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110 IIPEJIOCTABIEHHIO APXUBHBIM OTJEJIOM a[MUHUCTPAIIMH
["paiiBOPOHCKOTO paiioHa MYHHULIAIIAJIBHOM YCIIyTH
«VICIIONHEHYE 3aIIPOCOB MOTB30BATENE

1. O61Me NONOXKEHUA

1. AIMHHHCTPATHBHbIH PErIaMEHT IO NPeIOCTABJICHHIO apXUBHBIM OTACIOM
a/IMUHACTPAIlMM MyHHIMITIABHOTO 00pa3oBaHus «I"paitBopoHCKUil paiion» (nanee —
apXMBHBIH OT/IeN) MYHHUIIMIAIBHOA YCIyTH 1O HCIOIHCHHIO 3apocoB I0JIb30BaTe-
Neif, TOCTYIMBIUMX B apXMBHEIH OT/IEIN, ONMpPe/ieNAeT CPOKH 1 [IOCJIEA0BATENLHOCTD
JeficTBUil aJMMHUCTPATHBHBIX NPOLEYP apXMBHOTO OTHCNA, a TarKe HOPSAOK
B3aUMOJEICTBHS apXHUBHOIO OT/eja ¢ opraHaMu MCIIONHUTENBHOM BiacTH bero-
POICKOM 001acTH, JPYTMMH OpraHaMH roCyJapCTBEHHON BIIACTH, OpraHaMu MecCT-
HOrO CaMOYIIPaBIeH s, FOCYJApCTBEHHBIMA M MyHMIUITAIbHEIMA apXHBaMH, opra-
HA3ALMAMH Y TPOKAAHAMH NPH OCYIIECTBICHUH NPENOCTABICHH MyHHLHIATEHOH
yCIIyTH. ,

2. TlpemocTaBieHyue MyHHIMIATGHOH YCJIYTH IIO HCIHOJHEHHIO 3arpocoB
[oJIb30BaTeNel, TOCTYMBIIMX B aPXUBHBIA OTAEN, OCYIIECTBISETCA B COOTBETCT-
BHH CO CJICIYIOIMMHI HOPMATHBHBIMH IPaBOBBIMH aKTaMM:

Konctutynueii Poccuiickoit Dejepanuu (mpuHATa BCEHAPOAHBIM TOJIOCO-
BanmneM 12.12.1993r.); |

@eepallbHEIM 3aKOHOM OT 22 OKTSOps 2004 r. Ne 125-®3 «O6 apXUBHOM
nene B Poccuiickoit denepanumn;

@epepanbHBM 3aK0HOM OT 02.05.2006T. Ne59-03 «O nopsiaxke pacCMOTpe-
Hus obpalnennii rpaxian Poccuiickoi denepauuny;

[Mpuxazom MuHuCTEpCTBa KYIbTYpBl H MacCOBBIX KOMMYHHUKaLUH Poccuii-
cxoii ®epeparuu ot 18 ansaps 2007 rona Ne 19 «O6 ytBepxnennd IIpaBui opra-
HM3aLMH XPAHEHHs, KOMILUIEKTOBaHHMS, ydeTa M HCIOJB30BaHuA JOKYMEHTOB Ap-
xuBHOTO (hoHaa Poccuiickol ¢enepaluu U NPpYTHX apXUBHBIX JIOKyMEHTOB B TOCY-
JAPCTBEHHBIX M MYHWMIMIIAIBHBIX apXuBax, My3eiX 1 O6ubIHoTeKax, OpraHu3anuax
Poccuiickoii akaleMHHA HAyK».

I1. TpeGoBanus K MOPANKY NPEAOCTABIEHUS MYHULUTIATBHOM YCIIYTH
1. MyHHIMNQIBGHAs yCIIyra IO HCIOJIHEHHIO 3alpOCOB ToJb30BaTeNel, Io-

CTYIMBIINX B apXI/IBHHﬁ OTHEN, IPEeAOCTaBIAICTCA B BUIC apXHBHBIX CIIpaBOK, ap-
XHBHBIX BBIIIUCOK H apXUBHBIX KOIHH.





[image: image2.png]2. TlouroBsIil agpec apxusHoro oraena: 309370, ropox I'paiiBopos, benro-
pozckoit obiactd, yi. Mupa, 61a.

DreKTPOHHEIH ajpec: qraiarxiv@mail.ru

Tenedorn apxusHoro oraena: (8-47-261)-4-63-50.

3. Madopmanus 1o mpoleRypaM UCIIOJHEHHs 3aIIPOCOB MOXET IIPEI0CTaB-
JATHCS: MO MACEMEHHBIM OOpAIleHUsM, 110 TeNedOHY, 110 IMO4Te, IOCPEACTBOM JIH1-
HOTro O6pallleH:s 0JIb30BaTENEH.

[To MUCHMEHHBIM OOpalEeHHSIM OTBET HANPaBJIAEeTCS B CPOK, HE IPEBBI-
marornui 30 THeH co AHA MOCTYIUIeHHUs 0OpalleH s, 110 MO0YTe B aApeC 3aABUTEIIA.

ITo TeneoHy MYHHIMNATBHBIE CITyXalUe apXHBHOTO OT/ielia 0053aHEl 1aTh
MCUEpIBIBAIONIYI0 HH(POPMAIMIO 110 BOIIPOCaM HCTIONHEHHs 3alpOCOB NONE30BaTE-
JIeH.

Io mouTe OTBET HANPABJISETCS Ha 3[[peC 3aABHUTENS B CPOK, HE IIPEBBHIIIAI0-
it 10 paGoumx aHEH co AHA MOCTYILIEHHs 0OpaleHA.

WHdopMUpoBaHHe NPH JTAYHOM OOpAlIeHHH OCYMIECTBIAETCSA NOJDKHOCT-
HBIM JIHI[OM apXHBHOT'O OTZAela Ha pabo4yeM MecTe B COOTBETCTBUM C rpadukom pa-
0OTHI apXUBHOI'O OTAENA. :

4. OcHOBaHHEM JUIs IPEIOCTABICHUS MyHHIMIIAIBHOW YCIyrH ABJISETCH
MECHMEHHEIH 3anpoc (3asgBlIeHAE) B aApEC apXUBHOIO OTACIA.

B 3amnpoce (3asABJICHNH) yKa3bIBAIOTCA: GQaMuIks, UM, OTIECTBO 3asBUTEI,
TOJl A MeCAL] er0 POXKIEHHS, AAPeC, & TAKOKE CBEICHHS, HEOOXONMMBIC IS HCTIONHE-
HU 3a1poca.:

0 cTaxke paGOTHI WIH O 3apabOTHOM ILIaTe - Ha3BaHUe U afipec OpraHu3aluy,
BpeMs paboThl, B KadecTBe Koro paborany;

WHEIe CBEICHHS, O3BOJISIONIME OCYIIECTBHTE IIOMCK TOKyMEHTOB, HE00X0-
IUMBIX IS UCIIOJIHEHHMs 3a1poca.

[MourtoBsle obpallleHHs TPaXKAaH JOJDKHBI COJCPXXaTh CICAYIOLIHEe PCKBU3H-
THI:

HAaNMEHOBAHUE OPTaHU3aLMH WIH JOIDKHOCTHOrO JIMIA, KOTOpOMY OHM al-
pECOBaHEI,

’ W3II0)KEeHHE CYIIeCTBa OOPalleHNs;

(amunmst, ¥Ms, OTIECTBO 3aBUTEIIA,

[IOYTOBBIM aJpec MeCTa JKUTEIbCTBa;

JaTa OTIpaBJICHUS TUChMA.

T MOMy4eHus CBEEHHH, COIEPKALMX NePCOHANBHBIE JMAHHBIC O TPETHX
JIAI@AX, OTOJHUTENBHO MPENCTABISIOTCS JOKYMEHTBI, NOATBEPXKAAIOIIHNE ITOHO-
MOYHS 3asIBUTENIA.

5. VCIIOBUS ¥ CPOKH MPEOCTABICHUS MyHHIIUIIATBHON YCIyTH.

3anpockl 10JIb30BATENEH HCIIONHAOTCA apXUBHBIM OT/CIOM B 30-aHeBHBIA
CPOK ¢ MOMEHTAa HX PETHCTpalyy. JTOT CPOK MOXKET OBITH IPHU HEOOXOIMMOCTH
TIPOJIIEH, C 00S3aTEJIbHBIM YBEJOMICHHEM 00 TOM 3asBUTEI.

3ampocsl, He OTHOCSIIMECS K COCTaBy apXHBHBIX TOKYMEHTOB XpaHAIMXCH
B MYHHIMIIAJIBHBIX apXuBaX (HEMpOQMIbHEIE 3anpoCkl), B TeUeHHE 15 aHeit ¢ Mo-
MeHTa MX PErHCTPALMH HATPABJIAIOTCS [0 MPUHAIEKHOCTH B COOTBCTCTBYIOLIYIO
OPTaHH3AIMIO, e XPaHATCS HEOOXOXMMBIE JIOKYMEHTBL.
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3anpocsl, MOCTYTIHBIINE B aDXUBHBIA OTEN, KOTOPBIC HE MOTYT OBITH HUCITIOJN-
HeHEI 6e3 IpefoCTaBIeHUs TOTIONHATENBHEIX CBeieHHH B TeueHne 10 mHeH ¢ Mo-
MEHTa pericTpalliy, BO3BPANIAIOTCA IPaXAaHaM WIH OPraHM3alMsaM C yKasaHHeM
TpeOyeMbIX NaHHBIX.

He momtexaT pacCMOTPEHHIO 3alpOCHl M OOpallleHus] He CoJepKaliue dba-
MIJIAH, TIOYTOBOTO aJ[peca H/WiIA DIEKTPOHHOTO ajipeca sassuteis. Takxke HE pH-
HAMAIOTCS K PACCMOTPEHHUIO 3alpoCHl, COJepXaliie HEHOPMAaTHBHYIO JICKCHKY M
OCKOpGHTENbHBIE BHICKAa3BIBAHHS.

7. TeMaTH4ecKHe 3alipockl M 3aIIPOChl COLMALHO-IPABOBOIO Xapaxrepa, To
eCTh, CBSI3aHHBIE C COLIMANIBHOM 3allMTON rpaxaaH, NpelyCMaTpUBAIOIIIE HX TICH-
CHOHHOE o0OecIledeHne, UCIOJHAIOTCA OeciuiaTHO. ['eHealorniyeckue 3anpochl HE
HCTIOJTHSIOTCSL.

ITI. ATMUHHCTpATUBHBIE IIPOIIETYPbI

1. Oprasu3anys NpeaoCTaBICHMSA MYHHLUIIANBHOM YCIYTH BKIIIOYAET B cebst
clIeIyIolne aMUHUCTPATHBHBIC NIPOLENTyPbl apXHBHOTO OTZENA:

PerucTpalys 3alpoCcoB M Iepefiada HX Ha HCIIOJTHEHUE;

aHAIN3 TEMATUKH NOCTYIHUBIINX 3aIIPOCOB;

HaIpaBJieHHe 3allPOCOB HAa MCIOJHEHHE B rOCYAapCTBEHHbBIC, MyHULMIAIL-
HEIE apXHBBI WK B OPTaHU3aI[MK 110 IPUHAIJIEXHOCTH.

TocynapcTBEeHHBIE, MyHHIMNAIbHbIE apXUBBI MM OpraHU3alliH, Henocpe-
CTBEHHO XpaHAILMEe apXWBHBIE NOKyMEHTHI, OCYIUECCTBIAIOT CIICAYIOIINE aAMHHH-
CTpaTUBHEIE IIPOLEAYPHI:

perucTpanus 3anpocoB U Nepejiada UX Ha HCIOJHEHHUE;

ITOMCK apXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX IS MCIIOJIHEHUS 3alIpOCOB;

o(opMIIeHIE apXUBHBIX CIIPABOK, aPXUBHBIX BBIMMCOK U apXUBHBIX KOIIMH;

HalnpaBJICHUEe OTBETOB 3asBUTEIIIM U MH(pOPMHUPOBaHHE 00 MCIIOIHEHUH ap-

XWBHBIN OTHEII.

2. ITocTynuBInye B apXUBHBIA OTEN MMCEMEHHBIC 3AIPOCHI (3asiBIIEHMA) pe-
THCTPUPYIOTCS B TEYCHUH TPEX JHEY ¢ MOMEHTa UX MOCTYIUICHHS CIelUaIHCTaMU
apX¥BHOTO OT/IENIa B yCTAHOBJICHHOM IOPSAKE.

Peructpanus 3anpoca CYHTaeTCs IOPHIHICCKUM ¢akToM, SBJIAIOIIUMCS OC-
HOBaHMeM U1 Hayalla JAeiCcTBUH N0 IIPEIOCTaBICHUIO MYHUITUNAIBHOM yCITyTH.

IIpn noctynneHun HHTEPHET-00palleHus (3ampoca), OH pacIie4aThIBacTCsA U
B JajbHElIneM paboTa ¢ HUM BEICTCS B yCTaHOBJIeHHOM nopsake. OueHka obpa-
IEHHS U TIPUHATHE €T0 K pacCCMOTPEHHIO, 1100 OTKa3 OCYIUECTBIACTCA CICLHAIN-
CTaMH apXHUBHOI'O OT/ieja, IPHHUMAIOIIETO MHTEPHET-00pallCHus.

3. AHanu3 TeMaTUKHU [NOCTYIHUBIIHNX 3alIPOCOB.

CrienuaniucT apXUBHOIO OTAeNna, OTBETCTBEHHBIH 3a HCIOJHEHUE 3alIpOCOB,
OCYILECTBIIAIOT aHANIM3 TEMATHKH IOCTYNHBILINX 3alIPOCOB C yUCTOM COOCTBEHHBIX
npoecCHOHANLHEIX HABBIKOB M HMEIOILEr0CsA AHQOpPMALIMOHHOI0 MaTepHala. IIpn
3TOM OIIPEAEIIACTCA:





[image: image4.png]CTeleHb MOJHOTHI CBEIECHMIA, COlEpPXKAIMXCA B 3alpoce IOJIb30BaTells He-
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MECTO HAaXOXICHHE apXUBHBIX IOKYMEHTOB, HEOOXOMUMBIX Ui HCIIONHE-
HHS 3aIpoCa;

MeCTO HaxOXIEHHUs, aipeCc KOHKPETHOM OopraHM3alyH, KyIa clieiyeT Harpa-
BUThH HeNPOQHIBHEIA 3aIIpOC IO NPHHAJIEXXHOCTH HA HCIIOJTHEHHUE.

4. Tlo uToraM aHaJM3a TEMATHKH IOCTYNMBIIMX 3alIPOCOB, B TCYCHUE CEMH
JHeH CO JHS PETMCTPAIlMU apXWBHBIA OTAEN HalpaBIseT HX CO CBOMM OQHLHalb-
HBIM ITUCEMOM I10 IPUHAJUIEXHOCTH B:

rocyJapCTBEHHBIE I MyHHIMIIAIBHBIE apXUBHI;

JpyTHe OpraHbl ¥ OpraHM3al|y [PH HAIMYMHE Y HEX JOKyMEHTOB, HEOOXO-
JIUMBIX JJI HCIIOJTHEHHS 3aIIPOCOB.

CooOLIeHHs, B TOM YHCJI€ aHOHHMHBIE, O COBEPIIEHHBIX WM IOTOBAIIMXCS
TPeCTyIIEHUSX JOKJIAJbIBAIOTCS PYKOBOACTBY H IEPECBUIAIOTCSA B COOTBETCTBYIO-
1{€e NPaBOOXPAaHUTENIbHBIE OPTaHbl.

5. ApXHMBHBIH OTZEN NMHCPMEHHO YBeJOMIIET rpaXKIaH O HAIpaBJICHHA KX
3aIPOCOB HA UCHOJIHEHHE B COOTBETCTBYIOIIIE OpraHH3allH.
| ITpy MOCTYILIEHHH MHTEpPHET-00paleHys (3anpoca) Moip30BaTelid ¢ yKasa-
HHeM afipeca SJIEKTPOHHOM IIOYTHl M/HJIM TMOYTOBOIO ajpeca, eMy HalpaBiseTCs
yBeJIOMIIEHHE O TIpHeMe obpallieHus (3ampoca) K pacCMOTPEHHMIO MIIM MOTHBHPO-
BaHHBIM OTKAa3 B PACCMOTPEHHH.

ApXUBHEIE CIIPaBKH, apXUBHBIE BBIIUCKA U apXUBHbIE KOIMM HAlpaBIsIOT-
CSI 32SBATEIISIM OPraHU3AIUSAME, HEIOCPEACTBEHHO HCIIONHAIONIMMH 3aIIpOC.

6. Iopsnok u GopMbI KOHTPOJIA 33 COBEPIICHUEM JEHCTBUH H IPHHATHEM
peLIeHHUM.

Tekyluii KOHTPOJIb 332 COOIIOJEHHEM MOCIIEeJ0BaTEIBHOCTH JIEUCTBUH, OII-
pelleieHHBIX aIMUHHCTPATHBHBIMA HPOLEAypaMy IO IPEJOCTaBICHUI0 MyHHUIH-
NATBHOM YCIyI'd CHELHANNCTAMH apXWUBHOTO OTAEN, OCYIIECTBIAETCA NODKHOCT-
HBIM JIMLIOM apXMBHOTO OTZHENA, OTBETCTBEHHHIMH 32 NPEAOCTABICHHE MyHHIH-
HaJBHOU YCIIYTH.

KOHTpOJIB 32 MOJTHOTON M Ka4eCTBOM HCIOJTHEHHS] MyHHUIMIIATBHON yCIyTH
BKIIOYAeT B ce0s NMOBEJIeHHE IPOBEPOK, BBIABICHAE M yCTPaHEHHe HapyIICHHH
TIpaB rpakiaH, pacCMOTPEHHeE, NPUHATHE PELICHHH M IIOArOTOBKY OTBETOB Ha 00-
palleHHs 3asBUTe)IEH, COepIKAIIMX KanoObl Ha peIleH s, JCHCTBUS (6e3neiicTBHE)
IOIDKHOCTHBIX JIMI] ApXUBHOIO OT/ENA.

PesyspTaThl NPOBEPOK OGOPMIIAIOTCA B BHJle 3aK/IFOYCHHH, CIPABOK WIH aK-
TOB, B KOTOPEIX OTMEYAIOTCS BBIABIECHHbIC HENOCTATKH M NPEJIOKEHHS 10 HX yCT-
paHEHHIO.

7. O6xajioBanme neiicTeua (Oe3melcTBUA) M PEIUEHHA MO BBINOIHCHHUIO
MYHHIUNATBHOH YCIyTH OCYIIECTBISETCS B NOPANKE U CPOKH, HeoOXOaUMBIE IS
UCIIOJIHEHUS 3alIpOCOB.

3asBHTEb MOXKET OOpATUTHCA C XKaloOOH Ha MEHCTBUSA (Ge3neiicTBUE) H
pellieHnsi, OCYLIECTB/ISEMBIE B XOI€ NPENOCTaBICHUS MYHHULMNIAIBHOW YCIyTH Ha
OCHOBaHHM HacToswero PerjaMmenra yCTHO HIIM MMCBMEHHO.





[image: image5.png]JleiictBus (Ge3zieficTBIe) U pellleHHs OJDKHOCTHBIX JIHI apXHBHOIO OT/ENa
'MOT'YT GHITH 06Xa0BaHkbI B CyAeOHOM ITOPANIKE.

B Cly4dae HCOGXOI[I/IMOCTI/I B NOATBCPXKIACHHH CBOHX JOBOJOB 3asdBUTCIIb
IIpujaraetr K MIHCBMECHHOMY 06pameHmo JOKYMCHTHI H MaTrepHualibl 100 HUX KOIIMHU.
Eciu B NACHbMEHHOM 06pa1ueHm1 HC yKasaHa (l)aMI/IJ'II/I}I 3asiBHTEJIA, HAIIpaBUBILICTO
obpallieHue, U TOYTOBbIN aJpec, N0 KOTOPOMY JOJDKCH OBITH HAIIPaBJIEH OTBET, OT-
BeT Ha oOpallleHHE He NaeTCH.

ApPXMBHBIH OTJEN IIPH TMONYYEHHH NMHCbMEHHOIO obOpanieHus, B KOTOPOM
coaepxKarcs HELCH3YPHBIC b0 OCKOPGI/ITGJIBHBIC BBIPAXXCHU, YIpo3bl KU3HH, 300~
POBBIO H HMYUICCTBY JOJDKHOCTHOIO JINNA, a TaKxoKe WwiIeHaM ero CEMbH, BIIpaBe oCTa-
BUTH oOpamieHHe Ge3 OTBETa IO CYIIECTBY NMOCTABICHHBIX BOIPOCOB ¥ COOOIIUTH
‘3asBMTENIO, HANpaBHWBLIEMy OOpallleHHe, O HEIOIyCTHMOCTH 3J10yTIOTpeOIeHMS
paBOM. | '

Eciii TeKCT MHECHMEHHOTO OOpalleHus He IONAAeTCs MPOYTeHHIO, OTBET Ha
o6palleHne He AaeTcs, O YeM coobIaeTcs 3aIBUTeNN0, HapaBUBIIEMY obpalleHue;
ecii ero (haMIIHs U IOYTOBBIH afpec MOAI0TCS POYTEHMUIO, & TakKe cooOmmaer-
csi 110 Tene(pOHy MM (AKCHMUIBHON CBS3H, IO SIEKTPOHHOH NOYTE (np¥ HAJIMYHH
Taxoi HH(OPMALMH U €CJIM YKa3aHHBIC TAHHBIC MTOAI0TCA IPOYTEHHIO).

Ecnu B NTMCBMEHHOM 06pameH1m 3a9BUTENSL COACPIKUTCA BOIIPOC, Ha KOTO-
DIl 3aSBUTEITIO MHOTOKDATHO J2BAIKCh MACBMEHHBIE OTBETEI IO CYLIECTBY B CBSI3H
¢ paHee HalNpPaBICHHEIMU OODALEHUAMH, U TIPH 3TOM B obpaleHuy He NPHBOISATCH
HOBBIE JIOBOIBI WIH OOCTOSATENBCTBA, PyKOBOJWUTENb apXUBHOTO OTJENA, HHOE yIION-
HOMOUYEHHOEe Ha TO JODKHOCTHOE JHIO BIpaBe MPHHATH PEIICHHE O 0e30CcHOBa-
TEJBHOCTH OYePENHOro obpallleHns M TIPEKPalleHHH MEPEMVCKH C 3aABUTEIICM N0
JAHHOMY BOIIPOCY ITIpH YCIIOBHH, YTO YKa3aHHOE obpalieHue ¥ paHee Harpabliie-
Mbie OGpaIeH s HaNpaBILUIACh B apXUBHBIH oT/el. O NaHHOM pelICHHH yBeAOMIL-
eTcs 3a9BUTENb, HAIIPABUBIIHUI oOpalnieHue.

8. [To pe3yasTaTaM paccMOTpeHHs OOpaIeHus [OJDKHOCTHBIM JHMLOM ap-
XUBHOTO OT/eJa IIPHHUMAETCS pelieHre 00 yROBIeTBOPECHUH TpeOOBaHUH 3aABU-
Tesist 160 06 OTKa3e B YOBJIETBOPEHAH 00palieHHS.

OGpallieHHs 3aMHTEPECOBAHHBIX JIHL| CYUTAIOTCS PaspeILICHHBIMH, CCIlH pac-
CMOTpEHB! BCE [OCTABIIEHHbIE B HHX BOIPOCHL, IIPHHATEL HeoOXOoMMBle MEPEL U J1a-
HBI OTBETHI 1O CYIECTBY BCEX NOCTABICHHBIX B OOAIEHHX BOIPOCOB. '





