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POCCHUMCKASA GPEJIEPALNUSA
FEJTOPOJICKAS OBJACTSD

MNOCTAHOBJIEHUE
. AIMPHHACTPAITAN
I'PAMBOPOHCKOI'O T'OPOJICKOI'C OKPYI'A
20 MapTa 20 _12 - " -
I'paiiBopoH

OO0 yTBepKAeHHH aAMAHHCTPATHBHOIO
periaMeHTa 10  IPEIOCTABJICHHIO

MYHHEOATAIEH0A YCIOyrd
«Oprapazanus AH(OPMAIHOHHOTO
obecredeHas rpa;KIaH, OprasHoB
MeCTHOT'O0 caMOyIpaBJIeHHS,
OpraHH3alHH 124 o0mecTBeHHBIX
ofbequHeHHH HA OCHOBE JOKYMEHTOB
ApXUBHOIO doraa Poccmiickoi
Mdenepamgd  H  APYTHX  apXHBHBIX
NOKYMEHTOBY

B mensx [pPHBEACHWS HOPMATWBHO-IPABOBBIX ~ aKTOB  OpraHo® MECTHOTO
caMOyIIpaBlIeHHs B COOTBETCTBUS TpefoBaHIM  AEHCTBYIOIICIO 3aKOHOIATENIECTBA
HoCTaHOBJI O

1. YTBepaUTh aIMUHACTPATABHEIA PErIaMeHT 110 IIPENOCTaBICHIIO MY HALAIATEHOH
yenyrs «OpraHusamis HHGOPMAOHHOT0 obecriedeHrs TIpaXkjaH, OPraHOB MECTHOIO
CaMOYTIPABJICHNS, OpTaHu3alii H 0BIIEeCTBeHHLIX O0BEIMHEHMA Ha OCHOBC HOKYMCHTOB
ApxusHOTO (OHIA Poccuiickoit @ejiepaliii I JPyIHX apXUBHEIX TOKYMCHTOB).

2. PajioEHOMY apX@BHOMYy OTZeNy  ammapara  I7asbl aIMHHUCTPALIHA
I"'paifBOpPOHCKOr0 IOPOZACKOro  OKpyTa (Cepepuua CB.) ofecredurb HCIONHCHIC
YTBEP)KICHHOIO ~AIMUHACTPATHBHOTO PETIAMCHTA IpeIOCTABICHHS —MYyHHITAIATEHON
YCITyTH.

3. [IpusHaTh YTPaTUBIIMM CHJIY [TOCTAHOBICHHC aJIMHHUCTpali MyHUITAIATBHOTO
paitona «pafBOPOHCKUHA pafom» Benropoackoii obractu oT 02 HoAGps 2016 roma Ne346
«O6 yTBep/ICHHH aIMIHHCTPATHBHOIO PErIaMEHTA TIPeJIOCTABICHAS MYHHUIMIAIBHON
yemyru «Oprammsaiis MHOOPMAIMOHHOTO obecriedeHys TpaxIaH, OpraHoB MCCTHOI'O
CcaMOyLpaBIeHus, OpraHusanuil 1 OOMECTBEHHBIX o0beqUHEHHI HA OCHOBE JOKYMEHTOB
Apxusroro honma Poccutickoit enepaluy 1 JPYTHX apXUBHEIX JOKYMCHTOBY.
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4. OryGIUKOBaTh HACTOAIIEE NMOCTAHOBJIEHHE B rasere «PomHON Kpaid» M CETEBOM
m3nanun «Pommoi kpait 31» (rodkray31.ru), pasMecTuTh Ha OQUIHAILHOM CaliTe OpraHoB
MECTHOTO caMOyIpaBieHus I pallBOpOHCKOro ropoJCKOro OKpyra (graivoron.ru).

5. KoHTpoJb 3a UCIOJTHCHHEM IIOCTAHOBICHUS BO3JIOXKWTh Ha 3aMECTUTENA TIIABEI
aJIMMHKICTPALAKA TOPOJCKOTO OKpyra - PYKOBOZWTEIS almapara ITIABhl aIMHHHCTPalliy
E.A. AnamMeHKo. =,
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AJIMAHHACTPATABHBIN PETJIAMEHT
110 TIPeI0CTABJICHHIO MYHHIHIAILHOA YCIyTH «Oprara3anus HHPOPMAIHOHHOT0
oGecnedeHnst TPaKIaH, OPraHoB MeCTHOTO CaMOyIPaBJICHU, oprapm3anaii B 001eCTBEHBBIX
o0beEHEHAN HA 0CHOBE JOKYMEHTOB ApxmBHOro QoHIA Poccniickoit @eaepanid U JPYIHX
APXHBHBIX JIOKYMCHTOB

1. O6mme moJI0KEeHAH

1.1. HauMeHOBaHHE MyHHITHNAILHOH Y CIIyTH.

1.1.1. AIMWHECTPATHBHBEIA PErJaMEHT PaHOHHOTO APXHBHOIO oTIHENa ammapara TIaBbl
aIMPHECTparuy | paiBOPOHCKOIO TOPOACKOTO OKpyra IO IPELOCTABICHHUIO MYHATTATATEHOH
yCIyTH IO OpraHH3aldh pE(GOPMAIEOHHOro ObecHedeHnd TPAXKIAH, OpraHoB MECTHOTO
CAMOYIIPABIEHHAS, OpraHu3anvi H OBIIeCTBEHHEX O0beIUECHAN (Hamee — TI0JIE30BATEIIH)
HA OCHOBE JOKYMEHTOB APXHBHOTO (OHIA Poccmiickost Demepalud M OPYIEX apXHBHBIX
JTOKYMEHTOB (Hajiee — PernamenT) pa3paboTaH B HE/X HOBEIICHH KaTIeCTBa nH(GOPMATHOHHOTO
ofecIedeHrs PETPOCIICKTHBHOR JOKyMeHTHON HHGOpMAarHel (Qu3MgecKHX W FOPHIMIECKAX JHIT
¥ OIIpE/ieIsIeT CPOKH, MOCHIEN0BATEeBHOCTD feticTBUM (aIMUHFECTPATHBHEIX OPOLEIYP PafoHHEOTO
apXWBHOTO OTJeNa alapara IIaBel aIMHAHICTpanyy ['paffBOPOHCKOTO TOPOJICKOTO OKpyTd (mamee
— paliOHHBIA ApXUBHBIA OT/EN), & TAKKe IOPANIOK B3aEMOIeHCTRHS PAHOHHOIO apXHBHOTO OTASIA
¢ OpraHaM¥ MECTHOIO CaMOYIPABICHHA H OpTaHU3AEAIME TOPOJCKOTO OKpyTa (mamee OpraHbI
I OpraHm3ayH) [PH IPEI0CTaBICHHH MYHHLOAIATBHOH YCIyTH.

OpraEmsanys HHQOPMAIHOHHOTO obecredenrds IIONB30BATENEH BKIOYAeT B cebs
OpraEH3AIMIO HCIOJHEHHs MOCTYIAomuX B pafOHHBIA ApPXMBHBIA OTAEN OT POCCHHCKAX
§ WHOCTPAHHEIX IOTE30BATENCH TEMATHISCKHX 3alpocoB 0 IpEfOCTaBICHAE HHQOPMATIHHA
Mo ompeneNeHHOM IpobneMe ¥ COMUANHHO-IPABOBBIX 3alpPOCOB, CBS3AHHBIX C COITHAJIBHON
3ATATOM POCCAMCKIX TPaK/aH, IPEeIyCMaTPABAIONIAX HX TIEHCHOHHOE 00ECIICUCHHUE.

' 1.2. HopMaTHBHO NpaBoBOE¢ PEry/JIHpOBAHMIC npefocTaBIeHAe MyHHOAIAIBHOH
YCIYIH.

1.2.1. IlpenocTaBieHHE MyHEIAIAIBHOR yCIyrd IO Opramd3alii urGOpMaTHOHHOTO
ofeceueHds IOIB30BaTeNed Ha OCHOBE NOKYMEHTOB Apxusgoro dorna Poccrifckolt Oenepaniy
OCYIIECTBIIETCS B COOTBETCTBHM CO CIIC/yIOTIMME HOPMaTHBHLIME TPaBOBBIMH AKTAMH:

Komcraryrmus Poceniickoi Denepaiy (mpmHEsTa BCEHAPOHEIM IOJI0COBAHKEM 12.12.1993)
(c ygeToM IIOIPABOK, BHECCHHBIX 3axonamu PO o nompaekax X KOHCTHTYIHH P® or 30.12.2008 r.
No6-PK3, ot 30.12.2008 r. Ne7-®K3, ot 05.02.2014 r. No2-®K3, or 21.07.2014 r. Nel1-©K3)
(Cobparne 3aKOHOATEIBCTBA Poccuiickoit ®eneparn, 2009, Ned, ct.445; 2009, Nel, cr.1; 20009,
Nel, cT.2);

3axon Pocemitckoit Pemeparmu ot 21.07.1993 Ne5485-1 (pem. or 29.07.2018 r.)
«O ToCYIapCTBEHHOH TalfHe» (CoGpanue 3aKOHOIATETBCTBA Poceniickot Oenepamuy, 1997, Ned1,
o1.8220-8235; 1997, Ned1, cr.4673; 2003, Ne27 (a.I), ¢1.2700; 2003, Ne46 (a.ID), cr.4449; 2004,
Ne27, cT.2711; 2004, Ne35, c1.3607; 2007, Ne49, cr.6055; 2007, Ned9, ¢1.6079; 1996, Nels,
c1.1768);

DenepanbHbIH 3aK0H OT 22.10.2004 . Ne125-®@3 (pen. or 28.12.2017) «O0 apxuBHOM AEIE
» Poccmitckoit eneparumy (Cobpanne 3aKOHOIATEILCTEA Poccumticko# Demeparuu, 2004, Nod3,
c1.4169; 2006, Ne50, c1.5280; 2007, Ned9, ¢1.6079; 2008, Ne20, eT.2253);
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®epepansuEii 3axoH 0T 02.05.2006 r. Ne59-@3 (pen. ot 27.12.2018 r.) «O mopsaxe
paccMOTpeHusl OOpamleHHi rpaxian Poccuiickoit Peneparym (Cobpanue 3aKOHOIATEIBCTBA
Poccuiickoit ®enepariuu, 2006, Nel9, ¢1.2060);

@epepanbHbli 3aKkoH oT 27.07.2006 1. Ne149-03 (pex. 25.11.2017 r.) «O6 mnpopmanym,
HEGOPMAIMOHHEIX TEXHONOTHAX M O 3alldure HHGOPMALHI) (Cobpanue 3aKkoHOJATEIBCTRBA
poccuiickoii ®eneparun, 2006 Ne31 (w.I), c1.3448);

denepanbubii 3akon or 27.07.2010 1. Ne210-®3 (pexn. 29.07.2018 r.) «O6 opranu3anyH
PeNOCTABNIEHHS TOCYIAPCTBEHHBIX X MyHHIHITAIBHBIX YCIYT»;

Oemepansubii  3akoH or 10 smeaps 2002 roma Nel-®3 (pex. 08.11.2007 r.)
«O6 anextporHO# rHdpoBoil mopmack» (Cobpanue 3aKOHONATENBCTBA Poccuiickoit Deneparini,
2002, Ne2, c1.127);

Vxa3 npesunenta Poccuiickoit @epeparyu OT 31.12.1993 1. Ne2334 (pex. ot 01.09.2000 r.)
«O JOTIOMHATENBHEX FApaHTHAX TpaB rpaxnad Ha mHpopmaimioy (Cobpanue akToB [Tpesunenta
u IlpasutenscTBa Poccuiickoit @Denepanyy, 1994, No2, cr.74; 1997, Ne3 cr.367; 2000, Ne36,
c1.3636);

ITocranosnenue Ilpasutenscrea Poccmiickoit ®enmepanuit OT 25 HIOHA 2012 r. Ne 634
(pex. ot 27 asrycra 2018 r. Ne996) «O BEmax MEKTPOHHOH IOJIHMCH, HCIONB30BAHIC KOTOPBIX
JOIyCKaeTes TpE OOpAIleHHH 33 TONyYeHHEM TOCYJapCTBEHHBIX M MYyHHIMNANBLHBIX YCIyD»
(Cobpanue 3akoHOMaTeNbCTRA Poccuiickol denepanuu, 2012, Ne 27, ct. 3744);

[prukaz MuHHCTEPCTBA KYIBTYPHl M MAacCOBEIX xoMmyHukanmit Poccuiickoii @eneparun
or 18.01.2007 r. Nel9 «OG yreepknenun IlpaBmin opraHu3alid XPaHEHHS, KOMIUICKTOBAHMI,
yueTa M HCIOJG30BAHMS JTOKYMEHTOB APXHBHOTO ¢ponna Poccuiickoii Demepalii H APYTHX
APXMBHEIX TOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHHIIHIATBHBIX APXHBAX, My3CiIX H Oubnuorexax,
opraHmsainuax POCCHICKOW aKameMuu Hayk» (3aperHCTPHpOBAH B MHHHCTEPCTBC IOCTHIMAH
Poccuitckoit ®emepanuu 06.03.2007 r, permcrpanuonsii Ne9059) (brommeTeHb HOPMAaTHBHBIX
aKkTOB (helepalbHEIX OPraHOB MCIOIMHHTENbHOM BracTu, Ne20, 14.05.2007) (8 pemakuun Ilpukasa
MunrkynsTypsl Poccun ot 16.02.2009 1. Ne68 (3aperucTpupoBan B Muntocre Poccun 05.05.2009,
peructpanmonsii Ne13893) (Poccuiickas rasera Ne§9, 20.05.2009)).

1.3. Opran o NpeA0CTABICHHIO My HUIHIAILHON Y CIIYTH.

1.3.1. MymuiunaipHas YcIyra IIPEIOCTABISCTCS PAHOHHBIM apXUBHBIM  OTACIOM
B cooTBeTcTEBHE ¢ PeepalsHBM 3aKoHOM oT 27.07.2010 1. Ne210-@3 (pen. 29.07.2018)
«O6 OpraEM3alM{ MPENOCTaBIEHMS TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX yCIIyI» KOTOPBIH
PEryIHpyeT OTHOIICHHS, BOSHMKAIONME B CBA3M C IIPEJOCTABICHHEM IOCY/IApCTBEHHLIX
W MYHHIMIAIBHEIX YCIYT COOTBETCTBEHHO (e/epalbHBIMH OpraHaMu WCIIOJTHATEILHOH BIIACTH,
opramaM@  TOCYIApCTBEHHBIX  BHEGIO/KETHBIX  (OHIOB,  MCIOIHATCIBHRIMH  OpraHaMi
rocygapcTBeHHOM  BiacTH  cyOwpextoB  Poccuiickon Demepanuy, a TakkKe MECTHBIMH
AIMUHUCTPANUSAMA W WHBIMH OpraHaMH MECTHOTO —CaMOYMpPAaBJICHWS, —OCYMECTRIAIONIC
UCIIOIHHTELHO-PACTIOPA U TEIBHBIE ITOJTHOMOIHA.

1.4.Pe3yapTaThl PEIOCTABICHAS My HHIATIANLHOMA yCIyTH.

1.4.1. Pe3ynpTaToM MpeNOCTaBICHIS MYHHITMTIATIBHON YCIIYTH SBIACTCA BBIIAta;

- nH(GOpMAITHOHHEIE IHCHMA;

— APXUBHBIC CIIPABKH;

- ApXMBHBIC BEITHCKH;

- apXWBHEIE KOIHH;

- TeMaTHIeCKHe MOI00PKH KOMUH apXMBHBIX IOKYMEHTOB;

- OTBETHI HA OTCYTCTBHE 3aIPaIluBAEMBIX CBEICHUH;

- PEKOMEH/IAITHH O JAbHEHIIHX MyTAX MOKCKa HeoOXoMMOoH HHpOpMaIHH,

- YBEIOMIICHHsI O HANpPABICHWH COOTBETCTBYIOIIMX 3allpOCOB HA HCIONHCHHE
10 TPHHAITIEKHOCTH.

- 1.5.TToy9aTe M MyHHUMOATLHOMN YCIyTH (T10J1630BATEIH).
1.5.1. ITonyuarensiMi MyHHIUNAIBHON YCIIYTH SBIIAIOTCS:
- poccuiickie, HHOCTPaHHEIE TPaK/IaHe | JIMLa Oe3 rpaX/IaHCTBa;



- Oprafbl MECTHOTO CaMOyIIPABICHHUS,

- OpraHu3aIHy U 00IIeCTBEHHEIE 00be IHHEHHUS;

- opumdeckue B (QU3MYECKWE JIMI@ HMMEIOIWe INPaBo B COOTBETCTBHH
¢ 3akomojarembcTBOM Poccuiickoit ®@enmepanuy, 100 B CHIY HANCICHHI HX MOIL30BATCILIMH
B IOpAAKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM Poccmiickodl Denepalluy, IOTHOMOTHAMA
BEICTYIIATh OT UX UMECHH.

1.52. B caoyyasx. OpeOyCMOTPEHHEIX (emepanbHbIMH 3aKOHAMM, YHHBEpCAbHAST
SIEKTPOHHAA KapTa SBISIETCS TOKYMEHTOM, YAOCTOBEPSIOMIEM JIAMHOCTh IPaXTaHMHA, MpaBa
3aCTPAxXOBAHHOTO JIMLA B CHCTeMax o00f3aTeNbHOrO CTPaxOBAHHsA, HMHBIC IpaBa TIpaiIaHHHA.
B ciydasx HpeAyCMOTPEHHBIX (enepalbHEIME 3aKOHAMH, IOCTaHOBIEHHAMH IIpaBhTesnbCTBA
Poccuiickoii ®enepaiiid, HOPMATHBHBEIMH IPABOBBIMH  aKTaMH Benropoackoi obnacti,
MyHAIMIATGHEIME ~ TPABOBBLIME ~ aKTaMM, YHHBEpCalbHAas OSNEKTPOHHAS —KapTa  ABJIACTCAH
JIOKYMEHTOM, ~ YIOCTOBEDSIOIIMM MPaBO TpaXJaHWHA Ha TMOJIYYCHHE TOCYAapCTBECHHBIX
H MYHHITUIAJIBHEIX YCIIYT.

2. TpeOoBaHUA K MOPSAAKY NPEXOCTABICHUSA MYHHIUTAIBHOH yCIyri

2.1. Tlopaaok MHGOPMHPOBAHNS 0 IPEI0CTABICHAN MYHULUIIAJIbHOH yCJIyTH.

2.1.1. MyHununameHas yoiyra II0 OpPTaHM3alMd HHQOPMAIMOHHOTO ofecnieueHUA
[I0MTb30BaTENel MPENOCTABIAETCA DAHOHHBIM ADXMBHBIM OTAENOM B BHAC! MH(MOPMAIMOHHBIX
[HCeM, APXHBHEIX CIPABOK, APXHBHEIX BBITHCOK, APXMBHBIX KOMWH, TEMAaTHYECKHX 0100 POK
KOTIMH apXUBHEIX JIOKYMEHTOB.

2.1.2. CBeieHHs 0 MECTe HaxOKIeHHs U rpaduke paboTh OTemna:

MecToHaxXOK/[eHHe PalfoHHOr0 apXUBHOTO OTJIENa H €r0 OYTOBBIH ajpec:

309370, Benropomckas ~— obmacth,  I'paliBopoHcKmif — paloH,  C. 3aMocThe,
yi. JloGpocensckasi, 21.

2.1.3. Madopmanust (KOHCYJIbTANKMS) M0 IPOUEIYPE HCIOTHEHHS MYHHUITHNAIEHOH YCIIyTH
MIPOU3BOIHTCS:

- 1o TeneoHy;

- 10 MUCEMEHHBIM 00PaIeHHIM;

- II0 DNEKTPOHHOHN mouTe (graiarxiv@mail.ru);

- II0CPEICTBOM JIMTHOTO OOpAINEHEsI IOIB30BATEI.

2.1.4. Tlo TemedoHy HOIDKHOCTHBIE JHIA PAHOHHOrO APXMBHOIO OTIEIA 00s3aHEl 1aTh
ACYEPIBIBAOINYI0 MH(POPMALHIO IO BONMPOCAM OPraHM3AI[MM PACCMOTPCHES 3alpOCOB TPaXIIaH,
CBSI3AHHBIX C MH(OPMAIMOHHEM 00ecIIedeHIEM M0JIb30BaTEICH.

2.1.5. MadopMupoBaHue IPH JHIHOM OOpAIICHHH OCYINECTBILIETCS JIOJDKHOCTHBIM JIMIIOM
paifOHHOrO apXHBHOTO OT/ENa Ha pabodeM MECTE B COOTBETCTBHH C rpadukomM paboTEl OTAETA.

2.1.6. [Ipn MHGOPMUPOBAHHH IO NHCEMEHHEM OOpalleHHSM IOIB30BATENCH, B TOM THCIIE
HATIPaBJIEHHBIM II0 3NEKTPOHHOHM IOYTE, MO IPONEIype IPEIOCTABICHIS MYHHUIUIIAIEHOH yClyre
OTBeT Ha obpalneHue HaPaBIAeTCs IIOYTO! B apec 3asBUTEINA B CPOK, HE npessmaromui 10 gaei
CO JHS perucTpauy oOpalieHus.

2.1.7. Undopmuposanue (KOHCYIPTHPOBAHHE) IIPOBOAUTCS MOJDKHOCTHBIMH JHIIAMH
palfOHHOr0 apXUBHOTO OT/ENa IO BCEM BOIPOCAM IPEIOCTABICHU MYHUIHAIATEHOH yCIyTH,
B TOM YHCJIE:

- IepedHs JOKYMEHTOB, HeOOXOIMMBIX IS TIPE/(0CTABICHHS MY HULIUITATBHOH yCIlyTH;

- HCTOYHMKA TONydYeHHs HeoOXomuMo¥ HHGbOpMamuum L IIPEJOCTaBICHHS
MYHULHTIATBHOH YCIyTH;

- rpaduKka IpHeMa 3asBUTENEH U BBIIAYH apXUBHEIX CIIPABOK, BHIIHCOK, KOMuii;

= OCHOBAHHH /71 0TKA3a B IPeIOCTABICHAN MYHULUIIAIBHON YCITyTH;

- mopska obxkanosanus JedcTuit (OesielicTBHA) H PEIMEHHH OCYIIECTBILICMBIX
¥ IPUHAMAEMBIX B XOJI€ MyHUIUNIAIBHOH YCIYTH.
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2.1.8. B moboe BpeMs ¢ MOMEHTa IpHEMa JIOKYMEHTOB 3asBUTCIL HMEET MPaBo
Ha TOJTydeHHe HHMOPMAIMH O XOJIe NPENOCTAaBICHAS MyHUIMNAIBHOW YCIyrH, oOpaTMBLIKCH
B YCTAHOBICHHOM IOPSIKE, IIOCPEICTBOM TeNeOHHON CBA3H, @ TAKXKE B IIUCEMEHHOM BH/IC.

2.1.9. TTucemennble obpamenust (3kao0bl) PU3HIECKHX JIUIT II0 BOIPOCaM IPEIOCTaBICHHAS
MYHALFNATGHOR YCTYTH —pacCMaTpHBAIOTCS B COOTBETCTBHH ¢ (DeiepalbHEM 3aKOHOM
ot 2 Mag 2006 romxa No59-®3 (pex. 27.12.2018r.) «O mopsinke paccMOTpeHHs 0OpaIle I IpaXkaH
Poccuiickoii Denepatuny.

[IucsMerHBIe oOpanienus (KanoObl) IOPHIMYECKUX JHUI DO BOIPOCAM MPENOCTaBICHH
MYHHIHIATEHON yCIyTH PacCMaTpHBAIOTCS B MOPSJIKE aHANOTHYIHOM IUIT PACCMOTPCHHIA JKaOOBI
(GbU3UIECKOro IHIla.

2.2.  OcHoBauue AJsI NPEI0CTABICHHIS MyHHIUNAIBLHON yCIyra.

2.2.1. OcHOBaHHEM IS IIPEAOCTABICHHS MyHUIUTIATBHOMN yCIyTH SBISETCS IHCEMEHHBIA
3arpoc MONME30BATEIIS, @ TAKOKe 3aIIpoc, TTOCTYIUBIIHKA IO 3JIEKTPOHHOH IOYTE.

2.2.2. B 3ampoce m0IB30BaTes TODKHBI ObITh YKa3aHbI:

- HANMEHOBAaHHE IOPUIWIECKOTO JIAIA Ha OlaHKe OpraHH3alky;

- (haMuITHST, MM, OTYECTBO - JUIS TPaKIaH;

- TIOYTOBBIA H /HIH SIIEKTPOHHEIA aJApeC IMOJIE30BATENS;

- MHTEPECYIONIHE MOIB30BATENS TEMA, BONPOC, (aKT, CBEICHHIA M XPOHOIOTHYECKHE PAMKH
3anpairBaeMoil HHGOpPMAaIK;

- opMa TOTyYeHHs MOJIb30BaTENeM HH(pOpMaruy (HHPOPMAIMOHHOE IHCHMO, apXHUBHAS
CIIpaBKa, ApXHUBHAS BBIIMCKA, APXUBHAS KOIIHS);

- JWYHAs TOMIHCH TPAKIAHWHA WIH IOMNMCH JIOJDKHOCTHOTO JIMIA, AaTa OTIPABICHHI.
(Ipunoxenus k pernamenty Nel m Ne2).

3asBICHHE, KOTOpPOe Tomaercst B (GopMe 3IEKTPOHHOTO AOKYMEHTa, IIOMNHCHIBACTCA TEM
BHIOM OJEKTPOHHOM TOIHCH, WCIOJN30BAaHHe KOTOPOH JIONyCKaeTcs Npd  obpameHuu
34 [ONyYeHHEM TOCY/IAPCTBEHHBIX H MyHHIMIATBHBIX YCIYT YCTAHOBJICHHBIX 3aKOHONATCIBCTEOM
Poceuiickolt @enepanun. B 3aspieHHn 3asBHTENh MOKET yKasaTh HPOCEOY O HANPAaBICHHH €My
HEGOPMAIAA [0 BONPOCY OKAa3aHWs TOCYHapCTBEHHOH YCIyrd B DIIEKTPOHHOK (dopMe WK
II0 TI0YTe.

VnenTrduKanys MOIb30BaTels Ha NOPTale TOCYAapCTBEHHBIX M MYHHIHIAIBHBIX YCIYT
IUTS TIO/[a9H 3AsBHTENEM 3aSBICHUS M MPHIAaraeMbiX TOKYMEHTOB MOJKET NMPOM3BOAUTBCA, B TOM
YHCIIE C MCTIONB30BAHIEM YHHBEPCATHHOR 3TEKTPOHHOA KapThl.

K 3asBIEHHIO IPHIATAIOTCA CIEAYIOIIHE TOKYMEHTEI:

- KOTIHSI TPYZAOBOM KHIIKKH,

- JUIS WCTIONHEHHS HMMYIIECTBEHHBIX IIPaB IPEIBSIBISETCA CBHIETEILCTBO O BBIICICHHH
3eMeJIHbHOTO yJacTKa MM TIasd,

- JIOBEPEHHOCTS (B CIIy4ae, ECIH OT MMEHH 3asBATEIIA BCTYTACT €ro Ipe/ICTaBUTEND);

- [IPH TIOJTYYEHMH TT0JIE30BATEIEM HHPOPMAIIIH MPEABABIIAETCA MACTIOPT.

2.2.3. TpeGosauuss K JOKyMEHTaM, HEOOXOAMMEIE B COOTBETCTBMH C HOPMATHBHLIMH
TIPABOBLIME AKTAMH [ IIPENOCTABIEHNS MyHUIIAIIATEHOH yCITyTH:

- MOAMUCAHHOE 3asBHTENEM 3asBICHHE 3allONHAETCS OT PYKH MM MallHHOMHCHBIM
crmocoboM;

- 5]IEKTPOHHEIE TOKYMEHTEL, TIONNHMCAHHBIC JTEKTPOHHOH IOMHCEIO (B TOM 1HMCIE
¢ HCIIONB30BAHMEM YHHMBEPCAILHON DIEKTPOHHOH KapThl) W IONAHHBIE 3asBUTECNEM, IMPH3HAIOTCA
PABHO3HAYHLIM JOKYMEHTaM, TOJNHACAHHBIM COOCTBEHHOPYYHOH MOJNKCHI0 M IPECTABICHHBIM
Ha OyMa)KHOM HOCHTEIIE.

JlOKyMEHTEL, HeoOXOMMBIE Ul IPeJOCTaBIeHAs MYHHIUIIAIBHOK YCIyTH, 00s13aHHOCTD
110 TIPENOCTABJIEHHIO KOTOPHIX BO3NOXKEHA Ha 3adBUTEIL, 3a4BUTCIb BIPABE TIPCACTABUTE B dopme
SNEKTPOHHBIX JOKYMEHTOB, €CIM [AHHBIA BHJ IPEJICTABICHUS JOKyMCHTOB HC 3allpCIICH
JIEWCTBYIONAM 3aKOHOAATEHCTBOM.

TIpH IpenoCTaBIeHAN TOKyMEHTOB, 0043aHHOCTD 110 MPEJOCTARICHHUIO KOTOPBIX BO3IOKEHA
Ha 3asBuUTENs, B (OpME OIEKTPOHHBIX JOKYMEHTOB, 3asSBHTENIEM OCYMIECTBICTCA IOIATa



JIOKYMEHTOB TOCpPEICTBOM HH(OPMAIMOHHO - TEICKOMMYHHUKAIMonHo# cern «Muatepuery
C HCIOJIB30BAHHEM VHHBEPCAIHLHOM JIEKTPOHHOM KapThl, a TaKKe 3IEKTPOHHBIX NPHIIOKEHHN
YHHBEPCAIBHON 2JIEKTPOHHOM KapThL.

2.2.4. Wurre TpeGoBaHUS, B TOM 4YHCIE YUHTHIBAIOIMHE OCOOEHHOCTH IIPEJIOCTABICHUS
MYHHUIHIAIEHOM YCIYTH B SIIEKTPOHHOH (opme.

3agBuTens BOpaBe OOPATHTHCS 33 TPEJOCTABIEHHMEM TOCYHAPCTBEHHOH  yCIIyTH
C HCIOJB30BAHHEM YHHBEPCATBHOW DJIEKTPOHHOH KapTEl B IOPSIKE H CPOKH, YCTAaHOBJICHHBIC
3aKOHO/IaTeILCTBOM.

2.2.5. PatiomHpni  apXWBHBIM  OTJAEN  OCYINECTBIAECT  MYHHIMIAIbHBIE  YCIYTH
TI0 OPTaHM3AIMK MCIIOHEHUS TEMaTHIECKHX W COIHANBHO-TIPABOBHIX 3AIPOCOB GECIIaTHO.

2.3. Cpokn u ycJI0BHS NPEJOCTABICHHA My HHIUNATLHOR yCXy i,

2.3.1. 3Bampocel  rpakiaH, OPraHOB  MECTHOTO  CaMOYNpPABJICHHS,  OpraHHU3allui
H OOIIECTBEHHBIX OOBEAMHEHMN O IMpPeNoCcTaBiieHHH HHMOPMAOUH, HE OTHOCHINEWCS K COCTaBy
apXHUBHBIX JJOKYMCHTOB, XPAHAIIUXCA B paiiOHHOM apXHUBHOM OT/IENE, B TEYCHUH 15 mHEeH co THs uX
pErUCTpanyy, HAMpaBIsIeTCs 110 IPHHAUICKHOCTH B OpPraHbl M OPraHU3allMH IS HCIOJHCHUS
W OTBETA 3aABUTEIIO, 0 YeEM PAWOHHEIN apXUBHEIH OT/EN COOOINAET IONIB30BATEIIO.

2.3.2. 3ampochl  TONB30BaTEeNEH  MCHOONHSAKOTCH  PaHOHHBIM ~ apXHBHBIM  OTJCIOM
B 30-IHEBHBII CPOK C MOMEHTa MX DETHCTPAlHH. B Clyuae €CIM 3alpamiuBaeMas HH(OpMarsl
He MOKeT OBITH IpENoCTaBeHa B 3TOT CPOK, W3-32 HEOOXOAMMOCTH NPOBEJIEHHsS MAacITaOHOH
MIOHCKOBOH paboThl 1O KOMIUICKCY aApXHBHBIX JOKYMEHTOB, PAHOHHBIM apXWBHBIN OTHAEN
YBEIOMJISET O TIPOJUICHHH Ha OIpPeIeIEHHbIH CPOK PACCMOTPEHUSI 3aIIpoca.

2.3.3. I[lpu moCTyIUleHHH B pAaiiOHHBIA AapXHBHBIH OTZEN 3alpOCOB IOIB30BATCIEH,
KOTOpbIE He MOTYT OBITH HCIONB30BaHbI 0€3 IPENOCTABICHUS YTOUHCHHBIX HIIH JIOMOTHUTEIBHBIX
CBeJicHHM, pailoHHEIH apxuBHBIH oTAen B 10 JHEBHBIH CPOK 3alpaliBacT aBTOpa 3alpoca
06 yTOYHEHMY | JOTIOJHEHHH 3alpoca HeOOXOIUMBIMH JIJIst Er0 HCIIOTHEHUS CBE/ICHHAMA.

2.3.4. Caenenwusi, cofepianiye IepcoHaIbHbIE JAHHEIE O TPETHHX JIHIAX, NPE/ICTaBIAIOTCS
YIIONHOMOYEHHOMY JIMIly Ha OCHOBAaHHH JIOBEPEHHOCTH, O(QOPMICHHOH B yCTaHOBJICHHOM
3aKoHOIATENLCTBOM Poccuiickoit demepaliny mopsiake.

2.3.5. BpeMms OXHOAaHUS B OUEPENM 3asBHTENEM JUIS CHAYM W IONYYCHHS AOKYMEHTOB,
MOTy4eHHs] KOHCYJIBTAMI O IPOIeAype, IPEeJOCTaBIeHAs MyHUIIUIIAIBHOH YCIYTH HE JOILKHO
IPEBLINATE 15 MHHYT.

2.4. Tlepedens OCHOBAHMIL U1l 0TKA3a NPEJOCTABICHHS MY HHIMNAILHON yCIyTH.

2.4.1. 3ampoc He IOAJEKNAT PACCMOTPEHHIO B CIICAYIOIINX CIIydasx:

- €CIH 3allpochl MOJTh30BaTeNell He COAEpXarT HaHMCHOBaHME FOPH/IHYECKOrO JIMIA
(IS TpakIaHuHA — (AMEITEH, IMEHH, OTYECTBA), ITOYTOBOTO aJIPECa /MU JIEKTPOHHOTO ajpeca
TIOITE30BATEILS;

- €CIH B 3aIpoce IMOJB30BATENS OTCYTCTBYIOT HEOOXONMMEBIE CBEJCHHS I
[IPOBe/IEHHS TIONCKOBOH PabOTE;

= €CITH 3aIpoC MOJB30BATENs He MHOIIACTCS IPOYTEHHMIO, OTBET Ha OOpamieHHe
He aeTcs U OHO He TOUIE/KHUT HAIPABICHHIO Ha PACCMOTPEHHE HAUalbHUKA PAHOHHOTO apXHBHOTO
oTHena, O YeM coobImaercs TIpaXIaHHHY, HAIpaBHBIIEMy OOpaIleHue, ecliH €ro (amuims
¥ TIOYTOBEIA afipec MOIAArTC POYTECHHIO,

- €CIId B HEM COJIEPIKUTCS BOIIPOC, HA KOTOPHIA II0B30BATEII0 PaHEe MHOIOKPATHO
IaBaHCh I[HUCHMEHHBIE OTBETHl [0 CYMECTBY, M IIPM JTOM HE TPHBOIITCS HOBBIC IOBOIbBI
H 00CTOSATENHCTBA.

HavanpHuK paioHHOI0 apX¥BHOTO oTAeIa BIIpaBe IIPHHSATH pelicHue
0 0e30CHOBATENHFHOCTH OYEPENHOTO 3alpoca W NPEKpallcHHH MEPEIUCKH 10 JaHHOMY BOIIPOCY
IpH YCIOBMH, 9TO yKa3aHHOE OOpallieHHe M paHee HallpaBlifeMble OOpalleHHs HAIpPaBIIAIHCh
B OMMH W TOT e azpec. O MaHHOM PpEINEHHH YBEMOMIIETCS IOJb30BATENh, HalpaBUBIIAN
obpalesue - eclli B HEM COJEpIKATcs HEIEH3YPHBIE MO0 OCKOPOUTENBHbIC BBIPAKCHHA, YTPO3BI
JKH3HH, 30DOBBIO M HMYIIECTBY JOJDKHOCTHOTO JIMIA, & TAK)XKe WIEHOB €ro ceMbH. JJOIDKHOCTHOE
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JIHIIO BIOPaBE OCTABHUTHL 3aIIpocC 0e3 oTBeTa MO CYTH IIOCTaBJICHHBIX B HEM BOIIPOCOB H coo0muThE
TI0JIL30BATEII0, HAIIPABUBIIIEMY €0 0 HENOIIYCTHMOCTH 3n0yn01p66ﬂemm IIpaBOM.

3. Cocras, IOCAEI0BATEILHOCTS H CPOKYU BHINOJHEHUS] AIMHHUACTPATHBHBIX
npouexyp, TpeGoBanus K MOPS/IKY UX BHINOJIHEHNS, B TOM 9HC/Ie 0cO0eHHOCTH BHINO/IHEHHSI
aAMUHHCTPATHBHBIX MPONEAYP B 3JIeKTPOHHOM BHJE.

3.1. OnucaHHe M0C/IEN0BATENbHOCTH IeHCTBHH IIPH NPeJoCcTaBIeHHH MyHHIHITAJILHOH
YCIIyru.

OnucaHde  IIOCNIENOBATENLHOCTH  IPOXOXKIEHHS  NPOUEAYpPHL,  IIPEIOCTaBICHHSI
MYHHIHITATBHOH YCIyTH MPEJICTABICHO B 6710K-cxeMe (npunokenne No3 K periiaMenty)

[IpemocTapneHre  MYHHLIMOAIBHOX ~ YCIYyrH — BKIOYaeT B cedd  CleAyromme
aJIMHUHUCTPATHBHEIE NIPOLEAYPEL

- PErHCTpalis  3alpocoB  IONb30BaTeliedd, pacCMOTpeHHME HMX M Ieperaada
HA WCIIOITHEHHE;

- aHAJIN3 TEMATHKH 3allPOCOB II0IB30BATENEH;

— HAIPaBJICHAE TI0 Pe3yIbTaTaM PaCCMOTPEHHS TEMATHYECKUX | COIMANIBHO-TIPABOBBIX
3aIIpOCOB HA HUCIIONHEHUE B OPraHbl M OPraHHM3al[iy 110 IPHHAISKHOCTH;

= [OJIrOTOBKA M HAIIPABIEHUE OTBETOB IIOIBE30BATEIAM.

3.2.PeracTpanus odpamenuii H mepeaava ux HA WCIOJHEHHE.

Perucrpanus 3amnpoca sBISeTCs OCHOBAHHEM i1 Hayajsa JeHCTBUU IO NPEROCTABICHHIO
MYHHUIUIIAIBHOHN YCIIyTH.

[TocTynuBIIME B PadOHHBIA apXHWBHBIM OT/AEN IMCBMEHHBIE 3alPOCHL - IIONB30BATENCH
PETHCTPHUPYIOTCS COTPYAHMKOM paiffOHHOTO apxXWMBHOTO OTZAena. Perucrpanus NOKYMEHTOB
OCYIIECTRISETCA MyTeM MPOCTABICHAS BXOMSIIEr0 HOMEpa M JaThl MOCTYIUIEHHS B QHKCHpYeTCs
B JKypHAJIE BXOJISIIEH KOppecHoHeHIA. MaKkCHMalbHBIA CPOK PETHCTPAIMH — OJUH paboumit
IIEHb C MOMEHTA ITOCTYIUIEHH 3a1poca.

3aBH3MPOBAHHLIH 3aNPOC MePENacTCs Ha UCIIOTHEHHE.

TIpy NOCTYIUICHUE B PalfOHHBLI apXHBHEIA OT/EIN 3aIpoca MONb30BaTels 0 dICKTPOHHOH
TIOYTE 3aIpOC PacredaThBaeTCs] Ha OYyMaKHOM HOCHTENE U B JajbHEHmeM paboTa ¢ HUM BEICTCA
B YCTAHOBJIEHHOM HOpsIKe. IIpH TOCTYIUIEHHH 110 3IEKTPOHHOM ITOUTe 3ampoca, He TPeOyromero
HOCHEAYIOIUX AeHCTBUI palfloHHOTO apXMBHOTO OTJEa [0 HAIPaBICHHIO €r0 Ha MCIIOIHCHUC B
Oprafbl W OPraHM3alliy IO IPHHA/JIEKHOCTH, OTBET NOJIB30BATENIO OTIPABIAETCS COTPYIHUKOM
palfOHHOr0 apXMBHOTO OTZAENA IO IIOYTE KIIH NEKTPOHHOMY aJpecy, yKasaHHOMY B 3aIpoce.

3.3.AHa/1H3 TeMATHKH NOCTYIIHBIIKX 3aIIPOCOB.

B pesynpTare aHau3a OIpeNesIeTcs:

- IPABOMOYHOCTH MOJTYYCHHAS IIOJb30BATENIEM 3aTpalTiBaeMOi HHPOPMAIIHH C yIETOM
OrpaHMYEHHs Ha IPEJOCTaBIeHNe CBEICHNH, KOH(HICHIMAIBHOrO XapakTepa;

— CTEIEeHb OJTHOTHI CBEJIeH I COIEPKAIMXCS B 3aIIpoce MONB30BaTENd HE0OX0MMBIX
IUIS IPOBEJIEHUs] TIONCKOBOH paboThL;

- MECTOHAXOIKICHAE apXHBHAIX JOKYMEHTOB HEOOXOMUMEBIX IS HCIIONHEHHs 3arpoca
II0JIb30BaTEIs;

— ajipeca KOHKPETHBIX OPraHOB H OpraHu3alyid, KyZAa M0 IPHHAJIEKHOCTH CIEHyCT
HAMPaBUTH HAa UCIIOJHEHHE 3aIIPOC IIOTb30BATEIS.

CpoK HCIIONHEHHs TAHHOM aJMAHICTPATHBHOM mporexypsl — 10 mueii.

PaifoHHBI apXWMBHEIA OTHEN THCHMEHHO 3alpalliBaeT aBToOpa 3ampoca 00 YTOYHEHHH
| JIOIONHEHHH 3a1poca HeoOXOIMMBIMH JUIS €r0 MCIIONMHEHHS CBEJICHHAMH B CIIydae OTCYTCTBUIL
B 3ampoce IONH30BATENs JOCTATOYHBIX JAHHBIX JUI OPTaHM3aIlMH BBIABICHIS 3alpallnBACMOH
uHOpPMALHY B APXUBAX, HEUETKO, HEIPABWILHO CHOPMYIHPOBAHHOTO 3aIPOCa.

3.4.Hanpas/ieHne 3apocoB N0Jb30BATE/€iH HA UCHOJIHEHHE M0 MPHHA/JIEKHOCTH.

[To wroraM aHaIH3a IOCTYIMBIIHX 3aPOCOB IOTB30BATENEH PaHOHHbIH apXUBHELH OTHEN:
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- [0 TEMaTHYECKHM 3alpocaM - C Y4eTOM TeMaTHKH oOpalleHuii HampasiseT
HX Ha HCTIOHEHUE 10 IPUHAJIEKHOCTH B OpraHbl H OpraHH3aIlHH;

- II0 COIMAJIGHO-TIPABOBHIM 3allpocaM - HaIpaBIIeT HX IO NPHHAIEKHOCTH B OpraHbl
¥ OpraHu3aliy PH HATHYUH Y HUX JOKYMEHTOB, HEOOXOIMMEIX JUIs HCIIOJIHEHHUS 3aIIPOCOB.

[Tpu HeoOXOIUMOCTH 3alIpOC HAIIPABIAETCH HAa MUCIIOIHEHUE IO IPHHAUICIKHOCTHA B OPraHbI
U OpraHu3anny, UMEONIHe Ha XPAaHEHHH COOTBETCTBYIONIME APXUBHEIE JJOKYMEHTEL

Oprapl ¥ OpraHWs3alidl [0 HKTOraM BBIABIEHHS 3alpammBaeMod uHQOpMaIwu
0 TeMaTHUECKMM M COIHAILHO-TIPABOBEIM 3alpocaM I'OTOBAT HHGOPMAaIHOHHBIE MaTepHAalbl
(MH(MOPMAIHOHHEIE IHCHMa, APXHBHEIC CIPABKH, apXHUBHBIE BBINHCKU, APXMBHBIE KOIWH), OTBETEL
06 OTCYTCTBMM 3allpAlIMBAEMBIX CBEJCHHH, PEKOMEHIAIMA O [AIBHCHINAX IyTAX IIOHCKA
HeoOxoauMoit nH(pOpMAaKUU, KOTOPhIe HAPaBIIAIOTCS HEIIOCPEICTBEHHO B alpEC MOIB30BATENIA.

3.5. IloaroroBKa U HANPaBJ€HHE OTBETOB II0JIb30BATEJISIMH.

PaifoHHBIA apXWBHBIA OTAEN MHCEMEHHO YBEAOMIIICT aBTOpa 3ampoca O pesynbTarax
paccMOTpeHHs ¥ (HIH) HANpaBIeHAH COOTBETCTBYIONIHX  3alPOCOB  HA  HCIIONHCHHE
O NPHHAIJIEKHOCTH B OpraHbl M OpraHM3alku Ui OTBETa B €0 ajapec O pesylbrarax
3ampariBaemMoit HHGopManuy.

Mo wToraM aHamM3a 3ampoca I0Ib30BaTeNs PAHOHHEIH APXUBHEIA OTAEN:

- JaeT MOTHBHPOBAaHHBIM OTKa3 aBTOpy 3ampoca B IONYYCHHH 3alpalliBaeMBIX
CBEJCHHI TIPH OTCYTCTBHM y HETO NpaBa Ha HX IOIyYEeHHE M Pa3bLACHAET €ro MallbHeHInne
NefCTBHS, IPeIyCMOTPEHHBIE 3aKOHOAaTeNbCTBOM Poccuiickoit Geneparyn;

- HanpapisieT HHOOPMAIIHIO O MECTaX XPaHEHHs HHTEPECYIOMUX JOKYMEHTOB;

- OpH  OTCYTCTBHH 3amlpallliBacMBIX CBEIECHHH B TOCYZApCTBEHHBIX —apXHBax
uHpopMupyer 06 O5TOM aBsTOopa 3ampoca M, IPH BO3MOXKHOCTH, [JaeT pPEKOMCHIAIHH
MO UX JIAJIbHEHIIEMY ITIOMCKY.

PaccMoTpenne 3arnpoca IOIb30BaTellsd CYMTACTCS 3aKOHYEHHBIM, €CIHM JIaH OTBeT
TI0 CYINECTBY 3ampoca, [0 HeMy IPHHATE He0OXO0MMBI MEPEL, aBTOP 3armpoca porHGOPMHUPOBAH
0 pe3yJbTarax pacCMOTPEHHSL.

4. Iopsmox u GopMEI KOHTPOJIS 32 NPEXOCTABICHHEM My HHIUIIAIBHOH YCIyTH

4.1. Texymmii KOHTpPONb 3a COONIONEHHEM H  HCIOJHEHHEM  pPabOTHHKaMH
IOCJIE/IOBATENIBHOCTH ~ NEHCTBHH,  ONpEeNeNeHHBIX  aIMHHHCTPATHBHBIMH  IpOIEIypamu
10 TIPEMOCTABJIEHMIO MYHHITHIIAIBHOH YCIYTH, OCYIIECTBISET HAYaIbHUK PAHOHHOTO apXHBHOTO
oThena.

42. Texymuii KOHTPOIb OCYIIECTBIIETCS IIyTEM IPOBEACHHS YKA3aHHBIM JOJDKHOCTHBIM
JTHTOM COOJIOIEHHS M HCIOJIHEHHS pa0OTHUKAMH IOJOXKEHHH, aIMAHUCTPATHBHOIO PeriaMenTa,
HOPMATHBHBIX IIPABOBLIX akTOB Poccuiickoit Peiepaniy ¥ MyHUIUIIATBHEIX IIPABOBBIX aKTOB.

43. KoHTpomb 3a TOJNHOTOM M Ka4ecTBOM MCIONHEHHS MYHUIUIAIBHOW YCIIYIH
BKIIOYAaeT B cebf IIpOBENeHHE IMPOBEPOK, BHLIBJICHHE H YCTpPaHEHHE HAPYIICHUH IIpaB
[ONIB30BATENel, PACCMOTPEHHE, TPHHATHE DEIICHHH H IIOATOTOBKY OTBETOB HAa OOpalleHHe
0JIB30BaTeNeH, Colep KUK KanoOsl Ha pelneHus, AeicTBus (Oe3eHCTBHS) NOKHOCTHBIX JIAIL
paifoOHHOTO apXMBHOI'O OT/ENA.

4.4. Tlo pesympTaraMm MpPOBEICHHBIX IPOBEPOK, B CIIyYae BBIIBJIEHHs HAPYIICHHH NpaB
moNb30BaTeNeif, K BHHOBHBIM IIHIIAM OCYINECTBISETCS TPHMEHCHHE MEp OTBETCTBEHHOCTH
B IIOpSZIKE, YCTAHOBIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit Deneparun.

4.5, TIpoBepku MOTyT OBITH INIAHOBBEIME H BHEIIJIAHOBEIMHE, B TOM YHCJIE 10 KOHKPETHOMY
obpamenuto mons3oBaTend. [IpE IpoBepke paccMaTpPHBAIOTCA BCE BONPOCHL, CBI3aHHBIC
C TIPEOCTABICHUEM MYHHUIIMIIATHEHOM YCIYTH, I OTACIBHBIE aCIeKThL.

~ 4.6. Cryxamue, y4acTBYIOIIME B IIPEAOCTABICHMH MYHUIMIAIBHOW YCIYTH HECYT
OTBETCTBEHHOCTh 3a peIleHHs M jekcrsus (OeszeficTBre), IPHHEMAaeMble (OCYIIECTBILIEMEIC)
B XOJe TIPEeNOCTaBIEHHs MYHHIMIAIPHOM YCIYyrH B COOTBETCTBHH C  JACHCTBYIOIUM
3aKoHOaTeThcTBOM Poccuiickoil Menepanuu.
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5. lMopsimok o0xkanoBaHud neiicTBuA (Oe3elicTBUA) U pelleHHil, oCymecTBIAeMbIX
(OpUHATHIX) B X0/e IPeJoCTaB/IeHH MYHHIHIIAJIbHOH YCJIyrd

5.1. Paccmorpenue xanod OCyIIecTBIIETCS B COOTBETCTBHH ¢ (enepanbHBIM 3aKOHOM
or 27.07.2010r. Ne210-®3 (pem. ot 29.07.2018) «O6 opraEuzanuyd NOpeOCTABIEHHUS
rOCYIapCTBEHHBIX U MyHHIMIIATIBHBIX YCILYT».

B COOTBETCTEBMH CO CT. 5 [aHHOIO 3aKkoHa IMPH IONY4YEHMH IOCYJapCTBEHHBIX
W MyHMIMIIATBHEIX YCIIyT 3asSBUTEIE MMEIOT TpaBo Ha nocynebHoe (BHecyneOHOE) pacCMOTpeHue
#a06 B IIPOIECCE MMOYUESHHSI FOCYIaPCTBCHHEIX U (M) MyHUIIUIAIBHBIX YCIIYT.

5.2, [IpenmeTom mocynebHOro (BHecyneOHOro) OOXKaIOBaHUs SIBISIOTCS [EHCTBHS
(GeznelicTBU) TOIDKHOCTHBIX JIMI[ pAaHOHHOrO apXHBHOTO OT/IEN4, PEIIeHUs IPUHATEIC HMH B XOZI€
NpefOCTaRICHNAS MyHULIMIIATBHOR YCIIYTH.

5.3. UVaunuupyiomuM coObITHEM Uil  Hadaima JocydeOHoro  (BHECYneOHOIO)
obkamoBaHus  ABILETCS  IOCTYILIEHHE KaloOBl, IMIPEIACTABICHHON  3asBHTEJIEM  JIMYHO,
IPENCTABATEIIEM 3asIBUTENS WK HAIIPABIEHHOH B BHJIE IOYTOBOT'O OTIIPABICHUSL.

5.4. B xanobe B 00g3aT€IbHOM MOPSJIKE YKa3blBaeTcs NHOO HaMMEHOBaHHME OpraHa,
B KOTOPBHIA HampasisieTcss jkanoba, nmubo Gdamunms, HMs, OTYECTBO COOTBETCTBYIOMIETO JHIA,
a TaKKe TMONHOE HANMEHOBAHHME 3asABUTENs, IMOYTOBBIA aipec, II0 KOTOPOMY JIOILKHEI ObITH
HAIIPaBIEHBI OTBET (YBEIOMIICHHE O MEpeajipecalldH JKamoOBI), CyTh KanoOsr (0GcTosTenscTBa
obxamyemoro jeiicreus (6e3mefiCTBAS), OCHOBAHUSA 110 KOTOPBIM 3asBHUTENb CUMTACT, HAPYIICHBI
ero mpaBa, CBOGONEI M 3aKOHHBIE MHTEPECHI, CO3JAHBI IPENATCTBHA K WX peau3anud, Jmubo
HE3aKOHHO BO3JI0MkKeHa Kakas-miu00 00g3aHHOCTD) IMYHAas IIOANKCE 3asBUTEIIS U J1aTa.

B ciyuaer HeoOXOIWMOCTH IIOATBEPK/ICHHS CBOHMX JIOBOJOB, 3asBHTENL IIpHIAracT
K xanobe JOKyMEHThI i MaTepHasbl, THOO0 X KOIHH.

55. B uactm nocyaebHOoro (BHecymeGHOro) OOXKAlOBaHHS — 3asBHTENL (€0
npejicTaBUTENs) Oobpamaercss ¢ okanoboi Ha jedicteus  (Oe3medcTBHS) M EIICHHS,
OCyIeCTBIIseMBIe (TIPHHATEIE) B XOJI€ NPEJOCTABICHHS IOCY/apPCTBEHHOH YCIYTH Ha OCHOBAHHH
HacTosimero Permamenta (manee — kanoba) yCTHO WIH IIHCHMEHHO B PaOHHBINA apXHBHBIA OTHE,
HEMOCPEACTBEHHO K HAYaIbHHKY pPalOHHOrO apXMBHOIO OT/ela HIH B BEIIIECTOSIIME OPraHbI
MYHHIIHIIATHHOM BIACTH: IV1aBe aJMUHHCTPAIIHH TOPOJCKOro OKpyTa.

HagansHWK pafOHHOTNO apXWUBHOTO OTHena obecreunBacT OOBEKTHBHOE BCECTOPOHHEE
H CBOEBPEMEHHOE PacCMOTpeHHe OOpalleHus, B CIIydac HEOOXOAMMOCTH C yJacTHEM 3asBHTEIN,
HAIIPaBHBINETO Kao0y MK €T0 3aKOHHOI0 MPEICTaBUTEIISL.

5.6. Ilo pesymprataM pacCMOTpPEHMS JKajgoObl IPHHAMAET MEpbl, HAlPaBICHHEIC
Ha BOCCTaHOBJICHHE HIIM 3aIUTy HAPYLIEHHBIX IIpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB 3asSBHTEIL,
JAeT IMMCHMEHHBI OTBET IO CYINECTBY MOCTABICHHBIX B XKaj00e BOIPOCOB.

OtBer Ha anoOy, MOCTYNHBIIYIO B paHOHHBIA apXUBHBIA OT/JEN, HAIPaBIACTCS
110 TIOYTOBOMY a/Ipecy, YKazaHHOMY B OOpalleHHH.

5.7. Commacio m.6 cr.11.2 ®emepamsroro 3akoma ot 27.07.2010r. Ne210-@3
(pen. or 29.07.2018) «O6 opraHm3anuK MPENOCTABICHHUS TOCYAAPCTBEHHBIX M MYHUIIMIATBHBIX
yelyr» kanoba, IOCTYNMBIIAS B OPraH, NPEJOCTABIIMIONHE IOCYIapCTBEHHYIO YCIyTy, jiH0O
B Opras, NpeIOCTABISIONNN MYHHIMIAIBHYIO YCIYTy HMOMIEKUT PACCMOTPEHHIO NOILKHOCTHBIM
JIALIOM, HAJENIeHHLEIM IIOMTHOMOUHSMHE [0 PACCMOTPEHHIO Xanod, B TedeHme 15 paboumx HEH
CO JiHS €€ PETHCTpaliH, a B clydac OoOXKaJoBaHHMs OTKaza OpraHa, IPeJOCTABIIAIOMIETO
MYHHIHIIAIBHYIO YCIYTy, AOJDKHOCTHOrO JIMIA OpraHa, IPEe/IOCTABIAIOMErO roCyIapCTBEHHYIO
YCIyTy, WIM OpraHa, IPEJOCTABIAIONIEr0 MYHWIHIAIBHYIO YCIyry, B IpPHEME JIOKYMEHTOB
y 3asBHTENs, THO0 B MCIPABJIEHHH JONYIIEHHBIX 0IIEYaTOK M OIIMOOK MM B CITydYae 00KaI0BaHHS
HapyIIeHHs YCTAHOBJEHHOIO CPOKA TAaKWX MCIpaBIeHHH — B TedeHme 5 paboumx AHEH cO JHA
€€ PEerHCTPALIHH.

5.8. Cormaco n.9 cr.11.2 ®@enmepamsHoro 3axkoma oT 27.07.2010r. Ne210-®@3
(pem. or 29.07.2018) «O6 opraHm3anuM IPeOCTABICHHUS I'OCY/APCTBEHHBIX U MYHMIMIIATBHBIX
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YCIyT» B CIydae YCTaHOBIICHHMS B XOJi¢ HIIH IO Pe3yIbTaTaM PacCMOTPEHHs KaloOBI IPH3HAKOB
coCTaBa AaIMHHHCTPATHBHOTO IIPaBOHApPYILIEHWS WM NPECTYIUIEHHS, IOJDKHOCTHOE JIMIIO,
HaJIeTIEHHOE MOTHOMOYHSIMH II0 PACCMOTPEHHIO Kalo® B COOTBETCTBHH C YacThIO 1 HACTOSIIEH
CTaThH, HE3aMEIIMTENILHO HAPaBIIAeT HMEIOIIUECS MaTEPUaIbl B OPTaHbl IPOKYPATYPEL

5.9. Ecimm B mucsMeHHO# kxanobe He ykasaHbl (haMuiims HHEIHATOPA KAI00EI H ITOYTOBEIH
azmpec, 10 KOTOpOMY J0JKeH OLBITH OTIIPABIIEH OTBET, OTBET Ha Kan00y He JaeTcs.

5.10. PaifoHHBIi apXWBHBIM OTHEN IIPH IONYYEHHUH [HCHMEHHOU JXKaio0bIl, B KOTOPOMH
collepkaTcs HeIeH3ypHBle, JTHOO0 OCKOpOHWTeNbHBIE BEIPAXKEHHUS, YIPO3BI HMYIIECTBY, JKH3HH,
3I0POBBIO JIOJDKHOCTHOTO JIMIA, a TakKe WIEHOB €r0 CEMBH, BIpPaBE OCTaBUTH obOpammeHme
fe3 oTBETa IO CYINECTBY MOCTABIEHHBIX BOIPOCOB M COOOIMMUTH 3asBUTENIO, W HAIpaBHBIIEMY
#anoly, 0 HeJOILyCTHMOCTH 3JI0yIIOTPeOIeHHs IPaBOM.

Ecma TexcT xamoObl He TMOAMAETCs NMPOYTEHHIO, OTBET Ha ajo0y He [JaeTcs, O 4eM
cooImaeTcst 3asBUTENIO, HAalpaBHBIIEMYy kanoly, ecmm ero ¢GaMumms H TIOYTOBEIM anpec
MO/IJAF0OTCS IIPOITEHHIO.

5.11. Eciu B xanobe 3asBHTENS COJAEPIKUTCS BOIPOC, HA KOTOPLIH €My MHOIOKPaTHO
JIABATHCH THCHBMEHHBIE OTBETHl IO CYIIECTBY B CBSI3H C paHee HalpaBIeHHBIMH jkanobamu,
U TIPH 3TOM B xkastobe He MPUBOJASTCS HOBEIE JOBOIBI HITH 00CTOSTENHCTBA, HAYAIBHUK PAHOHHOIO:
apXWBHOTO OTJ/IETa BIIPaBE€ IPHHATH PEIICHHE O OE30CHOBATENBHOCTH OYEPENHON KamoObl
W IPEKpalieHuy MEepelTucKy ¢ 3asBUTENeM IO JaHHOMY BONPOCY IIPU YCIOBMH, YTO yKa3aHHasl
xaoba U paHee HANpPAaBICHHEBIC Kano0bl HAIIPABINCH B PAHOHHBIM apXUBHBIA OTAEN, O HAHHOM
DEINEHNH YBEIOMIIAETCH 3asBATENb, HATIPABUBINHHA 0OpaIeHue.
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ITpunoxenue Nel
K aJMAHHUCTPATHBHOMY PETJIAMEHTY
IO IIPEIOCTABICHHUIO MyHULIANIATEHON
yenyra « Opranuzamus HHGopManMoOHHOTO
obecrnieueHusI rpa’kaaH, OpraHoB
MECTHOT'O CaMOyIIPaBIIeHHU S, OpTaHH3aui
¥ 00LIeCTBEHHEIX 00beIHHEHHH Ha
OCHOBE JIOKYMEHTOB ApXHBHOTrO QoHIa
Poccutickoii Denepalli U IPYTHX
ApPXHUBHBIX JIOKYMECHTOBY

Odpasen 3ampoca (3asB/IeHHs) (PU3HIECKOr0 JTHIA

(HaUMEHOBaHHE OPraHH3alllH, IPEICTABILIIOEH YCIYTH, WA
HauMeHoBaHHe N0JpKHOCTH B ©.M.0. pyKoBOIHTEIS OpraHU3allkiH,
MPEIOCTABISIOMIEH YCIIYTY)

(©.1.0. 3as1BATENS TOTHOCTHIO)

(OYTOBEIH axpec 3asBUTENS MOTHOCTHIO)

3asiBjIeHHE

[IpomTy BEIIATH APXMBHYIO CIIPABKY /WA APXUBHYIO BEITHCKY, APXHBHbIC KOIIHH

(yKasaTh CBEIEHHS, TI03BOILTIOIHNE OCYIECTBHTH IOMCK JOKYMEHTOB, TEMY, BOIIPOC, co0wITHE,
(hakT ¥ XPOHOIOTHIECKHE PAMKH 3aIIpoca)

(nata) : (IO CE)
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[Ipunoxenue No2
K aIMUHHACTPATHBHOMY PETTIaMEHTY
10 TIPEAOCTABNCHHIO MyHHIUIAIBHOM
yemyra «Opranusanus HH(QOPMAIHOHHOTO
ofecredeHns rpak/iaH, OpraHoB
MECTHOT'O CaMOYIIPaBIICHNUS, OpraHu3aui
H 00ImecTBeHHBIX 00beIMHEHHH Ha
OCHORBE JIOKyMEHTOB ApXuBHOTO (hoHAa
Poccwmiickoit @enepanuu U Ipyrux
ApPXUBHBIX JIOKYMEHTOB»

O6pasen 3anpoca (3agBJICHHS) HOPHIHYECKOTO JIMLA

I'epb Poccun,
repb benropoackoit obmacTa

Poccuiickas @enepanus
Benropoackas obnacte

(HAMMEHOBAHKE OPraHW3ALIMH)

(noutossrii anpec, NeNe Tenedona, dakca)

OKIIO , OI'PH
WHH/KIIIT /
E-mail:
http:
No
Ha Ne oT

O npegocraBjieHHH HHPOpMAIHH

(HaMMEHOBAHHME OPraHH3aLIMK, TIPEACTABNAIOMEH YCIyTy, HilH
nHauMeHopaHue NomkHOCTH 1 @.H.O. pykoBoJIHTENA OPraHH3aLMH,
NPCAOCTABNSIOIEH YCIyTY)

ITpocuM BBIIATH aPXHBHYIO CIPABKY U/WIIH APXUBHYIO BBIITHCKY, ADXHBHBIE KOTHH

(yKasaTb ceicHus, NOIBONAIOILME OCYLLECTBHTE NIOMCK JIOKYMEHTOB, TEMY, BOMPOC, COOBITHE, (HaKT ¥ XPOHONOTHYSCKHE PAMKH 3a11POCa)

[Tpunoxxenue: Ha J1. B

(HaMMEeHOBAHKE NODKHOCTH
PYKOBOAMTENS OPraHH3aLMH -
3AABHTENS)

®.1.0. Ucnonuurens
Ne tenedona

9K3.

(noanwce) (©.H1.0.)



14

TIpunosxenne Ne3
K aJMHHHCTPATHBHOMY PETIAMEHTY
110 MIPEAOCTABICHHIO MyHHIMIAIBHON
yenyra «Oprasuzanys HHHOPMAIHOHHOT0
o0ecriedeHus rpaxiaH, OpraHoB
MECTHOTO CAMOYIIPaBIICHHUS, OpraHu3alui
¥ 00INEeCTBEHHEIX 00LEIHHEHUH Ha
OCHOBE JJOKYMEHTOB APXUBHOTO (QoHza
Poccuiickoit @efepanuy 1 IPYTHX
APXMBHBIX JIOKYMEHTOB

BJIOK - CXEMA
[0C/TeI0BATENLHOCTH AelCTBHI palfoHHOrO apXHBHOTO OT/ENA MO NPEIOCTAaBIEHHI0 MyHULIMIAIBHOH yCITYTH
«Oprasmzanus nHGOPMATHOHHOTO 00ecreueH s rpaXk 1aH OPraHoB MECTHOTO CaMOyIPaBJICHIA, OpraHH3alHH 1
0O IEeCTBEHHBIX 06heIHHEHHIT Ha OCHOBE JOKYMEeHTOB ApxuBHOTO (hoHza Poccuiickoii Denepalu ¥ APYTHX apXUBHBIX
JIOKYMEHTOB

IMpuem zanpoca (3asSBISHH) NONE30BATENS

.

Perucrpaliys 3anpoca (3asBIeHHs) NONE30BaATENS

!

PaccMoTpenue 3anpoca (3asgBleHns) v nepefada
Ha HCIIOTHEHH®

AN

Hamnuaue ocHOBaHHH VYBegoMmIeHHE OT1cyTCTBHE Hanpasnenue
JUIS OTKa3a B rpakaaHuHa O OCHOBaHMIA IS 3ampoca Ha
npeIoCTaBIeHHH npenoCcTaBlICHHH 0TKasa B HCTIOTHEHHEC B
MYHHIHIATEHON JOTIOTHHTENbHBIX MpeI0oCTaBIEeHHH OpraHy3anyy mno

YCIyTH CBeeHHI MYHULIHIATBHOH MPUHAIJICKHOCTH
yCITyru
} ! ' |
Veenomnenue 06 OTCYTCTBHA IlogroToBka VBeOMIICHHE 0
i HATIPaBJICHHHA
3ampamrsaemMoii nEbopMalKy B HH(bopMauHOHHL]X TmHCeM, np
apxXuBe H PCKOMCHAAIHH TI0 € COOTBETCTBYIOIIETO
TIOHCKY ApPXHUBHBIX CIIPABOK, apXHBHBIX 3anpoca 1o
BBITHCOK, apXHBHBIX KOITHH MPUHAIIESKHOCTH
! | ‘
Hpenoc:TaBneHue Harmpaenenue otBeTa HPG,HOCTaBJ'IeHHB
MYHHUIAIATEHOH YCIyTH TMONE30BATENEO MyHAIHNATEHOH
3aBCPIICHO YCIYyTH 3aBepIIeHO
Hpenocre#ne}me
MYHHIHIAIEHOM YCITyTH

3aBCLICHO






