl  IONB30BaTeNed HE  COAEp:KaT HaWMEHOBaHHUE
FOPHIMYECKOrO JIMNa (s TpakAaHuHa — (aMUIIUK, HIMEHHU, OTYECTBa), I0YTOBOIO
aJipeca ¥/WIU SIEKTPOHHOTO a/{peca I0/Ib30BaTelIs;



- €CIIM B 3alpoce MOJb30BATENs OTCYTCTBYIOT HEOOXOIMMEIE CBEICHHUS
IUIsl IPOBEICHHS IIOUCKOBOM paboThI;

— €CIIH 3alpoC IOJb30BaTels HE IOANAEeTCS NPOYTEHHIO, OTBET HA
oOpaiieHHe He HaeTCs M OHO HE IOJUISKHT HANpPaBICHUIO HA PacCMOTPEHHE
HaYaJlbHUKA apXUBHOTO OTHENa, O 9eM CooOIaeTcs IpakJaHWHY, HANpPaBUBIIEMY
obpamenne, eciy ero GaMuIns U IOYTOBBIH aIpec MOJNAIOTCS IPOYTEHHMIO;

- €CIId B HEM COJEPXKUTCS BONPOC, HA KOTOPBINA ITOJIE30BATENI0 PaHEE
MHOT'OKPaTHO JaBaJUCh IIMCBMEHHBIE OTBETHl IO CYIIECTBY, M IIPH 3TOM HE
IIPUBOJISITCSI HOBBIE JOBOMBI H OOCTOSTENHLCTBA.

HaganpHuk ~ apXMBHOTO  OT[eNla  BIOpaBe MPHUHSATH  PEIIEHHE O
0€30CHOBaTENFHOCTH OYEPEHOrO 3aIpoca W NPEKPANIeHUH IEPEMUCKH 110 JTaHHOMY
BONIPOCY TpM YCJIOBHHM, YTO yKa3zaHHOe oOpalieHHe U paHee HalpaBiseMble
obpaleHusl HampaBIsIMCh B OAWH H TOT Xe ajapec. O JaHHOM pelieHuH
YBEIOMIISIETCS 1I0JIb30BaTENb, HAIPABUBIINY OOpalieHne - eClii B HEM COIEPKaTCs
HELleH3ypHbIe JIMO0 OCKOpOHMTEeNbHBIE BHIPAXEHWS, YIPO3bI JKU3HH, 3I0POBBI0 W
UMYIIECTBY IOJDKHOCTHOIO JIMIA, @ TAKXKe WICHOB ero ceMbH. JIOJDKHOCTHOE JIMIO
BIIpaBe€ OCTABUTH 3allpoc 0e3 OTBeTa IO CYTH IIOCTaBIECHHBIX B HEM BOIIPOCOB U
COOOIIMTEH MOJIB30BATENIO, HAIPaBUBILIEMY €r0 O HeIOIyCTHMOCTH 3JI0yTOTpebIeH s
IIPaBOM.

III. Cocras, nocjie0BaTeJILHOCTh H CPOKH BHLINOJIHEHHS
a/IMHHHCTPAaTHBHBIX NPONEAYP, TPeOoBaHNs K MOPSIAKY UX BbINOJHEHHS, B TOM
YHCJe 0COOEHHOCTH BBINOJIHEHHS aIMHHACTPATABHBIX MPOUEXYP

B 3JIEKTPOHHOM BH/I€

3.1. Onucanne NOC/IEJOBATEIbHOCTH AeHCTBHII NpPH NPeXOCTABICHHH
MYHHIHIAJbHOH yCIyTH
Omnmcanue nociaenoBaTeIbHOCTH NPOXOXKICHUS MPOLEAYPHI IPEI0CTABICHHUS
MYHUIMITATBHOM YCIOYrH IpeACTaBIeHO B Onok-cxeme (mpwioxenue No3
K PerjiaMenry).
IIpenocraBneHre MyHHIMNAIBHOM YCIYTH BKIIOYAeT B ce0s ClEAyroIue
aJIMAHUCTPATHUBHEIE POLIELYPHI:
—pEerucTpamys 3almpocoB IOJIb30BATENEH, PACCMOTPEHHE HMX M Tepejaya Ha
UCIIOIHEHHE;
—aHaIu3 TEMaTUKU 3alIpOCOB M0JIB30BATEICH;
—HalpaBJIeHHEe II0 Pe3yNbTaTaM pPacCMOTPEHHS TEMATHYECKUX U COLMUATBHO-
IIPaBOBBIX 3alIPOCOB HA UCIIOJHEHNE B OpPraHbl U OPTaHU3AIUH 10 TIPHHAIEKHOCTH;
—IIOATOTOBKA W HAIlpaBJICHHE OTBETOB IIOJH30BaTENSM.
3.2. Peruncrpanusi oOpamenuii ¥ nepegada uxX HA HCIOJHEHHE
Perucrpanust 3ampoca sBIsSeTCS OCHOBaHHEM JUIS Hayaua JeWCTBHM 110
IIPEJOCTaBICHUIO MyHHULIUIIAIEHON yCIIYTH.
ITocTynuBiive B apXWBHBIA OT/AEN NHCBMEHHBIE 3alpOCHl ITOJIB30BATENEH
PETHCTPUPYIOTCA COTPYAHHMKOM apXMBHOIO OTAeNa. Permcrpamusi JTOKYMEHTOB
OCYLIECTBIISIETCS IyT€M IIPOCTABJIEHHS BXOJSAINEr0 HOMepa W JaThl MOCTYIUICHHS U



(pukcupyercs B JKypHale BXOZIsIIEd KOPPECIOHICHIHH. MaKcuMabHbIH CPOK
perucTparyy — ofauH paboumii TeHb ¢ MOMEHTa MOCTYILIEHHS 3aIIpoca.
3aBU3MPOBAaHHEIN 3aIPOC TEPEAAETCS Ha UCTIONHEHHE.

IIpu mocTyneHny B apXUBHEIH OT/EN 3aIpOca IOJIB30BATEIIS 110 SIEKTPOHHOM
TI04Te 3apoC pacrevaThiBaeTCss Ha GyMaKHOM HOCUTeNIe U B JaibHelmeM pabora ¢
HHMM BEJIETCSA B yCTAaHOBICHHOM mopsiike. [Ipyu mocTymieHuu: no 31eKTpoHHOM nouTe
3alpoca He TPEOYIOLIEro IMOCHENYIOIHUX IeHCTBHH apXMBHOIO OTHENa IO
HalpaBlICHUIO €r0 Ha UCIIOJHEHWE B OPraHbBl M OPraHW3alliH 110 IPUHAJIEKHOCTH
OTBET IMOJb30BATENIO0 OTIPABIIETCS COTPYAHUKOM apXHBHOIO OTHENA IO MOYTe MU
3JIEKTPOHHOMY afipecy, yKa3aHHOMY B 3aIIpoce.

3.3. AHaju3 TEMAaTHKH NOCTYNIHBUIMX 3alPOCOB

B pesynsrare ananusa onpenensercs:

— IIPABOMOYHOCTE ~ TIOJMy4EHHS  IIOJIb30BaTeieM  3alpalluBaeMoil
vuHGOpMAIMM €  yYeTOM OrpaHMYeHHs Ha NpeOCTaBIeHWE CBEICHWIA,
KOH(QHIECHIIMATBHOTO XapaKTepa;

- CTENeHb ITOJIHOTHI CBEICHHM COJEPXKAaIMXCS B 3alpoce I0JIb30BaTels
HEOOXOMMBIX IS IPOBE/IeHHs TIOMCKOBOM paboTHI;

- MECTOHAXOXKJICHHE apXMBHBIX JIOKYMEHTOB HEOOXOAMMEIX  JUIA
HCIIOJIHEHUS 3aIpoca MOJIb30BaTeIs;

- ajipeca KOHKPETHBIX OPraHOB M OPraHM3aIii, Ky/ia 110 MPHHA{IEXHOCTH
ClleZlyeT HalpaBUTh HA UCIIOJIHEHHE 3aIpOoC MOJIE30BATENS.

Cpox ucroTHeHus JaHHOH aIMUHHUCTPATUBHOM Hponeaypsl — 10 mHeix.

ApXHUBHBIA OTZEN IMMCHMEHHO 3alpalliBaeT aBTOpa 3alpoca 00 YTOUYHEHHWH H
JIOTIOJIHEHUH 3aIpOca HEOOXOAMMBIMH JUISI €r0 MCIIOJHEHMS CBEJICHUSAMH B CIydae
OTCYTCTBHsl B 3alpOCe II0JIB30BATENs NOCTATOYHBIX IAHHBIX JUIS OPraHH3alldH
BBISIBIICHHS 3alpalliBaeMoOd HMHGOpPMAallMHd B apXWBax, HEYETKO, HEIPaBUILHO
c(OpMyIHPOBAHHOTO 3aIpOCa.

3.4. HanpapijieHHe 3anpocoB TNOJb30BaTele HA HCOOJIHEHHE IO
NPHHAJIEKHOCTH

Ilo wroram ananmsa NOCTYNUBIIMX 3alPOCOB IIONB30BaTeledl apXWBHBIH
OTJIeII:

- IO TEMaTUIECKHUM 3aIpocaM - ¢ y4ETOM TEMATHKH OOpalieHuil HalpaBJiser
VX Ha UCTIOJTHEHHUE 110 MPHUHA/JIEXXHOCTH B OpPraHbl U OPraHU3alUHY;

- II0 COIHANBHO-TIPABOBEIM 3alIpOcaM — HaNpaBisieT X 10 MPHHAIIEKHOCTH
a OpraHbl M OpraHM3alliy IPH HAIWYMA y HUX HOKYMEHTOB, HEOOXOIMMEBIX UL
HCIIOJIHEHUS 3aIIPOCOB.

Ilpg  HeoOXOAMMOCTH 3ampoc  HampaBlsieTCs HA  HCIONHEHHE 110
INPUHAJUIEKHOCTA B OpraHbl M OpraHM3allid, UMeEIoNHe Ha XpaHeHHH
COOTBETCTBYIOLIHE apXUBHEIE TOKYMEHTEI.

OpraHs! ¥ OpraHM3aluy 110 UTOTaM BBIABIICHHS 3alpalliBacMoi HHGOPMAIUH
10 TEMATUYeCKUM H COLHAIbHO-IIPABOBBIM 3alpOCaM TOTOBIT HH()OPMAIMOHHEIE
Marepuaibl (MHGOPMAIMOHHBIE NHCbMA, apXHUBHBIE CIIPaBKH, apXMBHBIE BBITIHCKH,
apXWBHbIE KOIMH), OTBETHl 00 OTCYTCTBHM 3alpallMBAaEMBIX CBEICHMUH,
PEKOMEH/IAIMH O NANBHEHINNX IyTSX MOMCKa HE0OX0AUMON HHPOPMAIHH, KOTOPHIE
HaIpaBJIAIOTCS HEIIOCPEACTBEHHO B aJIpeC IOIh30BATE.



3.5. IloaroToBKa ¥ HANpaBJIeHHE OTBETOB NOJIb30BaTEISIMH

ApXVBHBIM OTJel NHCBMEHHO YBEJOMJSIET aBTOpa 3ampoca O pe3yabTaTax
paccMOTpeHys M (M) HalpaBlIeHHH COOTBETCTBYIOINMX 3aIPOCOB HA HMCIIONHEHHE
0 TPUHA/UIEKHOCTH B OpraHbl W OpraHM3allid JJIs OTBETa B €ro ajgpec o
pesynbTarax 3alnpaliiBaeMoi HH(OpMAaIUH.

ITo uToram ananu3sa 3ampoca I0JIb30BaTelIs apXUBHBIM OTHEIN:

— IaeT MOTHBHMPOBAHHBIM OTKa3 aBTOPY 3alpoca B IOIYYCHHH 3anpalliBacMEIX
CBEJICHHH MpPH OTCYTCTBMM y HEro IpaBa Ha WX IION[y9eHHWE M PAa3bICHAET €ro
JalbHEHIIue JEeHCTBHS, IPeayCMOTPEeHHBIE 3aKOHOAATEeNbCTBOM PoccHiickoit
Qenepanuy;

— HalpaBJsieT HHPOPMALIMIO O MECTaX XPaHEHHS HHTEPECYIOIUX JOKYMEHTOB;

—IpH OTCYTCTBHH 3alpalllMBacMBIX CBEJEHHH B TOCyJapCTBEHHBIX apXHBax
HHQOpMHpPYET 00 3TOM aBTOpa 3ampoca U, MPH BO3MOXXHOCTH, JaeT PEKOMEHIAIUN
10 UX JalTbHEUIIeMY ITOHCKY.

PaccMmoTpenue 3amnpoca 1oinb30BaTeNs CUATASTCS 3aKOHYEHHBIM, €CIIH JaH OTBET
II0 CyINEeCTBY 3alpoca, 0 HEMy IpUHATHI HEOOXOAMMBI Mephl, aBTOp 3ampoca
IIPOMH(OPMHUPOBaH O Pe3yNbTaTaX PaCCMOTPEHHS.

IV. Ilopsiiox u GpopMBl KOHTPOJIS 32 NPeJOCTABIEHHEM
MYHHIHOAJbHOH yCJIyrH

4.1. Texymuii  KOHTPOJIbL 3a  COONIOAEHWEM M  HCIOJIHEHHEM
MYHMIIMNANbHBIMUA CIIy>KalllUMK IIOCJIEI0OBAaTEIbHOCTH HCHCTBHH, OIpexeIeHHbIX
aJIMMHUCTPAaTHBHBIMH IIPOLEAYPAaMH 1O IPEJOCTABICHUIO0 MYHHUIUIIAIEHOM YCIYTH,
OCYIIECTBIISIET HaYaIbHUK apXUBHOTO OT/IElNA.

4.2. Texymuil KOHTPOIb OCYIIECTBISETCS IIyTeM INPOBEACHHS YKa3aHHBIM
JNOJDKHOCTHBIM JIMIIOM COOJIONCHHS M HCHOJMHEHHS pabOTHUKAMH TTOJIOKEHHH
aJMAHUCTPATUBHOIO perjiaMeHTa, HOPMATHUBHEIX IIPAaBOBEIX aKTOB Poccuiickoit
Denepaliiy ¥ MyHUIMITAIBHBIX IPaBOBBIX aKTOB.

4.3. KoHTpoms 3a NOJHOTOW M Ka4deCTBOM HCIIOJIHEHHS TIOCYapCTBEHHOM
YCIyr'H BKIIOYaeT B ce0sA IpOBeJeHHWE NPOBEPOK, BBISIBICHHE H YCTpaHEHHE
HapyIlIeHul IIpaB I10Jb30BaTeNeH, pacCCMOTPEHNUE, IPUHSATHE PEIIeHUN U IIOATOTOBKY
OTBETOB Ha oOpalleHHe MOJb30BaTeNied, COAEpXKaluX >KAIO0Bl Ha peleHMs,
nevicTBus (6e3eliCTBYS) JOJDKHOCTHEIX JIUL] apXHUBHOTO OT/ENA.

4.4. Ilo pesynpraraM IpPOBEINCHHBIX IPOBEPOK, B CJIy4ae BHIABICHUS
HapylleHWHd IpaB II0Jb30BaTe€Ned, K BHHOBHBIM JIMI[AM  OCYIIECTBIIAETCS
IIPEUMEHEHHE MEP OTBETCTBEHHOCTHU B NOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIECTBOM
Poccuiickoit @enepanuu.

4.5. IlpoBepku MOryT OBITH IUIAHOBHIMH M BHEIUIAHOBBIMH, B TOM YHCIE IIO
KOHKpPEeTHOMY oOpallleHuro nonb3oBarens. [Ipu mpoBepKe paccMaTpuBaroTCs BCE
BOIIPOCHI, CBSI3aHHEBIE C IPEAOCTABICHUEM MYHULIMIIAIBHON YCIIYTH, WIH OTEIILHEIE
ACIEKTEHI.

4.6. MyHuIUDAIBHBIE CIOyXallde, Yy4YacTBYIOIIWE B TNPEHAOCTABICHUH
MYHULMNAIBHOA YCIYIH HECYT OTBETCTBEHHOCTh 3@ pCIIEHHA W JeWCTBHS
(GesnelicTBHE), NpUHHMAaeMble (OCYIIECTBISEMblE) B XOI€ IPeNOCTaBICHUS



MYHUIUIIAIBHOA YCIYyTH B COOTBETCTBUU C JEHUCTBYIOIIMM 3aKOHOJATEIECTBOM
Poccuiickoit @enepanuu.

V. Hopaaok o6:xanoBanus AeiicTBuA (0e3a1elCTBHA) U pelIeHHH,
ocymecTBAsieMbIX (IPHHATHIX) B X0/€e NpeJocTaBJIeHH
MYHHIHIAJbHOH yCayra

5.1. PaccmoTpeHue  kano0  OCyIIEeCTBISI€TCS B  COOTBETICTBHH  C
@epepanseeiM - 3akoHOM  oT  27.07.2010r. Ne210-®3 «O6 opranusanuu
NIPENOCTABICHUS FOCYJaPCTBEHHBIX ¥ MYHUITUIIAIBHEIX YCIyT.

B cOOTBETCTBUY €O CT.5 JaHHOTO 3aKOHA IPH ITOIy9€HUH IOCYJapCTBEHHBIX U
MyHHULHNQIBHEIX YCIyT 3asBUTENH HMEIOT NpaBo Ha JocynebHoe (BHecyneOHOe)
paccMOTpeHHe JKallo0 B TIpolecce NONy4YeHUS TIOCYHApCTBEHHbIX M (WIIH)
MYHHULUNIATBHBIX YCIIYT.

5.2. IlpemmeroMm pnocyneOHOro (BHecyneOHOro) 00XalOBaHUSA SBISAIOTCA
neiictBus (0e3neiCTBHS) JODKHOCTHBIX JIUI] ADXUBHOTO OT/ENA, pEIleHHs IPHHSATHIE
UMM B XOJI€ TIPEOCTaBICHUS MyHHUIIAIIAIBHOMN YCIIyTH.

5.3. HuuuuupyroinguM coOBITHEM IS Hadana jaocyaeOHoro (BHecyneOHOro)
00>aOBaHus SBJISETCS NOCTYIUICHUE JKaJl00bl, IPEICTABICHHON 3asIBUTENIEM JIUTHO,
IpeICTaBUTENIeM 3asBUTENIS MIIA HAIIPaBJIEHHOH B BUJIE TIOYTOBOTO OTIIPABIICHHUA.

5.4. B xamobe B 00s3aTeNbHOM NOPSAKE yKa3bIBaeTCs MO0 HaUMEHOBaHUE
opraia, B KOTOpHI HampaBiseTcs jkamoba, aubo damMunus, UM, OTYECTBO
COOTBETCTBYIOIIErO JIMIIA, a TAKXe MOJIHOe HAUMEHOBAHWE 3asBUTENS, TOYTOBBIM
ampec, IO KOTOpPOMY JOJDKHBI OBITh HalpaBIEHbl OTBET (yBEAOMIIEHHE O
nepeajgpecanyu XaJloOsl), CyTh XaloObl (00CTOATENHCTBA 00XKAITYeMOro ASHCTBUS
(Oe3nelicTBUS), OCHOBAHUS MO KOTOPBIM 3asBUTENb CUMTAET, HAPYIICHHI €ro Mpasa,
CBOOOJIBI W 3aKOHHBIE MHTEPECHI, CO3JaHBI NMPEISTCTBHSA K MX pealnu3anuu, audo
HE3aKOHHO BO3JIOXKEHa Kakas-JIM00 OO0s3aHHOCTH) JHMYHAs MOJINCH 3asBUTEN H
nara.

B cnyyaer HeoOXOZMMOCTH IIOATBEPXKIAEHHWS CBOMX JIOBOJOB 3asBHUTENb
TIpUJIaraeT K )ano0e JOKYMEHThI U MaTepUAIIbl, THOO0 WX KOIIUH.

5.5. B wactu nocynebHoro (BHecyneOHOro) oOkanmoBaHUs 3asBHUTENb (€ro
IpesicTaBuTeNb) obpamiaercs ¢ xainoboil Ha fAelicTBus (Oe3nelcTBUs) U pelIeHHs,
OCyIEeCTBIsIEMBbIe (IPUHATHIE) B X0/ MPEAOCTaBICHUS I'OCYJapCTBEHHOM YCIyTrd Ha
OocHOBaHWM Hacrtosmero Pernmamenra (manee — jxano0a) yCTHO WIM NMUCBMEHHO B
apXWBHBIA OTJEN, HEIOCPEACTBEHHO K HAYaJlbHUKY AapXWBHOIO OTJENa WIX B
BBHINIECTOSIE OpraHbl MYHHIMNANBHONW  BIACTH: [IJIaBe aIMHHUCTPAIAN
MYHHIUIIABHOIO paloHa.

HaganbHHUK apXWMBHOro OTzAena 00eclednBaeT OOBEKTHBHOE BCECTOPOHHEE H
CBOCBPEMEHHOE PacCMOTpEHHE OOpaIeHus, B CiydyaeT HEOOXOUMOCTHU C y9aCTHEM
3asgBUTEIS, HalIPaBUBIIET0 XKajo0y WK ero 3aKOHHOTO IpeCTaBUTENS.

5.6. Ilo pesympraTaM pacCMOTpPEeHHS KajlOOBI TNPHUHAMAET MepH,
HalpaBJeHHbIe Ha BOCCTAaHOBICHHE WIM 3alUTy HapyMeHHBIX IIpaB, CBOOOJ M
3aKOHHBIX WHTEPECOB 3asBUTEN, JAeT MHCbMEHHBI OTBET IO CYIIeCTBY
TIOCTaBJICHHEIX B %Kao0e BOIIPOCOB.



OtBer Ha janoby, IOCTYNHMBIIYI0 B apXWBHBEIA OTHEN, HAIPABISIETCS IIO
II0YTOBOMY aJpecy, YKa3aHHOMY B 0OpalleHHH.

5.7. Cornacsao 1.6 c1.11.2 ®enepansroro 3akona ot 27.07.2010r. Ne210-®3
«O0 opraHuMsanyy NPeOCTABICHHS TOCYAAPCTBEHHBIX M MYHHIIMIATBHEIX YCIYT»
’Kasoba, OCTyNKBINAs B OPraH, IPEIOCTABISIOIIUA TOCYIAPCTBEHHYIO YCIyTY, H60
B OpraH, NpeAOCTaB/LIOIAN MYyHULIMNOATBHYIO YCIYTY MOMIEXHT PACCMOTPEHHIO
JOJDKHOCTHBIM JTAIIOM, HAJENECHHBIM IOJHOMOYMSIMH II0 PACCMOTPEHHIO Xalob, B
TeyeHUH 15 pabouux mHEH co JHS ee PerucTpallyy, a B ciydae 00)KaJoBaHUS OTKa3a
OpraHa, IpeJI0CTABIAIOMEr0 MYHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
IPEJOCTABISIOIEr0 IOCYJapCTBEHHYIO YCIyTy, WIH OpraHa, MpeJOCTaBJISIONIEro
MYHUIUIAIBHYIO yCIyTY, B IDHEME JOKYMEHTOB Y 3asBUTEN, MO0 B UCIPABICHUN
JOIYIICHHBIX OMEYaTOK M OMMOOK MM B Ciydae OOXKAIOBAHHUS HapyIICHUSI
YCTaHOBIJICHHOTO CPOKa TaKWX HCIPABIEHUMN — B TEYCHUHH S5 pabouux AHEH co JHS
€€ PErUCTPaIH.

5.8. Cornacno 1.9 ct.11.2 @epepansroro 3akosa ot 27.07.2010r. Ne210-®3
«O06 opranm3anuy NPEAOCTaBICHUS TOCYJapCTBEHHBIX M MyHHIUIAIBHEIX YCIyT» B
Cilyqae YCTAaHOBIEHHMS B XOJe MM IO pe3yNbTaTaM PpaCCMOTPEHHS KaJIOObI
NPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO IIPAaBOHAPYINEHHs WIH IPECTYIUICHHS,
JOIDKHOCTHOE JIMIIO, HAJEIEHHOE IIOJHOMOYHSMH II0 PACCMOTPEHHIO JXKalo0 B
COOTBETCTBMM C 4YaCThIO 1 HaCTOAINEH CTAaThU, He3aMEIUIUTENIbHO HAaIpaBJIseT
UMeEIOIUeCSs MaTepUallbl B OPraHbl MPOKYPATyPEL.

5.9. Ecnu B nucEMEHHOM Xanobe He yKa3aHbl (aMHIAs HHHIHEATOPA KAI00b]
U TIOYTOBBIX a/Ipec, 0 KOTOPOMY JOJDKEH OBITH OTIIPaBIE€H OTBET, OTBET Ha XKaI00y
HE JJaeTcs.

5.10. ApxuBHBIM OTHEN NPH MOJTYyYEHWH THCHMEHHOW XKamoObl, B KOTOPOM
COZIepXKAaTCsl HElIEH3yPHEIE, JIM00 OCKOPOHUTENbHBIE BEIPAXKEHHNS, YTPO3EI HMYILIECTBY,
)KU3HH, 300POBBIO IOJDKHOCTHOIO IIHMI[A, @ TaKkkKe WIEHOB €ro CeMbH, BIIPaBe
OCTaBUTh oOOpaineHue Oe3 OTBeTa IO CYIECTBY IIOCTaBIIEHHBIX BOIPOCOB H
COOOIMTHL  3asBUTENIO, M  HaNpaBUBHOIEMY JKajo0y, O HEJOIMyCTHMOCTH
31I0YIIOTpeOJIeHHS IIPaBOM.

Ecnu Teker xano6sl He MoaIaeTcst IPOYTEHUIO, OTBET Ha Kaloby He Jaercs, o
4eM cooOIaeTcs 3asdBHMTENNIO, HANpaBUBIIEMY JKaio0y, ecid ero GaMuids H
IIOYTOBBIX aJipec MOANAOTCS MPOYTEHHIO.

5.11. Ecmu B kanobe 3asgBUTENS CONEPKUTCS BOIPOC, HA KOTODHIA eMmy
MHOTOKPAaTHO [JaBalliCh IHMCHMEHHBIE OTBETHI IO CYIIECTBY B CBS3H C paHee
HalpaBJIeHHBIMH JKal00aMH, U IIPHU 3TOM B XaJlo0e He MPHBOAATCS HOBBIE TOBOJBI
WA OOCTOATENBCTBA, HAYAIBPHUK APXMBHOTO OTZAENA BIpPABe NPHHATH PEIIEHHE O
0€30CHOBATEILHOCTH OYEPETHOMN KaT00bI U IPEKPAIIEHHH TIEPENUCKH C 3asBUTENIEM
10 TaHHOMY BOTIPOCY IIPH YCJIOBHUM, 9TO yKa3aHHAs jkayioda M paHee HAIPAaBJICHHBIE
XKaJI00B! HANpaBJUIMCh B APXMBHBIA OTIEN, O JAHHOM pEIICHHH YBEJOMIISETCS
3asBUTEIb, HAIIPABUBIIUN OOpaleHueE.



ITpunoxenne Nel

K a/IMUHMCTPATUBHOMY PETJIAMEHTY

110 IIPEIOCTaBIIEHHUIO TOCYJapCTBEHHOM
yeryru «Opranusanyst ”HQOPMAaIHOHHOTO
obecIiedeHns TpaXk/iaH, OPraHoB

MECTHOI'0 CaMOYTIpaBIeHHS, OpraHu3alyii
1 OOIIECTBEeHHBIX 00BEMHEHNUH Ha
OCHOBE JIOKyMEHTOB ApXUBHOrO ()oHAa
Poccuiickoit ®enepanyu u apyrux
apXUBHBIX JJOKYMEHTOB

Obpasen 3anpoca (3asBieHns1) PUIAIECKOro JANA

(HauMeHOBaHWe OpraHU3aLHH, IPeICTABIAIOMIEH YCITyTH, HIH
HauMeHOBaHUE N0JDKHOCTH B ©.1.O. pykoBOAMTE NS OpraHu3aliHy,
OpEOCTaBAIOMWEH yCIIyry)

(©.1.0. 3agBuTENSI NONHOCTEIO)

(TIouTOBEI afpec 3aABUTENIS MOJIHOCTBIO)

3anBjeHue

[Ipomy BEIIATH apXMBHYIO CIPaBKY W/WIM apXHBHYIO BBIIHCKY, apXMBHEIE
KOIHH

(yxa3ats cBefieHus], IO3BOMIAOMIUE OCYNIECTBUTH IIOUCK IOKYMEHTOB, TEMY, BOMPOC, COOBITHE, daxt u
XPOHOJIOTHYECKHE PAMKH 3a11poca)

(nmara) (monmuce)



[Ipunoxenue Ne2

K aAMUHHCTPATUBHOMY perjlaMeHTy

IO IPEAOCTAaBISHUIO TOCYAapCTBEHHON
yeayru «Opraausanus “HGOPMAIHOHHOTO
obecrnieuyeHus rpaXkiaH, OpraHoB

MECTHOI'O CaMOYIIpaBIeHHSI, OpraHA3alUi
¥ OOIIECTBEHHBIX O0heIMHEeHUI Ha
OCHOBE JIOKYMEHTOB ApXHUBHOTO (hoHIa
Poccutiickoit @enepanyu 1 Apyrux
apXUBHBIX JOKYMEHTOB

O6pazen 3anpoca (3asiBJIEHHAs) IOPHIHYIECKOTO JHNA

I'ep6 Poccun,
rep6 benropoxackoit obactu

Poccuiickas @enepanus
Benropoxnckast obnacts

(HaMMeHOBaHME OpraHU3alKH, IPEeICTABISIOMER
YCIIyTy, HJId HauMeHoBaHue JopkaocTH B @.1.0.
PYKOBOIMTENS] OpraHu3aIlii, IPEIOCTABISIONIEH

(HaMMEHOBaHWE OPTraHU3AIIHAH )

(mouroBsri agpec, NeNe Tenedona, daxca)

OKTIO , OTPH , yemyry)
WHH/KIIIT /
E-mail:
http:
No
Ha Ne OT

O npenocraBiennn nHpOpMaTHH

IIpocrM BBIIATE apXWBHYIO CIPAaBKy W/WIM apXWUBHYIO BHINIHCKY, apXHBHBIE
KOITHU

(ykasark CBe/IeHHs, O3BOJIAIONIHE OCYINECTBUTE IIOUCK NOKYMEHTOB, TEMY, BOMPOC, COOBITHE, PaKT H
XPOHOJIOTHYECKHE PaMKH 3arpoca)

[Ipunoxenue: Ha 1. B 9K3.
(HauMeHOBaHWE JIOJKHOCTH (moamuce) (©.1.0.)
PYKOBOIHUTEIS OpraHU3aIHH -
3aABHTENI)

@.1.0. UcniomauTENA
Ne renedona



[Ipunoxenne Ne3

K aIMHHACTPaTHBHOMY PErJIAMEHTY

IO IIPENOCTABIIEHHUIO FOCYAapPCTBEHHOM
yenyru «Opraauzanus “HGOPMAIHOHHOTO
obecriedeHus rpaXKiad, OpraHoB

MECTHOI'O CaMOYIIPaBIIEHHUS, OpraHu3aluid
¥ 001eCTBEHHBIX 00beIMHEHHH Ha
OCHOBE JIOKYMEHTOB ApxuBHOr0 (GoHma
Poccuiickoii @epepanun u Apyrax

BJIOK — CXEMA
HO0C/IE0BATE/ILHOCTH AeHCTBHI ADXHBHOIO OT/I€J1a 10 MPEX0CTABIEHHI0 MY HHIIMIAILHOM
yeayra «Oprasasanus HHPOPMAHOHHOTO 00eceYeH sl I'PAKIAH 0PraHOB MECTHOIO
CaMOyIIpaBJieHH s, OPraHu3aNuil H 00 ecTBeHHBIX 00beIHHEHHI HA 0CHOBE J0KYMEHTOB
Apxusnaoro gonaa Poccuiickoii @enepanun H Jpyrax apXuBHBIX J0OKYMEHTOB»

apXHBHEIX JOKYMEHTOBY

IIpuem 3ampoca (3asBieHus) MOIB30BATENS

Y

Perucrpanus 3anpoca (3asBienns)
IOJIE30BATENIS

v

PaccmoTpenue 3ampoca (3asBieHAsT) H

nepeaada Ha UCIIOJIHCHHE

e FETT g T T e

Hamawe ocHOBaHHM
JUIS OTKa3a B
NpeAOCTaBIICHHHI
MYHHIUNATEHOMN
YCIyTH

VBenomiuenne
rpakJlaHuHa O
IIPENOCTaBICHHA
JIOTIOJTHATETBHBIX
CBEICHHI

OtcyTcTBHE
OCHOBaHHUH g
OTKa3a B
[IPENOCTaBICHUA

MYHULUNATHEHOM
yCIyru

Hampapnenne
3ampoca Ha
HCIOJTHEHHE B
OpTaHM3aIWH 110
IPAHAIICKHOCTH

'

!

'

l

Yeenomienue 06 OTCYyTCTBUH
3anpammBaeMoii uHGopManuu B
apxHBe ¥ PEKOMEH/IAIHH TI0 €€

IToaroroBka HHGOPMANHOHHBIX
TIHCEM, apXHBHEIX CIIPABOK,
apXHUBHBIX BBIIACOK, apXHUBHBIX

YBeioMIIeHHE O HAIIPaBICHUH
COOTBETCTBYIOMIETO 3aIpoca
10 IPHHAJUIC)KHOCTH

IIOHCKY KONUH
IIpenocraBnerne Hanpasnenue oTeeTa IIpenocrasnenue
MYHHITHIAIBHOHR YCIIyTH MOJIB30BATENIO MYHHITHIIJIEHOM YCIYTH
3aBEPIIEHO 3aBEPIIEHO

l

[Ipenocrasnenue

MYHHIHMIIAIEHOR YCIYTH
3aBEpHICHO




